POCCHUHMCKAS ®EJIEPALIUSA

Kemeposckasi odJacts - Ky3oace
ropoa Me:kaype4eHck

AamuHucTpanusa Mexaype4eHCKOoro ropoacKoro okpyra

INOCTAHOBJIEHUE
ot 15.12.2022 Ne 2821-n

O6 yrBepxknenuu Ilopsiaka pa3paboTku u

YTBEPKIACHHUS a/IMUHUCTPATUBHBIX
periIaMeHTOoB HpeAO0CTaBICHUS
MYHUIIMIIAJTBHBIX YCIYT Ha TEPPUTOPHUU
MYHHULUIIATBHOTO oOpa3oBaHUs

«MexXIypeyeHCKUi  TOPOJICKOM  OKpYT
Kemeposckoii obnactu - Ky3bacca»

B nensx nmpuBeneHuss B COOTBETCTBUE C JEHCTBYIOIIMM 3aKOHOIATEIBCTBOM
Poccuiickoii @eneparuu, pykoBoaACTBYsACh DenepaabHbiM 3akoHOM oT 27.07.2010
Ne  210-®3 «OO0 opraHu3anuud MPEJOCTABICHHUS TOCYAApPCTBEHHBIX U
MYHUIIUIAIBHBIX YCIyT», MyHKTOM 3 nocTaHoBieHus [IpaButenbctBa Poccuiickoi
®enepauun ot 20.07.2021 No 1228 «O6 yrtBepxkaenuun I[lpaBun pa3paboTku u
YTBEPKICHUS aJIMUHUCTPATUBHBIX pEriiaMeHTOB MPEeI0CTaBICHUS
rOCyJapCTBEHHBIX YyCIyr, O BHECEHHUH W3MEHEHUH B HEKOTOPbIE aKThI
[IpaButenscTBa Poccuiickonn Pexepanuym W NPU3HAHWM YTPATUBIIMMHU CHILY
HEKOTOPBIX AKTOB M OTAEIBHBIX IOJOXKEHUW akToB IIpaBurenbcTBa Poccuiickoi
®enepanun», mnocranoBineHueM [IpaBurensctBa KemepoBckoit obmactu -
Kysbacca ot 21.09.2022 No 643 «OO0 ytBepxkaenuu [lopsinka paspaboTku u
YTBEPKIACHUS aAMUHHUCTPATUBHBIX pErlaMeHTOB IPENOCTABICHUS
rOCYJIapCTBEHHBIX YCIIYTI HCIIOJIHUTENbHBIMU OpraHamMu KemepoBckoil 00jacTH -
Ky3bacca», Ha  ocHOBaHMHM  YcCTaBa  MYHHUIMNAJIBHOTO  00Opa3oBaHUs
«MexaypeueHckuil ropojackoi okpyr Kemeposckoit obnactu - Kysbaccay:

1. VtBepauts [lopsimok pa3paboTKu U YTBEPKICHUS aIMUHUCTPATUBHBIX
PErNIAMEHTOB  TNPEJOCTABICHWS MYHULMNAIBHBIX YCIyT Ha  TEPPUTOPHUH



MYHULIMIIAJBHOTO ~ oOpa3oBaHust  «MeXAypeueHCKUd  TOPOACKOW  OKpyT
Kemeposckoii obmactu - Ky3bacca» corinacHO NpuiioKeHHIO.

2. CTpyKTypHBIM TMOApA3ACICHUSIM aJIMUHUCTpAMK MEXIypeueHCKOro
TOPOJICKOTO OKpyra Y  MYHULUMNAIBHBIM  YUYPSXKJACHUSM  IPUBECTH
aMUHUCTPATUBHBIC PErJIaMEHThl NPEJOCTABICHUS MYHHUIUNMAIBHBIX YCIyT B
cooTBeTCTBHE ¢ TpeboBaHusiMu DenepaabHoro 3akoHa ot 27.07.2010 Ne 210-03
«O0 opraHM3aIUy MPEIOCTABICHUS TOCYIaPCTBEHHBIX ¥ MYHHIIMITAIBHBIX YCITyT»,
HACTOSILEro MocTaHOBNIeHUs He no3aHee || kBaprana 2024 ropa.

3. IlpuszHaTh yTpaTHUBIIUM CHJIy IIOCTAHOBJICHHE aJIMHUHUCTpalUU
MexnaypedeHckoro ropojackoro okpyra ot 04.07.2019 Ne 1491-m «OG06
YTBEPXKJICHUM TOPSAAKAa pa3pabOTKM U YTBEPXKIACHUS aIMUHUCTPATHUBHBIX
pEriIaMeHTOB  MPEIOCTABICHUS MYHULMNAIBHBIX YCIyT Ha  TEPPUTOPUH
MYHHUITUTIATBHOTO 00pa3oBaHus «MeXIypeueHCKU TOPOJCKONH OKPYTY.

4. Otnmeny mo pabore co CMMU agmunuctpamuu MexmaypedeHCKOro
ropojckoro okpyra (Bopo6seBa M.A.) ony0JUKOBaTh HACTOSAIIEE MTOCTAHOBIICHHUE
B CpPEACTBaX MAacCOBOM MH(OpMAIUU B TOJHOM 00BbEME.

5. Otrneny uH(POPMAIIMOHHBIX TEXHOJIOTMH OpraHU3aIlMOHHO-KaJIPOBOTO
yOpaBieHUsT  aJMUHUCTpaluu  MeXIypeueHCKOTO  TOpPOACKOrO0  OKpyra
(BacumbeBa H.B.) obOecrneunTh pa3MmellieHHE HACTOSIICTO ITOCTAHOBICHUS Ha
opuIMaTHFHOM CaiiTe aIMUHUCTpAIU MeXTypeueHCKOro ropoJCKOro OKpyTra.

6. KoHTpob 3a BBIMOJHEHUEM HACTOSIIETO IMOCTAHOBIICHHMS OCTAaBIISIO 3a
COOOH.

['maBa MexmypedeHCKOTo TOpOJICKOT0 OKpyra B.H.Uepnos



[Ipunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPALUN

Mesx1ypeueHCKOTO TOPOICKOTO OKpyTa
ot 15.12.2022 Ne 2821-n1

MOPSIIOK
PASPABOTKH U YTBEPKJIEHUS AIMUHUCTPATUBHBIX
PEIVIAMEHTOB ITPEJOCTABJIEHUSI MYHULIUIIAJIBHBIX YCJIYT
HA TEPPUTOPUU MYHUIIUIIAJIBHOI'O OBPA3OBAHUS
«MEXIYPEYEHCKHNH 'OPOJICKOHN OKPYI KEMEPOBCKOM
OBJIACTH - KY3BACCA»

I. O01mue mor0KeHUA

1. Hactostimii [Topsiiok onpenensieT mpouenypy pa3padoTKu U yTBEPKIEHUS
aIMUHUCTPATUBHBIX PErJIAMEHTOB IPEAOCTABJIECHUS] MYHULUIIAIBHBIX YCIYT

(mamee — aJIMUHUCTPATUBHBIE PETJAMEHThl) HA TEPPUTOPUU MYHULHUIAIBLHOTO
oOpazoBanus «MexaypedeHCKkuid Topojckoi okpyr KemepoBckoit oOnactu -
Ky3zbaccay.

2.  AJIMUHUCTpPAaTUBHBIE pEIrVIAMEHThI Pa3padaThIBAIOTCS  OTPaciIeBbIMU
(pyHKUMOHANIBHBIMUA) OpPTaHAMH AJAMUHUCTPALMA MeEXIypeueHCKOro ropoicKoro
OKpyra (J1anee - aIMUHUCTpAIUs), YIOJHOMOYEHHBIMU B COOTBETCTBYIOIIEH chepe
JNEATEIbHOCTH ~ MYHHULMNAIBHBIMUA  YUPEXKICHUSMH,  MPEIOCTaBIISIIOIIUMHU
MYHUITUTIATIBHBIE YCIYyTU (J1ajiee — pa3pabOTYUKK;, OpraHbl, MPEIOCTaBISIONINE
yCIIYTH) B cOOTBETCTBUU ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3aldy TPEJOCTABICHHUS TOCYAApPCTBEHHBIX M MYHUIUIAIBHBIX YCIYI»,
IpyruMu  (efiepadbHbBIMU  3aKOHAMH, HOPMATHUBHBIMU TPABOBBIMU  aKTaMU
[Ipesnnenta Poccuiickoint @enepannu u [IpaBurensctBa Poccurickonn @enepanuu,
HOpPMATUBHBIMM TpaBoBbIMU akTamu KemepoBckoir obmactu - Kys0acca,
MYHULUNAIBHBIMU ~ MPABOBBIMM  aKTaMW  MYHMIIMIAIBLHOTO  OOpa3oBaHUs
«MexaypeueHckuit ropoackoi okpyr Kemeposckoit oomactu — Kysbaccay.

3. AIMHMHUCTpaTUBHBIC PETJIaMEHThl pa3padaThIBAIOTCS B COOTBETCTBUU C
dbenepalbHBIMUA  3aKOHAaMH, HOPMAaTHBHBIMH TIPABOBBIMH akTamu IIpe3umeHta
Poccuiickonn ®enepanuu u IlpaBurenscrBa Poccuiickon denepanyu, 3aKOHAMH U
WHBIMU HOPMaTUBHBIMU MPaBOBBIMU akTaMu KemepoBckoii obacTtu - Ky3bacca, a
TaK)K€ C y4eTOM HMHBIX TpeOOBaHUM K  TMOPSAKY  IPEIOCTaBICHUS
COOTBETCTBYIOIIEH MYHMIMIIAJBHONW YCIYI'M T[IOCJIE BHECEHHS CBEACHUU O
MYHUIIMNIATBHOM yciiyre B (peiepalbHyl0 TOCYAapCTBEHHYIO HH(POPMALUOHHYIO
cucremy «®denepanpHblii peecTp TOCYJApCTBEHHBIX M MYHUUHUNAIBHBIX YCIYT
(bynkumit)» (nanee - deaepanbHbIA peecTp).

