POCCHUHCKAS ®EJIEPALIUSA

KemepoBckas o0aacth - Ky30ace
ropoa Me:kaypeyeHck

AamuHucTpanusa Mexaype4eHCKoro ropockoro okpyra

IHOCTAHOBJIEHHUE

oT Ne

OO0 yTBEpK/IE€HUU aIMUHUCTPATUBHOIO pETrJaMEHTa 110
IIPENOCTABICHUIO MYHULIANAIBHON yCIIyT1
«YCcTaHOBKa UH(GOPMaLIMOHHON BBIBECKH,
COTJIACOBAHME AU3ANH-TIPOEKTA PA3MEILECHHS BEIBECKI

B cooTBeTcCTBUM € METOJMYECKUMH pPEKOMEHAAUUsSIMU 10 (OPMHUPOBAHUIO
aApPXUTEKTYPHO-XYI0’)KECTBEHHOTO OOJIMKa TOPOACKHUX OKPYrOB M MYHHIMIIAIBHBIX
okpyroB KemepoBckoit obnactu-Kyszbacca, yTBEp)KIEHHBIMH TpUKa3oM [ JlaBHOTO
yIpaBJIeHUs] apXUTEKTypbl U TpagoctpoutenbctBa Kyszbacca ot 31.05.2023 Ne01-3-27,
pykoBoacTBYsAch DenepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®d3 «OO0 o006mux
IIPUHIMIIAX OpraHU3allMd MECTHOIro camoympasieHus B Poccuiickon ®Penepanum»,
®enepanbHbiM 3ak0oHOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS
rOCyJapCTBEHHBIX W  MYHHUIMOAIbHBIX  yCIyr», ['pamoCcTpOUTENbHBIM  KOJIEKCOM
Poccuiickoii ®@enepanuu, YCTaBOM MyHUIUINAIBHOTO 00pa3oBaHusi «MeXaypedeHCKUn
ropojckoit okpyr KemepoBckoit o6mactu — Kyzbacca»:

1. YTBEepauTh ~ AAMUHUCTPATUBHBIA  PEMIAMEHT 10  MPEIOCTABJICHUIO
MYHUITUTIATIBHOM YCIYTH «Y CTaHOBKA MH(POPMAIIMOHHONM BBIBECKH, COTJIACOBAHUE JTU3AMH-
[IPOEKTAa Pa3MEILIECHUS BBIBECKM» COIVIACHO ITPUIIOKEHUIO K HACTOSIIEMY ITOCTAHOBJICHHUIO.

2. VYIpaBiaeHUI0O apXUTEKTYypbl M TPaJOCTPOUTENBCTBA  aAMUHUCTPALMH
Mexnaypederckoro ropoackoro okpyra (XKypasnesa H.I'.) B Teuenne 10 pabouux gHeit ¢
MOMEHTa BCTYIUIEHMS B CHJIy HACTOSIIIETO MOCTAHOBJICHHS MPEACTABUTh HEOOXOAMMbIE
CBEJICHUS JIJIsl BHECEHUS B PEECTP MYHULIUIIAIBHBIX YCIYyT MYHULIMIIAIIBHOTO 00pa3oBaHus
«MexaypedeHCKI TOPOACKOU OKPYI» B YCTAHOBJIEHHOM NOPSIAKE.



3. OKOHOMUYECKOMY  YOPaBICHUIO  aAMUHUCTpalMM  MexXaypeueHCKOro
ropojckoro okpyra (MuxainoBckuit M.B.) BHECTH MYHHUITUTIAJILHYIO YCIIYTY «Y CTaHOBKA
UH(OPMAIIMOHHON BBIBECKH, COTJIACOBAaHUE IU3aWH-TIPOEKTA Pa3MEILEHUs BBIBECKU» B
peecTp MYHUIMMNAIBHBIX YCIYT MYHHUIUIAIBLHOTO 00pa3oBaHus «MexIypedeHCKHi
TOPOACKON OKPYI».

4. Otneny no padore co CMU apmunuctpanuu MexaypedeHCKOTO TOpoJICKOTO
okpyra (Yepubrmea H.II.) omyOnukoBaTh HacToslliee IMOCTAHOBJIEHHE B CpPEICTBAX
MaccoBOi MHGOPMAIIMH B TIOJTHOM O00BEME.

5. Otaeny wWH(POPMANMOHHBIX TEXHOJOTHUH YIpaBICHUS IO OOECIEYCHUIO
XO3SIMCTBEHHOU JEATENBHOCTH aJIMUHUCTPALMU MEXIYypEeUueHCKOro TOPOACKOTO OKpyra
(BacunseBa H.B.) oOecrieuuts pa3menieHWE HACTOSIIETO TOCTAHOBJICHHUS  HA
opHUIUATIBHOM caiiTe aAMUHUCTpAIIMU MeXaypedeHCKOTo TOPOACKOro OKpyTa.

6.  KouTposb 3a HCHOJIHEHHWEM HACTOSIIETO TOCTAHOBJIECHUS BO3JIOXKUTH Ha
IIEPBOTO 3aMECTUTENS I1aBbl MexTypedeHckoro ropoickoro okpyra ConosseBa E.A.