4. Pa3zpaboTka, cOrjlacOBaHUE U YTBEPKIECHUE IPOECKTOB aIMUHUCTPATUBHBIX
pPErJIaMEHTOB  OCYILIECTBISIIOTCS. OpraHaMH, MPEIOCTaBISIIOIUMHA  YCIYyTH, C
MCIIOJI30BaHUEM MPOTPAMMHO-TEXHUYECKUX cpeacTB DeniepaabHOro peectpa.
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5. Pa3paboTka agMUHUCTPATUBHBIX PETJaMEHTOB BKIIOYAET CIEIYIOIINE
JTaIbI:

a) BHecenne B DenepalbHbIi peecTp pa3pabOTUUKOM CBEIEHUH O
MYHULIMIIAJBHOW ~ yciyre, B TOM 4YHCIE€ O JIOTUYECKH OO0OCOOJIEHHBIX
NOCJIEI0BATEIBHOCTAX aJIMUHUCTPATUBHBIX JECUCTBUN IPU €€ INPEAOCTaBICHUU
(manee - aIMUHUCTPATUBHBIE TTPOIIEAYPHI);

0) mpeoOpa3oBaHuE CBEICHUM, yKa3aHHBIX B MOJANYHKTE "a" HacTosALIEro
NYHKTa, B MAIIMHOYUTAEMBbIA BUJ B COOTBETCTBUU C TpeOOBaAHUSIMHU,
NPEAYCMOTPEHHBIMU 4acThio 3 ctaThu 12 depepanbHOro 3akona ot 27.07.2010
Ne  210-®3 «OO0 opraHu3auuyd MPEJOCTABICHHUS TOCYAApPCTBEHHBIX U
MYHHUITUTIATBHBIX eIy (nanee - Genepanbubiii 3akoH Ne 210-D3);

B) aBTOMAaTH4YeCKOe (POPMUPOBAHME U3 CBEJICHUM, YKa3aHHBIX B IMOJAMYHKTE
"6" HacTOAIIEro IyHKTa, TMPOEKTa aIMUHUCTPATUBHOTO pErjiaMeHTa B
COOTBETCTBUH C TPEOOBAHUSIMU K CTPYKTYpPE U COJEP:KAHUIO aJMUHUCTPATUBHBIX
pEeriaMeHTOB, YCTaHOBJIEHHBIMU pasnaenoM Il Hacrosmero [opsaka.

6. CBeneHusl 0 MyHUIIMIIAJIBHON YCIIyTe, YKa3aHHbIE B MOAMYHKTE "a" MyHKTa
5 Hacrosuero [opsaka, 10MKHBL ObITh JOCTATOYHBI JUIsl OMUCAHMSL:

BCEX BO3MOXKHBIX KaTEropui 3asBUTENEH, OOpaTHBIIMXCA 32 OJHHUM
pe3ylnbTaTOM TMPEIOCTaBICHUS MYHULHMIAIBHON YyCIyIrM W  OObEIMHEHHBIX
00LIMMHU TPU3HAKAMU;

VHUKAJIBHBIX JUJIS Ka)XXJOM KaTeropuu 3asBUTENEH, yKa3aHHOW B al3arle
BTOPOM  HACTOSIIET0  IMYHKTa, CPOKOB M  MOpSAKAa  OCYILIECTBIEHUS
aIMUHUCTPATUBHBIX MPOLEAYpP, B TOM YHCIE€ OCHOBaHMW i1 Hadaia
aIMUHUCTPATUBHBIX IIPOLIENYP, KPUTEPUEB IPUHATHS PELICHUM, pPE3yJbTaTOB
aJMMHHUCTPATUBHBIX HPOLEAYP M CHOCOOOB MX (pUKcalMM, CBEJIEHUH O COCTaBe
JOKYMEHTOB M (Miau) HH(OpMaluM, HEOOXOOUMBIX JJIs MpPeroCTaBJICHUs
MYHULIMIIAJIBHON YCIYTH, OCHOBAHUSAX JUISl OTKa3a B MpUEME TaKUX JOKYMEHTOB U
(umu) uHPOpMALMKM, OCHOBAaHMUSAX [UIsI MPUOCTAHOBIEHUS MPEIOCTaBICHUS
MYHULIUIIAJIBHON YCIIYTH, KPUTEPUSAX HMPUHATHUSA PELICHUs] O IpeaocTaBieHuu (00
OTKa3e B NPEJOCTABICHUU) MYHHUIUNAIBHON YCIYI'H, a TakXe MaKCUMaJbHOIO
CpOKa MpEeAOCTaBIICHUd  MYHUUMNAIBHOW  yciayrun (majee -  BapUaHT
IPENOCTABIECHUS MyHUIUIIATBHOU YCIIYTH).

CBeneHusl 0 MyHUIIUIAIBHOM yCIIyTe, MpeoOpa3oBaHHbIC B MAIIMHOYUTAEMBIii
BUJ] B COOTBETCTBUHU C MOAMyHKTOM "O" myHKTa 5 Hacrosmiero [lopsaka, Moryt
OBITH HCITOJIb30BaHBI JUTS aBTOMATU3UPOBAHHOTO VCIIOJIHEHHUS
aIAMUHUCTPATUBHOIO PErIaMEHTa IOCJE BCTYIUIEHUS B CHUJIy COOTBETCTBYIOLIETO
aJMMHHUCTPATUBHOIO PETJIaMEHTA.

7. Ilpm  pa3paboTke  aIMHUHUCTPATUBHBIX  PErJIAMEHTOB  JIOJKHA
IpeIyCMaTpUBaTbCs ONTUMM3AlMs (TMOBBIIIEHWE KadecTBa) IPEIOCTABICHUS
MYHULIMIIAJIBHBIX ~ yCIOYr, B TOM 4HCIE BO3MOXXHOCTb IIPEIOCTABIICHUS
MYHULIMNIAJIBHOW  YCIyTM B yIOpeXAawmolleM  (IPOaKTUBHOM)  PEXKHME,
MHOTOKaHAJIBHOCTh U 3KCTEPPUTOPUATIBHOCTD MOTYYEHHS] MyHULIUIIAIbHBIX YCIIYT,
ONMCAHUE BCEX BAPUAHTOB MPEIOCTABICHUS MyHULMIIAIBLHON YyCIyTH, YCTPAaHEHUE
M30BITOUYHBIX aJIMUHUCTPATUBHBIX poLeayp, COKpaIllEHHE CPOKOB
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OCYIIECTBICHUS aIMUHUCTPATUBHBIX TMPOIEAYP, a TaKKe TOKYMEHTOB W (WIIH)
uHpopmaruu, TpeOyeMbIX I MOJy4YeHHUs MYHHUITUTIATHHOW YCIyTH, BHEAPCHUE
pPEECTPOBOI MOJENU MPEJOCTABICHHS] MyHHUITUTIAIBHBIX YCIYT, & TAK)KE BHEAPCHUE
WHBIX TPUHITUIIOB MPEIOCTABICHUS MYHHUIIMMAIBHBIX YCIYT, MPETyCMOTPEHHBIX
denepanbHbIM 3aKk0HOM Ne 210-D3.

8. HaumeHnoBaHWEe aJIMHHHCTPATUBHBIX PETJIAMEHTOB OMPEICIACTCS C yIeTOM
(GOpMYIMPOBKH HOPMATHUBHOTO IPABOBOTO aKTa, KOTOPBIM IPETyCMOTpPEHA
COOTBETCTBYIOIIAs] MYHUIIMITAJIbHAS YCITyTa.

II. TpeOGoBaHUs K CTPYKTYpeE U COACPKAHUIO AAMUHUCTPATUBHBIX
perjiaMeHToB

9. B agMUHHUCTPATUBHBIN PETJIAMEHT BKIIFOUAOTCS CIICIYIOIINE Pa3ebl:

a) oOIIIre MOJ0KCHUS;

0) cTaHapT NPEJOCTABICHNUS] MYHUIIUITAILHON YCITYTH;

B) COCTaB, MOCIEAOBATEILHOCTh U CPOKU BBINOJIHEHUSI aJMUHUCTPATUBHBIX
IIponenyp,

) (OopMBI KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO PETJIAMEHTA;

1) A10oCcyeOHbIN (BHECYI€OHBIN) MOPSAIOK 00XKaJTOBaAHUS PEIICHUN U TeUCTBUI
(O6e3nelicTBUsl) opraHa, NPEAOCTABISIONIETO YCIYyry, MHOTO(QYHKIIMOHATILHOTO
LEHTpa MPEJOCTABICHUSI TOCYIapCTBEHHbIX U MYHULMIAIBHBIX YCIyT (paiee -
M®II), a Takxe UX TOHKHOCTHBIX JIUI, MyHUIIUITAIBHBIX CIYKAIUX, pAOOTHUKOB.

10. B paznen «OO0111ue nojaoXeHus» BKIIOYAIOTCS CISAYIONINE MOAPA3Ebl:

a) MpeaMeT PeryIUpOBaHUs aIMUHUCTPATUBHOTO PETIaMEHTA;

0) KpyT 3asBUTENEH;

B) TpeOOBaHUE TMPEIOCTABICHUS 3asBUTEII0 MYHUIMIAIBHOW YCIyTd B
COOTBETCTBMM C BApHAHTOM [MPEAOCTABICHUS MYHUIMIIAIBLHON  YCIyTH,
COOTBETCTBYIOIIIMM TPU3HAKaM 3asBUTENS, OMNpPENENIEHHBIM B  pe3yJbTaTe
AHKETUPOBAHUS, MPOBOJUMOTO OPraHOM, MPEIOCTABISIONIMM YCIyry (nanee -
npouiupoBaHuE), a TaKXke pe3ylibTara, 3a MPEJOCTaBICHUEM KOTOPOTO
oOpaTuJcs 3assBUTEIb.

11. Pa3nen «Ctangapt npeaocTaBlIeHUs] MyHULUIIAILHON YCIyTW» COCTOUT U3
CJIEIYIOLIUX MOIPa3EIIOB:

a) HAMMEHOBaHUE MYHHIIMIAIBHON YCIIyTH;

0) HauMEHOBAaHUE OpraHa, MPeIOCTABIIAIOIIETO YCIYTY;

B) pe3yJIbTaT MPEAOCTABICHUS MYHULIUITAILHON YCITYTH;

I') CPOK IIPEIOCTaBICHUS MyHUIIUTIATBHOU YCITYTH;

1) MPABOBbIE OCHOBAHMS JIJIsl TPEIOCTABIIEHUS MyHUIIMTIAILHOM YCIYTH;

€) MCUEpIBbIBAIOIIMNA  MEepeYeHb  JOKYMEHTOB,  HEOOXOJIMMBIX  JJIs
PEeI0CTaBIECHUSI MyHUIIUTNIATBHOM YCITYTH;

) HCUEPHBIBAIOUIMI [EepeyeHb OCHOBAHMM [JIi OTKaza B IMpHEME
JIOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS MyHUIIMTIAIBHON YCIIyTH;



3) UCYEpHBIBAIOIIWNA NEPEYeHb OCHOBAaHUM JJIi  MPUOCTAHOBIICHHS
NPEAOCTaBICHUS MYHUIUNAIBHON YyCIyrd WA OTKa3a B MPEAOCTaBICHUU
MYHULIUNIAIBHON YCITYTH;

M) pa3Mep IUIaThl, B3UMaeMOW C 3asABUTEIS NpPU NPEAOCTABICHUU
MYHUIIUTIATBHOM YCIIYTH, U CIIOCOOBI €€ B3UMaHMUS;

K) MAaKCHUMAaJbHBII CPOK OHJAHUSA B OuYepeAr NpHU MOJaye 3asiBUTEIEM
3ampoca O TMPEJOCTABICHUM MYHUIUNAIBHOW YCIyTH W TpU  TMOJYyYEHUU
pe3ynbTaTa NpeoCTaBIeHUS] MyHUIIUIAIbHON YCIIYTH;

JI) CPOK PETUCTPALMK 3aIIPOCa 3asBUTENS O PEIOCTABICHUN MYHUIIUIIAIbHOM
YCIIyTH;

M) TpeOOBaHHMS K TOMEIIEHHWAM, B  KOTOPBIX  MPEIOCTaBISIOTCS
MYHULIUNAIbHBIE YCIYTH;

H) NTOKa3aTeau JOCTYIMHOCTH U KAYECTBA MYHHIIUIIAILHON YCIIYTH;

0) WHBbIE TpeOOBaHUS K MPEJOCTABICHUIO MYHHUIIUNAIHHOW YCIYTH, B TOM
YUCJI€ YYUTHIBAIONIUE OCOOEHHOCTH MPEIOCTaBICHUS MYHUIIMTIAIBLHOW YCIYTH B
MO®II 1 0coGeHHOCTH MPETOCTABICHUS MYHUIIUIIAIBLHON YCIYTH B SJEKTPOHHOU
dbopwme.

12. Tlompazmen «HammeHoBaHue opraHa, MPEIOCTABISIONIETO YCIYTY»
JOJKEH BKIIFOYATH CIEAYIOIINE MOJIO0KEHNUS:

MOJIHOE€ HAUMEHOBAaHUE OpraHa, MPEIOCTaBISIOLIErO YCIYTY;

BO3MOKHOCTh (HEBO3MOXHOCTb) HpuHiATH MO®L[ pemenuss o0 oTkaze B
npueMe 3amnpoca U JOKYMEHTOB W (wiau) WH(OpMaIuu, HEOOXOIUMBIX s
NPENOCTAaBICHUs MYHHUIMNAIbHOW yciIyrn (B ciyyae, €clid 3ampoc O
MPEIOCTABICHUN MYHUITUTIATBHOM YCIIYTH MOKET OBITh ojjaH B M®II).

13. Tlompazgen «Pe3ynbTar MNpEeaOCTaBICHUS MYHHUIMNAIBHON YCIyTH»
JOJKEH BKIIFOYATh CJIEAYIOIINE TTOJIOXKEHHUS:

HAaMMEHOBAaHME pe3yJibTara (pe3ybTaTOB) MPEAOCTABICHUS MYHHUIIUNAIBHON
YCIIYTH;

HalMEHOBAaHUE U COCTaB PEKBU3UTOB JIOKYMEHTA, COAEPKAIIETO PEIICHUE O
NPEAOCTAaBICHUA MYHULHNAIBHON YCIYTH, Ha OCHOBAaHUU KOTOPOTO 3asBUTEIIO
PENOCTABIISAETCSA PE3YIBTAT MYHULIUITAILHON YCITYTH;

COCTAaB PEECTPOBOM 3AMKMCH O Pe3yJbTaTe MPEIOCTABICHUS MYHHUIIMIAIbHON
yCIyrd, a TakkKe HauMEHOBaHHWE WH(OPMALMOHHOTO pecypca, B KOTOPOM
pa3MellleHa Takas peecTpoBas 3amuch (B Ciyyae, €Clid pe3ylbTaToOM
IPENOCTABIECHUS MyHULMITIAIBbHOM YCIYTH SIBJISIETCS PEECTPOBASI 3aIIUChH);

HAaUMEHOBaHME HWH()OPMALIMOHHOW CHUCTEMBI, B KOTOpO# (ukcupyercs (paxt
MOJIYYEHHUS 3aABUTEIIEM PE3YIIbTATa MPEAOCTABICHNUSI MyHUIMIIAIbHOW YCIYTH;

croco0 MoJIydeHHsl pe3yibTaTa NpeloCTaBICHUS MyHUIIUIAIbHON YCIIYTH.

14. Tlonoxenusi, ykazanHele B myHkTe 13 Hactosiero Ilopsiaka, mpuBOasTCS
JUISl KOKJIOTO0 BapuaHTa MPENOCTaBIECHUS MYHHIIMIIAJBHON YCIYTH B COAEp KaIINX
ONMCAaHUs TAKUX BAPUAHTOB MOJIPa3/ieiiax aAMUHUCTPATUBHOIO PErJIaMEHTA.

15. Tlonpaznen «Cpok mpeaoCTaBICHUS MYHUIUNAIBHONW YCIYTW» OJAKEH
BKJIIOYATh CBEJICHHUS O MAKCUMAaJbHOM CPOKE MPEIOCTABICHUS MYHUIUIAIBHON



YCIIyT'H, KOTOPbIA HMCUUCISETCS CO JHS PErHCTpaluu 3ampoca U JOKYMEHTOB U
(unm) uadopmanu, HeOOXOAUMBIX JIJIsl MPEAOCTABICHHUSI MyHUIIUNAIBHOMN YCIIyTH:

B OpraHe, NpeJoCTaBISAIOIEM yCIyTy, B TOM YHCIE B CIy4ae, €ClId 3alpoc U
JOKYMEHTHl u (wiu) wuHOpMalus, HeoOXOIuMble Ui MpPeIOoCTaBICHUS
MYHUIIUNAIBHOM  YCIYrd, TIOJaHbl 3asBUTEJIEM IOCPEJACTBOM  IOYTOBOIO
OTMPABIICHUS B OPTaH, MPEAOCTABISAIONINNA YCIYTY;

B (enepanbHONl TOCyIapcTBeHHOM uH(OpMalmoHHoM cucrteme «EnuHbIN
NOpTaJ TOCYIapCTBEHHBIX U MYHULIUMAJIbHBIX YCIyT (pyHKIui)» (nanee - Equnbiii
noprajg) WIM B TMOACUCTEME PErHOHAIBHOTO TNOpTaja TOCYAapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT (PYHKUUNA) rOCYyJapCTBEHHON MH(DOPMAIMOHHONW CUCTEMBI
«KommekcHass uH(pOpMalLMOHHAs CHCTEMa OKa3aHUsl TOCYJAapCTBEHHBIX U
MyHULMNadbHbBIX — yeiyr  KemepoBckoit obmactu — Kysbacca» (manee -
PernonanbHplii  mOpTan), COOCTBEHHOW BEIOMCTBEHHOW WHOOPMAIMOHHON
CHUCTEME OpraHa, MpefOCTaBISAIOUIET0 YCIyry (IpH HaIU4uK), Ha O(ULHATBHOM
caire oprasa, IIPENOCTABIISOIIETO yCIIyTY B UH(pOPMaLMOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTh «IHTEpHETY;

B MOI] B cinydae, ecinu 3ampoc M JOKYMEHTH W (Wiu) wuHpOpMAaIus,
HEO0OXOAUMBIE JUISl IPEIOCTABICHUS MyHUIIMIAIBHOW YCIIYTH, MOJJaHbl 3asBUTEJIEM
B MOII.

MakcumanbHbIid CPOK IPEIOCTABICHUS MyHULMIIATBHON YCIYTH ISl KaXKA0r0
BapUaHTa MPEJOCTABICHUS YCIYTHM MPUBOJUTCSA B COJAEPXKAILMX ONMUCAHUS TaKHX
BapUaHTOB MOJIpa3enax aAMUHUCTPATUBHOTO PErJaMEeHTa.

16. IToapaznen «IIpaBoBble OCHOBaHUS JJIsl PEAOCTABICHUS MYHUIIUIATLHON
yCIyTW» JIOJDKEH BKJIKOYAaTh CBEICHUS O Pa3MEIIEHUMU Ha Oo(pUIUAIbHOM caiite
aAMUHHUCTPALINM, OpPraHa, IPEJOCTABILIOIIETO YCIyry, a Takxke Ha EauHom
nopraine, PermoHasibHOM mOpTane MEpeYHs] HOPMATUBHBIX IPABOBBIX AaKTOB,
PEryIUPYIOMIUX MPEAOCTABICHUE MYHHUIUMNAIBLHOM YCIyrd, uHGOpMAIMu O
MopsiAKe J0CyneOHOTro (BHECYAeOHOro) OOKaJIOBaHUS PEIICHWH W JIeUCTBUN
(Oe3meiicTBuUSsl) OpraHOB, MPEAOCTABISIONIUX YCIYTH, a TaKXKe UX JOJDKHOCTHBIX
JIUI, MyHUIIMITAJIBHBIX CITYKAIUX, pA0OTHUKOB.

17. Tlompasnen «VcuepnplBalOmuii MEPEUYeHb AOKYMEHTOB, HEOOXOIMMBIX
JUISL  TPEJOCTABICHHMS ~ MYHUUMIIAJBHOM  yCIyrW»  JOJDKEH  BKJIIOYATh
VCYEPIIBIBAOIIMM TMEepEeYeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
3aKOHOJATEIbHBIMA WJIM HWHBIMM HOPMATHBHBIMH IPABOBBIMHU aKTaMH IS
IPENOCTABIECHUS MYHHUIMNAIBHOW YCIYTH, C pa3leieHUEM Ha JIOKYMEHThl U
UHPOPMAIIMIO, KOTOPHIE 3asBUTENb JOJDKEH MpPEICTaBUTh CaMOCTOATEIBHO, U
JIOKYMEHTBI, KOTOpbIE 3asgBUTENIb BIpPABE MPEACTABUTh IO COOCTBEHHOU
WHUIIMATUBE, TaK Kak OHU TMO;JeXaT MPENOCTaBICHUI0O B  paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMOJICUCTBUS, a TAKXKE CIEAYIOIINE
MOJIOKEHUSL:

COCTaB M CIOCOOBI MOJAayYM 3ampoca O MPEeIOCTaBICHUU MYHHUIIMNAIbHOU
YCIIyTH, KOTOPBINA JOJIKEH COJIePKaTh:

IIOJIHOE€ HAUMEHOBAaHUE OPraHa, MPEIOCTaBIISIOLIETO YCIYTY;
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CBEICHMS, TIO3BOJISIONUINE UACHTUPHUIMPOBATH 3asBUTENS, COAEpIKalluecs B
JIOKYMEHTAX, MPETYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepannu;

CBEJICHMUS, IIO3BOJIAIOIINE UACHTU(DUITUIPOBATH MPEJICTaBUTEIS,
coaepkamyecss B JOKYMEHTAaX, MNPEIyCMOTPEHHBIX  3aKOHOAATEIbCTBOM
Poccuiickon @enepannu;

JOTIOJTHUTENbHBIE ~ CBEJIEHUSA,  HEOOXOAMMBbIE  JUIsl  MPEJOCTABJICHUS
MYHHUIUITAIBHOMN yCIIYTH;

MepeveHb MPUIIAraeMbIX K 3apOCy JOKYMEHTOB U (UJK) HH(POPMALINH;

HalMEHOBAHUE JOKYMEHTOB (KaTeropuili JOKYMEHTOB), HEOOXOIUMBIX JJIs
MPEIOCTABICHUS] MYHULMIAIBHOW YCIYyTM B COOTBETCTBUM C HOPMATHBHBIMU
MPaBOBBIMHU aKTaMH U 00S3aTENbHBIX JJIs MPEJCTABICHUS 3aSBUTEIISIMH, a TaKKe
TpeOOBaHMS K TIPEICTABIICHUIO YKa3aHHBIX IOKYMEHTOB (KaTeropuii JOKyMEHTOB);

HAaMMEHOBAaHHUE JOKYMEHTOB (KaTeropuii JOKYMEHTOB), HEOOXOJIMMBIX IS
NPEAOCTaBICHNUS MYHHULIMNAIbHON YCIYTM B COOTBETCTBUM C HOPMATHBHBIMU
MPaBOBBIMM aKTaMM H TIPEJICTABIAEMBIX 3asgBUTEISIMH 1O COOCTBEHHOM
WHUIIMATUBE, a TaKke TPeOOBaHMS K TMPEJCTABICHUIO YKa3aHHBIX JIOKYMEHTOB
(KaTeropuii JOKYMEHTOB).

@opMmBI 3aIpoca U MHBIX JOKYMEHTOB, MOJABAEMBIX 3aSBUTEIEM B CBS3H C
IPEAOCTABIEHNEM MYHULIMIIAIBHON YCIYTH, IPUBOAATCA B KAUECTBE NMPUIIOKEHUN
K aJMUHHCTPATUBHOMY PErJIaMEHTy, 3a HMCKIIOUEHUEM CcllydyaeB, Korjga (hopmbl
YKa3aHHBIX JIOKYMEHTOB YCTaHOBJIEHbl aktamu IIpesupenta Pocculiickoit
@®enepanuu, [IpaButenscTtBa Poccuiickon @enepanuu, IIPaBOBBIMH aKTaMU
Kemeposckoii obnactu - Ky3bacca.

WcuepnbiBaronyii mepedyeHb JOKYMEHTOB, YKa3aHHBIX B a03allax BOCbBMOM H
JIEBSITOM  HACTOSIIETrO  IMYHKTA, T[PUBOJMTCS I KaXJOrO0  BapUaHTa
NPEAOCTABICHNUS MYHUUUINAIBHOW YCIyTM B COJEpKAIIUX OMNHCAHUA TaKHUX
BAPUAHTOB MOJIpa3/ieliaXx aAMUHUCTPATUBHOI'O PETJIAMEHTA.

18. Ilogpasznmen «McyepnbiBarominii IepeuyeHb OCHOBAaHUM il OTKaza B
npueMe JOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTaBICHUS MYHHUIIMIAIbHON
yCIIyTH» JIOJDKEH BKIIIOYaTh MHGOPMAIMIO 00 MCUEPIBIBAIONIEM MEepeyHe TaKhX
OCHOBAHHU.

HcuepnpiBaronuid  IepeyeHb  OCHOBAHMM  JUIl  KaXJOrO0  BapUaHTa
IIPEAOCTABIEHNS MYHULUNIAIBHOW yCIIYI'M NPUBOJUTCS B COACPKAIMUX ONMHUCAHUS
TaKUX BAapHAHTOB MOJpa3Jesiax AaJMUHUCTPATUBHOIO periameHra. B ciydae
OTCYTCTBUS  TaKMX OCHOBAaHMW  CJIEAyeT IpPsAMO  yKa3aTb B  TEKCTE
aIMUHHUCTPATUBHOI'O PEIJIaMEHTA Ha UX OTCYTCTBUE.

19. [Monpaznen «HcuepribiBarouii IEpEYEHD OCHOBaHUU TS
MPUOCTAHOBJICHUSI TPEAOCTABICHUS MYHULMNAIBHOW YCIyrM WA OTKa3a B
NPEAOCTABICHUA MYHULMNAIBHON YCIYIW» JIOJDKEH BKJIKOYATh CIEAYHOLIUE
MOJIOKEHHSL:

MCUYEPIBIBAIOIIN I nepevYeHb OCHOBAHHUM JUISL IPUOCTAHOBJICHUS
NPEAOCTABICHNS MYHUUUNAIBHOW YyCIYyrM B CIy4dae, €CId BO3MOXKHOCTb
MIPUOCTAHOBJICHUS! MYHULUNAIBHON YCIYTM NPEAYCMOTPEHA 3aKOHOIATEILCTBOM
Poccuiickoii ®enepanmn, 3akoHonaTen»cTBOM KemepoBckoii obnactu - Kysbacca;



VCYEPIBIBAIOIINI IE€PEYeHb OCHOBAaHUM JIsi OTKa3a B MPEJOCTABICHHUH
MYHULIUNAIBHON YCITyTH.

JUIs Kakqoro OCHOBaHMsI, BKJIIOYEHHOTO B IMEPEUYHH, yYKa3zaHHbIe B a03alax
BTOPOM M TPETbEM HACTOAILIErO0 MYHKTa, MPEIyCMaTPHBAIOTCA COOTBETCTBEHHO
KPUTEPUU TPUHATHS PEIICHUs] O MPEJOCTaBICHUHM (OTKa3e B MPEAOCTABIICHUHN)
MYHULHUNAIBHON YCIYTM U KPUTEPUU TNPUHIATUSA PELIEHUS O NPUOCTAHOBJICHUU
NPEIOCTABICHUS MYHUIUIAIBLHON YCIyrd, BKJIIOYaeMble B COCTAaB ONUCAHUSA
COOTBETCTBYIOIIMX aIMUHUCTPATUBHBIX MPOLIEAYD.

UcuepnibiBaronuii  nmepeuyeHb OCHOBAaHUM, NPEAYCMOTPEHHBIX —al3araMu
BTOPbIM M TPETbUM HACTOAILIEIO ITYHKTA, MPUBOJUTCS ISl KaXKJOTO BapUaHTa
NPEAOCTABICHNUS MYHUIUIAIBHOW YCIYIM B COJEpPXKAUUX OMUCAHUS TaKHX
BapUaHTOB IOJpa3/enax aJMUHUCTPATUBHOIO periameHTa. B ciaydae oTcyTcTBus
TaKMX OCHOBAHMM CJeNyeT MpsAMO YyKa3aTb B TEKCTE€ aJIMHHHCTPATUBHOIO
periiaMeHTa Ha X OTCYTCTBHE.

20. B mnompazmen «Pa3mep miartel, B3UMaeMoOl C 3asgBUTENS IpU
IPEOCTABIIEHUU MYHULIUIIAJILHON YCIIYTH, U CIOCOOBI €€ B3UMaHMsD BKIIIOUAIOTCA
CJIEIYIOLLME TTOJIOKEHUS:

CBeleHus1 0 pa3MenieHuu Ha EauHom mnoptane, PernonansHOM mopTaie,
opuIMaIbHOM CcaiiTe opraHa, MPEeAOCTaBISAIONIEr0 YCIyry, HuHGoOpMaluu o
pasmMepe TOCyJapCTBEHHOM ITONUIMHBI WJIM HWHOM IUIAThl, B3MMAaeMOM 3a
PEI0CTaBIEHNE MyHUIIUIIATBHONW YCIIYTH;

MOPSIIOK M CHOCOOBI €€ B3MMaHWs B CIydasx, MpPeIyCMOTPEHHBIX
(denepaibHBIMU 3aKOHAMHU, NPUHUMAEMBIMU B COOTBETCTBUM C HUMH HWHBIMHU
HOpPMAaTUBHBIMHM MpPaBOBbIMU akTamu Poccuiickoii denepanuu, HOPMATHBHBIMU
npaBoBbIMU akTamMu Kemeposckoit o0iactu - Kysbacca.

21. B nogpaznen «TpebGoBanus K MOMEMICHHUSIM, B KOTOPBIX MPEIOCTABISIOTCS
MYHUIIUNIATBHBIE  YCIYTH»  BKJIIOYAIOTCS  TpeOOBaHUS, KOTOPHIM  JOJIKHBI
COOTBETCTBOBAaTh TAKME MOMEIIEHUS, B TOM YHWCIE 3aj OXUAAHUSA, MECTa JJis
3allOJIHEHUSL  3allpOCOB O  NPEAOCTABIEHUMHM  MYHUIUIAIBHOW  YCIYTH,
uH(OPMAIIMOHHBIE CTEH/IbI C 00pa3aMy UX 3allOJIHEHHS U MepEeYHEM JIOKYMEHTOB
u () wu"bopManMU, HEOOXOIUMBIX JUIsI  MOPENOCTABICHUS  KaXKJIOU
MYHUIIUIIAJILHON yCIYTH, a Takke TpeOOBaHMUS K OOECIEUYECHUI0 JOCTYMHOCTH IS
MHBAJIMIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanuu 0 cOnranbHOM 3a1[UTE HHBAIUIOB.

22. B noapaznen «llokazaTenn JOCTYMHOCTHM M KauyeCcTBA MYHULMIAIbHOM
yCIyI'H»  BKJIOYAETCA MEpEeYeHb II0Ka3aTeled JOCTyMHOCTH M KadecTBa
MYHUIIUNAIBHOM yCIyTH, B TOM 4YHCJI€ JOCTYHHOCTb JJIEKTPOHHBIX (opMm
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEJOCTABICHUS YCIYTH, BOZMOXHOCTh MOAAYU
3ampoca Ha IMOJIYyYEHHE MYHULHUIAIBHOW YCIYIM U JIOKYMEHTOB B 3JIEKTPOHHOM
dbopme, CBOEBPEMEHHOE MPEAOCTABICHUE MYHULUNAIBHON yCIyrd (OTCYTCTBHE
HapyLIEHUH CPOKOB MPEIOCTABICHUS MYHUILIMIIAIILHOM YCIYTH), MPEAOCTaBICHUE
MYHULUNAIBHOM yCIYTM B COOTBETCTBMM C BapUaHTOM INIPENOCTABICHUS
MYHUIUOAIBHOW  YCIYTHM, JOCTYIHOCTb HWHCTPYMEHTOB  COBEpIICHHS B
AJIIEKTPOHHOM BHUJE MJaTeKel, HEOOXOAUMBIX Ui MOJIyY€HUS MYHHUIIMIAIbHOU



10

yCIyrd, YAOOCTBO HWH(MOPMHUPOBAHMS 3asBUTEN O XOAE MPEIOCTaBICHUSA
MYHULUOAIBHOM YCIYrdM, a TaKXe IOJyYEeHHs] pe3yJbpTaTa IpeaoCTaBICHUS
YCIIyTH.

23. B nonpaznen «MHbple TpeOoBaHUS K MPEJOCTABICHUI0 MYHHUIIMIIAIbLHOU
YCIIYTW» BKJIKOYAKOTCS CIEAYIOIIUE MTOJO0KECHUS:

a) mepedyeHb YCIYyT, KOTOpbIE SBIISIOTCS HEOOXOJIUMBIMH U 0053aTeIbHBIMHU
JUTSl IPEIOCTaBICHUS] MyHUIIUTIAIBHON YCIIYTH;

0) pasmep IUIaThl 3a MPEAOCTABICHUE YKa3aHHBIX B TMOJAMYHKTE '"a
HACTOSIIIEr0 MYHKTa YCIyr B Cily4yasx, KOIrJa pa3Mmep IUIaThl YCTaHOBJIEH
3aKOHOJIaTeNnbCcTBOM Poccuiickoin @enepannu, 3aKOHOAATENbCTBOM KeMepoBCKoii
obnactu - Kysbacca;

B) MepedeHb MHPOPMAITMOHHBIX CUCTEM, UCTIOIb3YEMBIX JIJISl IPEAOCTABICHUS
MYHULIUNAIBHON YCITyTH.

24. Pazpmen «CocTtaB, MOCIEIOBATEIIbBHOCTh W CPOKH  BBINIOJTHEHUSA
aQJIMUHUCTPATUBHBIX MPOLEIYP» ONpPEAeNsIeT TPeOOBaHMS K MOPSIKY BBITIOTHEHUS
aIMUHUCTPATUBHBIX TMporeayp (AeicTBuil), B TOM YHCIE OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPONEAYp (IEUCTBUII) B 3JIEKTPOHHOU (opme,
OCOOEHHOCTH BBINOJIHEHUS! aAMUHUCTPATUBHBIX Tpouenyp (aeicteuil) B MOLI, u
JOJKEH COJIEPKATh CIEAYIOLIME MOAPa3Iebl:

a) TepeYeHb BapUAHTOB NPEIOCTABICHUS MYHUUHUIAIBHON  YCIyTH,
BKJIFOYAIOIIMI B TOM YHUCJIE€ BapHaHT MPEJOCTABICHUS MYHUIMIAIbHOW YCIYTH,
HEOOXOAUMBIN ISl UCTIPABIICHUS JOMYIIEHHBIX OMEYAaTOK U OMKUOOK B BBIJAHHBIX
B pe3yibTaTe NPeI0CTaBICHUS MyHULIUIIAIbHON YCIYyTU TIOKYMEHTaX U CO3JaHHBIX
PEeCTpPOBBIX 3aMMCSX, JUIsl BbIauM JOyONMuKaTta JIOKYMEHTa, BBIJAHHOTO TIO
pe3yJbTataM  MPEIOCTABICHUS MYHHUIMIIAJbHOM YCIyI'M, B TOM YHCIIE
MCYEPIIBIBAIOIINM MepeueHb OCHOBAHUH U1 OTKa3a B BbIJJaye TAKOTO AyOauKara, a
TaKKe TOPSAOK  OCTaBIICHHWS  3ampoca  3asgBUTENsl O  [PEJOCTaBICHUH
MYHULIMIAIBHOM yciyTu 0e3 paccMOTpeHus (IIpu He0OXOIUMOCTH);

0) onucaHue aAMUHUCTPATUBHOM MPOIIEAYPHI MTPOPHIUPOBAHUS 3asIBUTEIIS;

B) TMOJpa3feibl, COACpKallUe ONUCAHWE BapHAHTOB MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

25. B onncanne agMUHUACTPATUBHOM NpOLEAYpbl NPO(OUINPOBAHUS 3asIBUTEIIS
BKJIFOYAKOTCSL CIIOCOOBI U MOPSAAOK ONpPENETICHUs U NPEIbsABICHUS HEOOXOIUMOIO
3asIBUTENI0 BapUAHTA MPEIOCTABICHUS MyHUIIUNIATBHONW YCIIYTH.

B npuiiokeHuM K aJMUHUCTPATHUBHOMY PEIVIAMEHTY MPUBOAMUTCS IEPEUYEHb
OOIIMX MPHU3HAKOB, IO KOTOPHIM OOBEAMHAIOTCS KAaTErOpUM 3asBUTENEH, a TaKkKe
KOMOMHAIIMY MPU3HAKOB 3asBUTENICH, KaXKaasi U3 KOTOPBIX COOTBETCTBYET OJHOMY
BAPUAHTY MPEAOCTABICHUSI MyHUIUIIAIIbHOW YCIYTH.

26. llompasgensl, copep:KallMe ONMCAHWE BAapUAHTOB IIPENOCTABICHUS
MYHUIUOATBHOM  yCiIyrd,  (QOpMHUPYIOTCS 1O  KOJUYECTBY  BApUAHTOB
MPEIOCTABICHUS] YCIYyTH, NPEAyCMOTPEHHBIX IMOANYHKTOM "a" myHkTa 24
Hacrosmero Ilopsaka, W JOJDKHBI COAEpKaTh pE3yJbTaT MPENOCTABICHUS
MYHULIMNAIBHON YCIyTd, NMEpPEeYeHb W ONHCAaHUE AJMUHHUCTPATHUBHBIX MPOUEIYP
NPEAOCTaBICHUS MYHUIMNAIBHON YCIyTH, a TakKe MAKCUMAaJIbHBIM CpOK

nyn
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IPENOCTABIECHUS MYHULHIAIBHON YCIYyTH B COOTBETCTBUM C BapHAHTOM
[IPEIOCTABICHUS MyHULMIIAIbHON YCIIYTH.

27. B onucanue aaMUHHCTPATUBHOM TMpOIEAYpPhl NpHEMa 3ampoca U
JOKYMEHTOB U (Wiau) wuH(OpMalMKi, HEOOXOIUMBIX MJIsi MPeIOoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, BKIIOYAIOTCS CIEAYIOIINE MOJ0KEHUS

a) CcoCTaB 3ampoca W IepeueHb JOKYMEHTOB M (W) uHbOpMaIuu,
HEOOXOJAUMBIX JJI MPEJOCTABICHUS MYHHUIMNAIBHONW YCIYTM B COOTBETCTBUHU C
BApUAHTOM IPEAOCTABIECHUS MYHMIMNAIBHONW YCIYTH, a TaKKe CIOCOObI MoJaun
TaKHUX 3aMpoca ¥ JTOKYMEHTOB U (W1K) uHOpMauy;

0) crocoObl yCTAHOBJICHUSI JINYHOCTH 3asBUTENS (IIPEACTABUTENS 3asBUTEIS)
JUISL KaXJOoro crmoco0a mojay 3ampoca M JIOKyMEHTOB U (Win) HH(pOpMaIu,
HEOOXOUMBIX JIJIsl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIYTH;

B) Hajuyue (OTCYTCTBME) BO3MOXKHOCTU IMOJA4yM 3ampoca MpeicTaBUTENEM
3asIBUTEJIS;

I) OCHOBaHHUS Ui NPHUHATHUS pelleHrus o0 oTKaze B NIpHUEME 3ampoca U
JIOKyMEHTOB M (usin) WHGOpPMAIIMK, a B CIlydae OTCYTCTBUSI TaKMX OCHOBaHUH -
yKa3aHHUE Ha UX OTCYTCTBHE;

1) OpraHbl MECTHOTO CAMOYIpPAaBJIECHMs, YYaCTBYIOIIME B MpPHUEME 3ampoca O
MPEIOCTABIEHUN MYHULUIIAILHON YCIIYTH, B TOM YHCJIE€ CBEICHHS O BO3MOKHOCTHU
nojaauu 3anpoca B MO (nmpu Hanu4uu Tako BO3MOKHOCTH);

€) BO3MOXHOCTb (HEBO3MOXXHOCTb) IMpPUEMA OPraHoM, MPEIOCTABISIOLIUM
yenyry, uin M®I] 3anpoca u 10kyMeHTOB U (W) UHGOPMAILIUU, HEOOXOAUMBIX
JUTSL IPEIOCTABIEHUS MYHULIMITAJIBHOM YCIIYTH, IO BEIOOPY 3asBUTEISI HE3aBUCUMO
OT €ro MEeCTa KUTEJIbCTBA WM MecTa peObIBaHUs (U1 PU3MUECKUX JIMILL, BKIIIOYast
UHAMBUAYQIbHBIX  MNpeAnpuHuUMaTenei) aubo MecTa HaxoxiaeHus (A
IOPUIMYECKUX JIUL);

) CpOK pEerucTpaludu 3amnpoca W JOKyMEHTOB H (win) uHbOpMaIlu,
HEOOXOJMMBIX JUISI TMPEJOCTaBICHUS MYHHUIIMNAIBHOM YCIYrd, B OpraHe,
MPENOCTaBIISIOIIEM yCIyTy, i B MOL].

28. B omnucanue aJIMUHHCTPATUBHOM MPOLEAYpPHl MEKBEIOMCTBEHHOIO
UH(GOPMAIIMOHHOTO B3aWMOJICUCTBUS BKIIOYACTCS TEpedYeHb HHQPOPMAIMOHHBIX
3alpoCoOB, HEOOXOIUMBIX ISl IPEOCTABICHUSI MYHUITUIAIBHON YCIYTH, KOTOPBIN
JOJKEH COJIEPKATh:

HaVMEHOBAaHHsS OPTaHOB, B KOTOPHIE HAIIPABJISIETCS 3aIPOC;

HaIlpaBJIsieMbIE B 3aIIPOCE CBEJICHHUS;

3amnpalrBaeMbl€ B 3aIPOCE CBEAEHUS C YKa3aHUEM L€ UX UCIIOIb30BaHMUS;

OCHOBaHHe JIJ1s1 UH(HOPMAIIMOHHOTO 3apoca, CPOK €ro HAMPABICHUS;

CPOK, B T€YEHHE KOTOPOIr0 Pe3yJibTaT 3arpoca JOJIKEH MOCTYNUTh B OpraH,
MPEIOCTABISAIOMIUNA YCIIYTY.

OpraH, NperoCTaBISIOIUNA YCIyry, OPraHU3yeT MEXAY BXOJIAIIMMHU B €ro
COCTaB CTPYKTYPHBIMHU TMOJpPA3ACICHUSIMU OOMEH CBEACHUAMU, HEOOXOIUMBIMU
JUTSL TPEAOCTABIEHUS MYHUIIMIIAIBHON YCIYTH U HAXOJAUIMMUCS B PACIIOPSKEHNUN
yKa3aHHOTO OpraHa, B TOM 4HUCJE€ B 3JeKTpoHHOH (opme. Ilpu 3TOM B cocraB
aJIMUHUCTPATUBHOTO PErjlaMEeHTa BKIIIOYAIOTCS CBEACHHUS O KOJIMYECTBE, COCTABE
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3allpOCOB, HAMNpaBlsieMBIX B paMKax Takoro oOOMEHa, a TaKXke O CpoKax
MOJITOTOBKY ¥ HAIIPABJICHHS] OTBETOB HA TaKHUE 3aIIPOCHI.

29. B omnucaHWe aJAMUHUCTPATHUBHOW NPOLEAYpPbl MPUOCTAHOBIICHUS
IPENOCTABIECHUS MyHULMIIATBHON YCIIYTH BKIIFOUAKOTCS CIIETYIOLIUE TIOJI0KECHHUS:

a) TepeuYeHb OCHOBAHMA JJI1  MPUOCTAHOBJICHHS  MPEAOCTABICHUS
MYHUIIUTIATBHOM yCIIyTH, a B CIy4ae OTCYTCTBUS TaKUX OCHOBAaHUU - yKa3aHUE Ha
UX OTCYTCTBHE;

0) cocTaB U COACpP)KAHUE OCYIIECTBIAEMBIX TIPU MPUOCTAHOBJICHUU
NIPEI0CTAaBICHUSI MYHUILIMTIATBHON YCIYTH aIMUHUCTPATUBHBIX JCHCTBHH;

B) MepeyeHb OCHOBAHMM Uil  BO3OOHOBJIEHHS  MPEJOCTABICHUS
MYHULIUIIAJIbHON yCIyTH.

30. B omnMcaHue aIMHUHUCTPATUBHON MpOLEAYpPhl MNPUHATUS PELICHUS O
npenocTaBieHud (00 OTKa3e B IPEJOCTABICHUH) MYHHUIMIAIBHON yCIIyTu
BKJIFOYAKOTCS CIIEAYIOLINE MTOJIOKEHUS:

a) KpPUTEpPUH TIPUHATHS PEHICHUs O TMpenocTaBieHMH (00 OTKaze B
IPEIOCTABIIEHUHN ) MyHUIIUIIAIILHOMN YCIIyTH;

0) CpOK TIpUHATUS pEHIeHWs O TMpefocTaBieHun (00 OTkaze B
MPEIOCTABIECHNN) MYHHUIMIAIBHOW YCIYTM, HCUUCISEMBIM C JaThl MOJYy4YEHUs
OpraHoM, TMpPEAOCTABIAIONIMM YCIyry, BCE€X CBEACHUH, HEOOXOIUMBIX IS
NPUHATHS PEIICHUSI.

31. B onucanne aiMUHUCTPATUBHON MPOLEYPHI IPEIOCTABICHHS pE3yJbTaTa
MYHUIUTIATBHOW YCITYTH BKIIFOUAIOTCS CIIETYIOIIUE TTOJIOKECHMUS:

a) crnocoObl MPEIOCTaBICHUS PE3YIbTATa MyHULIUIIATLHON YCIYTH;

0) CpOK IpeIOCTaBIICHUS 3asSBUTEII0 pE3ysbTaTa MYHULUIAIbHON YCIYTH,
UCUUCIISIEMBIA CO JHS MPHUHATHUS PELIEHUS O MPEAOCTaBICHUM MYHHUIIMIAIbHOU
YCIIyTH;

B) BO3MO>KHOCTh (HEBO3MOKHOCTbD) peI0CTaBIIECHUS OpraHom,
MPENOCTABISAIONIUM ~ MYHUIIMNAIBHYIO  yciyry, wi  MO®OIL[  pesynbrarta
MYHUIIUNIATBHOM YCIYTM IO BBIOOPY 3asiBUTENS HE3aBUCUMO OT €ro Mecra
KUTEIbCTBA WJIM MecTa TnpeObiBaHug (g (QU3MYECKUX JIUI, BKJIIOYas
WHIUBUYAIbHBIX ~ NpEeANpUHHUMATENe) Jub0 MecTa HaxoxXiaeHus  (mis
IOpUJIMYECKUX JINIT).

32 B onucaHue = aAMUHUCTPATHUBHOM  MOpPOUEAYpPHl  IOJYYEHUS
JOTIOJTHUTENBHBIX CBEEHUM OT 3asBUTENS BKIIFOUAKOTCS CIEIYIOIIUE TOJI0KECHUS:

a) OCHOBAHUS IS NIOJYYEHHS OT 3asBUTENS JOMOJIHHUTEIBHBIX JOKYMEHTOB U
(unm) uHOpMaLMK B TIpoOLIecCe MPEJOCTaBICHUS MyHUIIUTIAIBHON YCIYTH;

0) CpoK, HEOOXOAWMBIA MJIA TOJYYEHHUS TaKUX JIOKYMEHTOB U (MJIN)
uHpopmaruu;

B) yKazaHMe Ha  HEOOXOAUMOCTh  (OTCYTCTBUE€  HEOOXOIMMOCTHU)
IPUOCTAHOBIIEHUS MPEOCTABICHHUS MyHUIIUTIAIBHOU YyCIyTH MpU HEOOXOIUMOCTH
MOJIYYEHHS OT 3asIBUTEINS JOMOJIHUTEIbHBIX CBEICHUI;

I') MepeyeHb OPraHOB M OpPraHM3alMi, y4aCTBYIOIIMX B aJMUHUCTPATUBHOU
npoueaAype, B caydae, €Ciii OHU U3BECTHBI (TP HEOOXOAMMOCTH).
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33. B ciywae ecnu BapHaHT MPEJOCTABICHUS MYHUUMIAIBHOW YCIYTH
NpEANnojaraeT MpeJIoCTaBICHUE MYHULHUNAIBHON YCIYTM B  YHPEKIAIOLIEM
(MpOaKTUBHOM) pEXUME, B COCTAB MOJpa3Jiea, COIEePKAIIEro ONMCaHUEe BapuaHTa
IPEIOCTABIECHUS MyHULUIIATBHOU YCIIYTH, BKJIIOYAKOTCS CIEAYIOIINE MOJI0KEHHUS:

a) yKa3zaHMe Ha HEOOXOJMMOCTh IMpEeABApPUTEIILHON MOAauu 3asBUTENIEM
3ampoca O MPEJOCTABICHUM €My JIaHHOM MYHHUIMOAIbHOW  YCIYIM B
yhOpexawieM (MpoakTUBHOM) PEXKHMME WIM TOJaud 3asBHUTENIEM 3aIpoca o
IPEIOCTABICHUN JAHHOM MYHUIMNAIBHOM YCIYrd TMOCIE€ OCYUIECTBICHUS
OpraHoM, IPEIOCTABISIOIUM YCIYTy, MEPOIIPUSATUI B COOTBETCTBUH C IIYHKTOM 1|
gactu 1 crateu 7.3 denepanpHoro 3axkona Ne 210-03;

0) cBemeHuss O OpuAMYECKOM (dakTe, TMOCTYIUICHME KOTOPHIX B
UHPOPMAILMOHHYIO CHCTEMY OpraHa, MpeAOCTaBISIONIer0 YCIyTy, SBISETCA
OCHOBaHHWEM IS MPEIOCTABICHUS 3asIBUTENIO JAHHOW MYHMIIMIIAIBHON YCIYTH B
yrpexaaroneM (IpoOaKTUBHOM) PEKUME;

B) HaMMEHOBaHHE HMHPOPMAIMOHHON CHUCTEMBI, U3 KOTOPOM JOJKHBI
MOCTYIUTh CBEJICHMSI, YKa3aHHbIC B MOMAMYHKTE "O" HACTOSIIETO MyHKTA, a TaKKe
UH(POPMAIIMOHHON CHUCTEMBl OpraHa, HpPEJOCTaBISIOLIEIO YCIYyTy, B KOTOPYIO
JOJKHBI IOCTYIUTh TAHHBIE CBEJICHUS;

I') COCTaB, MOCJIEIOBATEIBHOCTh U CPOKU BBIMOJHEHUS aIMUHHUCTPATUBHBIX
IpOLENYp, OCYUIECTBISEMBIX OpPraHOM, MPEAOCTaBIAIONIMM YCIYTry, TOCIe
NOCTYIJIEHUST B HWH(OPMALMOHHYIO CHUCTEMY JaHHOTO OpraHa CBEJICHUM,
yYKa3aHHBIX B MOAIYHKTE "0" HacTOSIIETro MyHKTA.

34. Pazmen «®PopMbl KOHTPOJA 34 MCIIOJHEHUEM aJMUHUCTPATUBHOIO
pErIaMeHTa» COCTOUT U3 CIAEAYIOIIMX MTOAPA3IeIIO0B:

a) TOPSNIOK OCYUIECTBIEHUS TEKYIIEr0 KOHTPOJS 3a COOJIOJCHUEM M
UCITOJITHEHHEM OTBETCTBEHHBIMU JIOJKHOCTHBIMH JIUIIAMU TIOJIOKEHUM perjiaMeHTa
U HHBIX HOPMATHMBHBIX MPABOBBIX AaKTOB, YCTAHABJIMBAIOUIUX TpeOOBaHUSA K
MPEIOCTABICHUIO MYHUIIMIIATILHON YCIYTH, a TAKXKE MPUHITHEM UMH PELICHUH;

0) MOPAIOK M TMEPUOJAMYHOCTh OCYIIECTBIICHUS TJIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK MOJHOTHI M KauecTBa MPEIOCTaBICHUS MYHUIIUIIAILHOW YCIyTH, B TOM
YHClie MOPSIOK M (OPMBI KOHTPOJIS 32 TMOJHOTOM M KaueCTBOM IPEIOCTABICHUS
MYHUIIUIIAJILHON yCIYTH;

B) OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIML OpraHa, MpPeA0CTaBIIAIOIIEr0 yCayry,
3a pemIeHus U AeUCTBUS (0e31eiCTBIE), TPUHNUMAEMBbIEC (OCYIIECTBISIEMbIC) MU B
X0/J1€ MPEAOCTABICHNS MyHULIUIIAJILHON YCIYTH;

I) TOJIOKEHUS, XapakTepusylolue TpeOoBaHUS K TOPSAKY U (popMmam
KOHTPOJIS 32 MPEIOCTaBICHUEM MYHUIIUTIAIBHON YCIIYTH, B TOM YHCII€ CO CTOPOHBI
rpaxkiaaH, uX 0ObeIMHEHUN U OpraHU3alIUM.

35. Paznen «JlocyneOHbIi (BHECY1€OHBIN) MOPSAIOK 00KaTOBaHUS PEIICHUN U
nericTBuil (0e31eCcTBUS) opraHa, npeaocTasisoniero yciayry, MOIL, a Takxe ux
JOJDKHOCTHBIX ~ JIML, MYHHUIIMOAIbHBIX  CIY)XalllUX, paOOTHUKOB»  JIOJKEH
coJiepKaTh CrMocoObl MHGOPMUPOBAHUS 3asBUTEIEH O TMOPSAJIKE AOCYIAeOHOTO
(BHecyneOHOr0) 00kajoBaHusl, a Takke (OPMBbI U CIOCOOBI MOJAUYU 3asIBUTEISIMU
KaJIOOBbI.
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I11. ITopsiioK cOryIacoOBaHUA M YTBEPKIACHUSA
aAMHHHUCTPATHBHBIX PerjiaMeHTOB

36. IlpoexkT aIMHMHHMCTPATUBHOIO perjiamMeHTa (OPMHUPYETCS OpraHoOM,
MPEIOCTABISAIONIUM YCIYTy, B MAIIMHOYMTAEMOM (opMaTte B AJIEKTPOHHOM BHUJE B
denepaabHOM pPEECTPE.

37. Otaen nHGOPMAIMOHHBIX TEXHOJOTUH YIPaBIEHUS N0 00ECIIEUSHHIO
X03SIICTBEHHOU NEATCIbHOCTH aIIMUHUCTpAaL1H, oOJy1aaronui pOJIBIO
aMUHUCTpaTopa B (enepanbHOW ToCyAapCTBEHHOW WH(OPMAIMOHHOW CUCTEME
«Enunas cuctema wuaeHTUPUKaMM W ayTeHTU(GUKAIMU B HWHQpaCTpPyKType,
oOecrnieunBaroIen UH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, HCIIOJIb3YEMbIX TUTSt peAOCTaBICHUS
TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX YCIYr B  DJIEKTPOHHOH  (opmey,
OCYIIECTBIISIET NOCTYM JJIsl Y4acTHsl B pa3pabOTKe, COTIACOBAHUH U YTBEPKICHUU
MPOEKTa aIMUHUCTPATUBHOI'O PETJIaMEHTA:

a) opraHam, MpeJOCTaBIIAIOIIUM YCIYTH;

0) opraHaM M OpraHM3alUsIM, Y4YacTBYIOIIMM B COIJIaCOBaHUM TMPOEKTA
aAMUHHACTPATUBHOTO pETJaMEHTa, B TOM YHCJIE MO BOIPOCY OCYIIECTBICHUS
MEXBEJJOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aUMOJEUCTBUS (Jajee - OpraHsl,
YYaCTBYIOIIIUE B COTJIACOBAHUM );

B) Oprady, YIOJHOMOYEHHOMY Ha MPOBEACHUE SKCHEPTU3bl IPOEKTA
aJIMUHUCTPATUBHOTO pErJIaMeHTa (Jjajee TaKkKe - YIIOJHOMOYEHHBIN OpraH);

38. Opranpl, yd4acTBYIOIIME B COIVIACOBAaHHMHM, a TakXKe OpraH,
YIOJIHOMOYEHHBI HAa MPOBEACHUE HKCIEPTU3bl NPOEKTa aIMHUHHCTPATUBHOIO
periiaMeHTa, aBTOMATHUYECKH BHOCATCA B (OpMUpYEeMbId TIOCIE MOATOTOBKU
MPOEKTa AJMUHHCTPATUBHOIO PErJIaMeHTa JIUCT COIVIACOBAaHUSA  IPOEKTa
aJIMUHUCTPATUBHOTO perjiaMeHTa (Jjajnee - JUCT COrIaCOBAHMS).

39. IlpoekT aAMHUHUCTPATUBHOTO PEIJIAMEHTA PACCMATPUBAETCS OpraHaMu,
YYaCTBYIOIIMMHU B COTJACOBAHWM, B YaCTH, OTHECEHHOW K KOMIETEHUHWH TaKUX
OpPraHoOB, B CPOK, HE MPEBBIIAIOIINN 5 pabounx AHEHN ¢ AaThl NOCTYIUICHHS €0 Ha
corslacopanue B PenepanbHbIi peeCTp.

40. OpmHOBpPEMEHHO C HAYaJoOM MPOIEAYPHl COTJIACOBAHUA B  IEJAX
IPOBEICHHUS  HE3aBUCHMOM  AHTUKOPPYNIMOHHOW  3KCIEPTU3bl  MPOEKT
aJIMUHHACTPATUBHOTO PErjaMeHTa HaIpaBlsAeTCs Pa3pabOTUYUKOM B IJIEKTPOHHOM
BUJE B OTAEN WHGOPMAIMOHHBIX TEXHOJOTUH YMpaBICHUS MO OOECIEUEHUIO
XO3MCTBEHHOM  JESATEIbHOCTM  QJAMUHUCTpAUMM  JJIsl  pa3MELICHUsS  Ha
opuIaIbLHOM caire aAMUHHUCTPALINH B nH(}OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «MHTEpHET» HE MeHee yeM Ha |5 KajneHIapHbIX
JTHEW C yKa3aHWEM JaT Hayaja U OKOHYAHMS MpHUeMa 3aKIIOUYCHHN 0 pe3yIbTaTaM
HE3aBUCUMOM DKCIIEPTHU3BI.

3ameuaHus MO pe3yJbTaTaM HE3aBUCHUMON aHTUKOPPYHUMOHHON SKCIEPTU3bI
HAIPaBJISIOTCS B OpraH, MPEIOCTABISIONINN YCIIYTY, SBISIFOITUICS pPa3pad0oTYNnKOM
aIMUHHUCTPATUBHOTO PETJIAMEHTA.



15

Opran, TpeNOCTABIAIOIIUNA  YCIAYTYy,  SBJSIOMIMICS  pa3pabOTUYNKOM
aAMUHHACTPATUBHOTO pErJaMEHTa, JOJDKEH pacCMOTPETh BCE NOCTYNMBIINE
3aKJIIOUYCHMS] HE3aBUCHMOW DKCIEPTU3bl M IPUHATH pELICHHE M0 pe3ysibTaTaM
KaXJ 0N TaKOM SKCIIEPTU3BI.

Henocrynnenne 3aME4YaHUM1 10 pe3yabTatam HE3aBUCUMOU
AHTUKOPPYILMOHHOM  JKCIEPTU3bl B  OPraH, MPEeJOCTABIIONIUMN  yCIYTY,
SBJIAIONIMIICS  pa3pabOTYUKOM  AJMUHUCTPATUBHOTO pErjlaMeHTa, B  CpOK,
OTBEJICHHBIN JIJI1 IPOBEACHUS HE3aBUCUMON aHTUKOPPYIIIMOHHON SKCIIEPTU3BI, HE
ABJISIETCS MPEMATCTBUEM IS IPOBENECHUS DKCIEPTU3BI YIIOJIHOMOYEHHBIM OPTraHOM
Y TIOCJEAYIOIIETO YTBEPKIAEHUS aIMUHUCTPATUBHOTO PETIAMEHTA.

41. Pe3ynpTaTOM pacCMOTPEHHMs MPOEKTAa aAMUHUCTPATHUBHOIO PErIAMEHTa
OpraHoM, YYacTBYIOIIMM B COIJIACOBAHUU, SIBISETCS NPHUHITHE TaKUM OPIaHOM
pEeLIEHHUsT O COIVIaCOBAaHUM WJIM HECOTJIACOBAHMM IIPOEKTa aIMHHUCTPATUBHOIO
periameHra.

[Ipy npuHATHM peleHHs O COrJaCOBaHUMU IPOEKTa AJIMHHHMCTPATUBHOIO
perinamMeHTa oOpraH, y4acTBYIOIUMH B COIVIACOBAaHUH, IMPOCTABIIIET OTMETKY O
COIJIACOBAHUU IIPOEKTA B JINCTE COTJIACOBAHMSL.

[Ipn npuHATHM peleHHs O HECOIJIACOBAHMM NPOEKTa aJMUHUCTPATHUBHOTO
perinamMeHTa OpraH, Yy4acTBYIOIIMM B COTJIACOBAHMM, BHOCUT HMEIOLIUECH
3aMeuYaHusi B MPOEKT MPOTOKOJAa pasHoriacuii, hopmupyemoiii B denepaibHOM
peecTpe U ABJISIIOIINANCS IPUIOKEHUEM K JIMCTY COTJIACOBAHMS.

42. Tlocne paccMOTpeHHUsI MPOEKTa aTMUHUCTPATUBHOTO PETrIaMEeHTa BCEMU
OpraHaMH, YYacCTBYIOIIMMHU B COIJIACOBAHUH, 4 TAKXKE NOCTYIUICHUS IPOTOKOJIOB
pasHorjnacuil (IpyM HaJIWYMM) W 3aMEUYaHUl MO pe3yjapTaTaM HE3aBUCHUMOM
AHTUKOPPYILMOHHON  DKCIEPTU3bl  OpraH,  MPENOCTABIAIOIIUNA  YCIYTY,
paccMaTpuBaeT NOCTYIIMBILINE 3aMEYAHMS.

Pemenne 0 BO3MOXHOCTHM y4ye€Ta 3aMEYaHHMU MO pe3ysibTaTaM HE3aBUCUMOMU
AHTUKOPPYNLMOHHON 3KCHEPTU3bl NPU JOPAOOTKE MPOEKTa aIMUHUCTPATUBHOTO
perilaMeHTa NPUHUMAETCSI OPraHOM, MPEJOCTABIISIIOLIMM YCIIYTY, B COOTBETCTBHH
¢ ®enepanbubiM 3ak0oHOM OT 17.07.2009 No 172-®3 «O06 aHTHKOPPYHIIMOHHOU
JKCIEPTU3E€ HOPMATHUBHBIX MPABOBBIX AKTOB M IIPOEKTOB HOPMATUBHBIX NMPABOBBIX
aKTOBY.

B cmywae cormacus ¢ 3aMe4aHUSMH, [PEIACTABICHHBIMM OpraHaMu,
YYAaCTBYIOIIMMH B COTJIACOBAHMM, OPTaH, NMPENOCTABISIONIMN YCIyTy, B CPOK, HE
OpEeBBIIIAIONMKI 5 pabounx IHEH, BHOCUT C YYETOM IMOJyYEHHBIX 3aMEYaHM
U3MEHEHHUS B CBEICHHS O MYHULMIIAJBHOM yCIIyre, yKa3aHHbIe B MOJIYHKTE "a"
nyHkTa 5 Hactosuero [lopsaka, u mocie ux npeoOpa3oBaHus B MAILIMHOYNTAEMbIN
BUJ, a Takke (OpPMHUPOBAHMSI TMPOEKTa aJIMHUHUCTPATUBHOIO pErJIaMEHTa
HaIIpaBJIseT YKa3aHHbBIA IIPOEKT aJIMMHMCTPATHBHOIO PEIVIAMEHTA HA IIOBTOPHOE
COTJIaCOBaHMUE OpraHaM, Y4acCTBYIOLIUM B COTJIACOBAHUMU.

[Ipn HanMM4YUKM BO3pAKEHUM K 3aMEUAHUSAM OpPTaH, MPEIOCTABIISIONIUNA YCIYTY,
BIIPAaBE€ MHULIMAPOBATH IPOLENYPY YPEryJIUPOBaHUS PA3HOTIIACUM IIyTEM BHECCHUS
B IPOEKT IPOTOKOJA PA3HOIJIACMK BO3PAXEHHM HaA 3aME4YaHMsl OpraHa,
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YYaCTBYIOILIETO B COIJIACOBaHUU (OpPraHOB, YYACTBYIOIIUX B COIJIACOBAaHUHU), U
HaIIpaBJIEHUS TAKOTO IPOTOKOJIA YKa3aHHOMY OpraHy (yKa3aHHbIM OpraHam).

43. B cnyuyae corjmacusi ¢ BO3PaKEHUSMH, IPEACTABICHHBIMU OPTaHOM,
MPEAOCTABISIONINM YCIyTY, OpraH, Y4YacTBYIOIIMMW B COTJIACOBAaHUU (OpraHbl,
YYaCTBYIOIIME B COIJIAaCOBAHUM), MPOCTABISAET (MPOCTABISAIOT) OTMETKY 00
YPETYJIUPOBAHUN PA3HOTIIACHNA B MPOEKTE MPOTOKOJIA PA3HOTIACUM, ITOANUCHIBAET
(MOANMUCHIBAIOT) TPOTOKOJ PA3HOIVIACUA W COTJIACOBBIBAET (COTJIACOBBIBAIOT)
IPOEKT aJIMUHUCTPATUBHOIO pErjaMeHTa, MPOCTABIsSISi COOTBETCTBYIOLIYIO
OTMETKY B JINCTE COTIaCOBAHMS.

B cmydae Hecornmacus ¢ BO3paXKECHHSIMHU, NPEACTABICHHBIMA OpPraHOM,
MPEAOCTABISAIONINM YCIYTy, OpraH, Y4YacTBYIOIIMH B COTJIACOBAaHUMU (OpraHbli,
y4acTBYIOIIME B COTJIACOBAHWU), TMPOCTABISET (MPOCTABISIIOT) B TMPOEKTE
MPOTOKOJIA PA3HOIIIACHI OTMETKY O MOBTOPHOM OTKAa3€ B COIJIAaCOBAaHHMM IMPOEKTa
aAMUHUCTPATUBHOTO pErjaMeHTa W NOAMNMUCHIBAECT (MOJAMKMCHIBAIOT) IPOTOKOII
pa3HOIJIaCUN.

44, OpraH, NpeAOCTaBIAIONINN yCIyTy, MOCIE MOBTOPHOTO OTKa3a OpraHa,
YYaCTBYIOILIETO B COIJIACOBAaHMU (OpPraHOB, YYacTBYIOIIMX B COTJIACOBAHWM), B
COTJIaCOBAaHUM IMPOEKTa aJIMUHUCTPATUBHOIO PErjaMeHTa MPUHUMAET PELIECHUE O
BHECEHUU M3MEHEHUM B MPOEKT aJMUHUCTPATUBHOTO PETJIaMEHTa U HANpaBICHUU
€ro Ha MIOBTOPHOE COTJIACOBAHUE BCEM OpraHaM, y4aCTBYIOIIMM B COTJIACOBAHUMU.

45. Tlocne corinacoBaHus MPOEKTA aIMUHUCTPATUBHOIO PErJaMEHTa CO BCEMU
OpraHaMy, Y4YacTBYIOUIMMH B COTJIACOBAHHMM, OpPraH, NPENOCTABILIIOIINAN YCIYTY,
HaIpaBiIsieT TNPOEKT AJMHHHCTPATUBHOIO pErVIAMEHTa Ha OJKCHEpPTH3y B
COOTBETCTBUHM C pasaenom IV Hactosmero [lopsaka.

46. Ilocne modydeHHUS MOJOXKHUTEIBHOTO 3aKIIOYEHHUS JKCIEPTH3bl JIMOO
YPETYJIUPOBAHUS PA3HOTIACUN IO pe3yJibTaTaM 3KCIEPTU3bl aIMUHUCTPATUBHBIN
periaMeHT YTBEPKAAETCS MOCTAHOBJIEHUEM AAMUHHUCTPALMU MEXIypeueHCKOro
TOPOACKOIO OKpyTa.

VYTBepklieHHE aqMUHHUCTPATHUBHOIO periamMmeHta B DenepanbHOM peecTpe
MIPOU3BOJIUTCS MOCPEACTBOM NOJAMMUCAHUSA JJIEKTPOHHOTO JIOKYMEHTA YCUJICHHOU
KBAJIM(UIIMPOBAHHON TMOMAMUCHI0O PYKOBOAMUTENS OpraHa, MpPeaOCTaBISIONIEIO
YCIyTYy.

47.  ADMUHUCTPAaTHUBHBIM  perJIaMEHT  MOMJISXKHUT  O(ULIHATBHOMY
OMyOJINKOBAaHHWIO W BCTYNMAaeT B CHJIY B TMOPSAIKE, YCTAaHOBJICHHOM Y CTaBOM
MYHULIMIIAJIBHOTO  OOpa3oBaHus  «MeXIypeueHCKU  TOPOACKOW  OKpyT
Kemeposckoii obnactu — Ky3bacca», a Takke B COOTBETCTBUU ¢ HOPMAaTHBHBIMU
npaBoBbIMH aKkTamu Poccutickoit deaeparuu, Kemeporckoii oomactu - Kysbacca o
nocTtyne K uHdopMmaluu O AESTENIbHOCTH OPraHOB MECTHOTO CaMOYNpAaBIICHUS,
pa3memaioTcss B cetu MHTepHeT Ha oduIManbHOM cailTe aAMHUHUCTPALUUA U
OpraHa, MpeI0CTaBIIIOIIEr0 MyHUIUITAJIBHYIO YCIyTy. TeKCT aIMUHUCTPATUBHOTO
perinamMeHTa pa3MeElIaeTCs TaKKEe B MECTax IPENOCTaBICHUS MYHULHUINAIBHOU
YCIIYT.

48. Ilpm Hanmuuuu  OCHOBAaHWM  JJIS  BHECEHUS  W3MEHEHUUW B
aAMUHUCTPATUBHBII periamMeHT opras, MPEAOCTAaBIS IO yCIIyTYy,
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17

pa3pabaTeiBaeT u yTBepkaaeT B denepanbHOM peecTpe HOPMATHBHBINA MPAaBOBOU
aKT O IIPU3HAHWUM AJIMHHMCTPATUBHOIO pErJaMEHTa YTPAaTUBIIMM CHIY U O
IIPUHATHU B COOTBETCTBUM C HacTosAmmMM [lopsakoM HOBOro agMHUHHCTPATUBHOIO
periameHTa.

IIpy Hamuyuu OCHOBAaHMN Ul IPU3HAHUSA aIMHUHUCTPATUBHOIO pPErIaMEHTa
yTpaTUBLIMM  CcuUiIy (€ro OTMEHbI) OpraH, MPEeAOCTaBILSIIOIIMA  yCIyry,
pa3zpabaThiBaeT U yTBepxkaaer B denepalibHOM peecTpe HOPMATHBHBIN ITPaBOBOM
aKT O MPU3HAHMM AJMHUHHUCTPATUBHOTO pErjaMeHTa yTPaTUBIIUM cHIly (O €ro
OTMEHE).

IV. IIpoBenenue 3kcnepTU3bI MPOEKTOB
aIMHUHUCTPATHBHBIX PErJiaMeHTOB

49. TlpoBeneHue 3KCHEPTU3bl MPOEKTOB aJIMUHUCTPATUBHBIX PETIAMEHTOB
OCYLIECTBJISIETCS MPABOBBIM YIIPABICHUEM AJMUHUCTPALMM C HMCHOJb30BAHUEM
IPOrPaAMMHO-TEXHUYECKUX CpelacTB PenepaibHOrO peecTpa.

OKcnepTh3a IPOEKTOB aJIMUHHUCTPAaTUBHBIX PErJIaMEHTOB IPOBOJIUTCS
YIOJIJHOMOYEHHBIM OPTaHOM B DefiepanibHOM PEECTpE.

50. IIpeameToM dKCTIEPTU3HI SABISIOTCS:

a) COOTBETCTBHE MPOEKTOB aJMUHUCTPATUBHBIX PEIrJIAMEHTOB TPEOOBaHUSM
nyHKTOB 3 u 7 Hactosero [lopsaka;

0) COOTBETCTBME KpUTEPUEB  NPHUHATHS  peUHIeHUs  TpeOOBaHUSM,
IpeLyCMOTPEHHBIM a03alleM YeTBEepPThIM IMyHKTa 19 Hactosmero [lopsaka;

B) OTCYTCTBHE B MPOEKTE TpeOOBaHUN 00 00s3aTENbHOM MNPEACTABICHUU
3asIBUTENIIMU IOKYMEHTOB U (M) UH(GOPMALIMU, KOTOPBIE MOTYT OBITh HOJYYEHBI
B PaMKax MEXBEJOMCTBEHHOTO 3aIpoca.

51. [TIlo pe3yapTaraMm pacCMOTPEHHsI MPOEKTa  AJMUHHCTPATUBHOTO
periaMeHTa yNnoJHOMOYEHHBIM opraH B TedeHue 10 pabouyux nHEH NpUHUMAET
peuieHue O MPEACTABICHUM  IOJIOKHUTEIBHOIO  3aKJIOYEHHS HAa  IMPOEKT
aIMUHUCTPATHUBHOTO  pENNIAMEHTA WM  NPEICTABICHUM  OTPULATEIBHOIO
3aKJIIOYCHHMS HA IPOEKT aAMUHHUCTPATUBHOIO PEIJIAMEHTA.

52. Ilpu npUHATUN PELICHUS O MPEACTABICHUH MOJIO0KHUTEIFHOTO 3aKITI0YCHHUS
Ha TPOEKT aJMUHUCTPATUBHOIO  pErjaMeHTa  YIOJIHOMOYEHHBIM  Oprax
IIPOCTABIIAECT COOTBETCTBYIOIIYIO OTMETKY B JIUCTE COIJIaCOBAHUS.

53. [lpu npuHATHN pelIeHHs O MPECTABICHUN OTPULIATEIHHOTO 3aKIIOYCHHS
Ha TPOEKT aJIMUHUCTPATUBHOIO  pErjaMeHTa  YIOJIHOMOYEHHBIM  Oprax
IIPOCTABIIIET COOTBETCTBYIOUIYKD OTMETKY B JIMCTE€ COIJIaCOBaHUS W BHOCHUT
3aMEYaHMs B IIPOTOKOJI PA3HOIJIACHH.

54. Ilpn HanmuuuM B 3aKIIOYEHUM YIIOJIHOMOUYEHHOIO OpraHa 3aMedyaHuid U
IPEMIOKEHUM K IIPOEKTYy  aJIMHHHMCTPATMBHOIO  pErJIAMEHTa  OpraH,
IPEIOCTABISAIOMMUN  yCcayry, oOecrneduBaeT ydeT TakuX 3aME4aHud U
MPEIIOKEHUM.

IIpy Hanmuuuu pasHOrIACUK OpraH, MPEIOCTABILIOINNA YCIYyTr'y, BHOCHUT B
IPOTOKOJI PAa3HOIIACHI BO3PAKEHHSI HA 3aMEYaHUsl YIIOJTHOMOYEHHOTO OpraHa.
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YIIOTHOMOYEHHBIM OpraH pPacCMaTPUBACT BO3PAKECHMS, IPEACTABICHHbIC
OpraHoM, IPEIOCTABIISIONIMM YCIIYTY, B CPOK, HE MPEBHIIAIOMUN 5 pabounx aHEn
C JaThl BHECEHUS TAKUX BO3PAKEHUM B IIPOTOKOJ PA3HOTIIACHM.

B cmywae Hecornmacus ¢ BO3PaKECHMSAMHU, NPEACTaBICHHBIMHA OPraHOM,
IIPENOCTABISIOIIAM yCIIyTY, YIIOJIHOMOYEHHBIN opras IIPOCTABIIACT
COOTBETCTBYIOIIYIO OTMETKY B IIPOTOKOJIE Pa3HOTJIaCUM.

55. [Ins  yperynupoBaHHUsl pa3HOIVIACHMA MO pe3yjbTaTaM JKCIEepPTU3bI
YIOJIHOMOYEHHOTO OpraHa OpraH, NpPEIOCTaBIAIOIIUNA YCIyry, COBMECTHO C
YIOOJHOMOYEHHBIM  OPraHOM  OpPraHHU3yKOT  MPOBEAEHUE  COTJIACUTEIBHOIO
COBEILAHMS N0 YPEryJHPOBAHHUIO PA3HOIJIACUU IO MPOEKTY aIMHUHHCTPATUBHOIO
perilaMeHTa, BKJIIOYMB B COCTaB YYaCTHUKOB TAaKOI'O COBEIIAHUSA CBOMX
MPEICTABUTEIICH.

HauvansHuK 11paBoBOIO yrpasieHUs
aIMUHUCTpaLU Mex1ypeueHCKOro
TOPOACKOI0 OKpyra H.H. beperossix
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