I'maBa MexaypedeHCKOTro ropoICKOro OKpyra C.B. IlepenunuuieHko



[Ipunoxenue

K ITOCTAHOBJICHUIO aJIMUHUCTPALINH

MexaypedeHCKOro ropoJICKOro OKpyra
oT 2024 Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHUA MYHUIIATIAJIBHOM YCJIYTH «YCTAHOBKA
WH®OPMAIIMOHHOM BBIBECKH, COI'/TACOBAHUE JTU3AVH-IIPOEKTA
PASMEHIEHHWS BBIBECKHW»

1. O01mme moJ10KeHus

1.1.  Ilpenmer peryiaupoBaHHs aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMMHUCTPAaTUBHBIA  PEMVIAMEHT NPEAOCTABIEHUS  MYHHULMNAIBHOM  YCIIyT'H
«YcraHoBka HMH(DOPMAIMOHHOM BBIBECKH, COTJIACOBAHHME AU3AWH-TIPOCKTa pa3MeNIeHUs
BBIBECKW) (J1ajiee MO TEKCTY - aAMUHUCTPATUBHBIN PErJIAMEHT, MyHULIMIIAJIbHAS yCIIyTa) -
HOPMATUBHBIN MPABOBOW aKT, YCTAHABIIMBAOIIMN MOPSAIOK MPEIOCTABICHUS U CTAaHIAPT
IIPEIOCTABIICHUS MyHULIMITIAJIBHON YCIYTH.

AJMUHUCTPAaTUBHBIA pErIaMEeHT pa3paboTaH B LEJISAX  IOBBIIMICHUS KadyecTBa
IIPEAOCTABICHNA U JOCTYIHOCTH IPEIOCTABICHUS MYHULMIAIBHOM YCIIYI'M, CO3JaHUSA
KOM(OPTHBIX YCJIOBUH AJI1 yUaCTHUKOB OTHOIIEHUN, BOZHUKAIOIINX MPU MPET0CTABICHUN
MYHULIMIAIBHON YCIIYyT'M, OIPEIEIECHNUs] CPOKOB M IIOCIIEIOBATEIBHOCTH JIEWCTBUN
(aAIMMHHUCTPATUBHBIX MPOLEAYP) VYIPABICHHUS APXUTEKTYpbl M TPalOCTPOUTEIHCTBA
aAMUHUCTpAMK MeXIypedeHCKOro TOPOJCKOro OKpyra (najnee - YIOJHOMOYEHHBIN
Opras) Mpy NpeI0CTaBICHUN MYHUIIUNIATbHON YCIIYTH.

1.2. Kpyr 3asBurenei.

1.2.1. 3asBuTensiMu SBISIIOTCA (PU3HYECKUE U IOPUANYECKUE JTUIA, UHIUBHIyalbHbIC
IpeaIpUHUMATENH, SABIISIOIIMECS IPpaBoobIaaTeneM JIubo OJHUM U3 MpaBoobagaTenei
31aHUA, CTPOCHUSA, COOPYKEHHUsI, HEXKWIOIO IOMEUICHUS B MHOIOKBAPTUPHOM JOME, Ha
(acaapl KOTOPOro yCTaHABIMBAETCS MH(POPMAIIMOHHAs BbIBECKA (J1aJiee - 3asiBUTEb).

WHTepecsl 3asBUTENEW MOTYT MpPEACTaBIATh HHBIE JIMIA B COOTBETCTBHH C
3aKkoHOAaTeIbCTBOM Poccuiickoit deneparuu (ajiee - mpeacTaBuTeNn).

OT umeHun HU3NYECKUX JIUIL 3asIBJICHUS MOTYT M0J]aBaTh:

- 3aKOHHbIE MPEACTABUTENH (ponurenu, YCBIHOBUTEIH, OTIEKYHBI)
HECOBEPIICHHOJIETHUX B Bo3pacTe 10 14 ner;

- OIIEKYHBI HEJIEECIIOCOOHBIX IPaXK/1aH;

- IPEACTAaBUTENH, JCHUCTBYIOIIME B CWIY IOJHOMOYMM, OCHOBAHHBIX Ha
JNOBEPEHHOCTH WJIU JOTOBOPE.

OT MMEHU IOPUINYECKOTO JIMIA 3asBJIEHUS MOTYT 110/1aBaTh:

- JILA, ACUCTBYIOIIME B COOTBETCTBHUU C 3aKOHOM, MHBIMHU IPABOBBIMH AKTaMU H
yUpeaUTENbHBIMUA JJOKYMEHTaMU 0€3 JOBEPEHHOCTH;

- MPENCTAaBUTEIM B CWIY IIOJHOMOYMN, OCHOBAaHHBIX Ha JIOBEPEHHOCTH WIH
ZIOTOBOPE;

- YYaCTHUKH FOPUIUYECKOTO JIUIA B IPEYCMOTPEHHBIX 3aKOHOM CITy4dasiX.

1.3. TpebGoBanuss K  TOpsAKY  HMHOOPMUPOBAHHUS O  IPEAOCTABICHUU



MYHHIIMIIAJBHON yCITyTH

1.3.1. UndopmupoBanre o TOpPSAKE NPEAOCTABICHUS MYHHUIUIIAJIBHONW YCIyTH
OCYUIECTBIISETCS:
1)  HENnoCPEeICTBCHHO MNMpPU JMYHOM IpPUEME 3asBHTENS B YIPABICHUU apXUTCKTYPHI U
IPajOCTPOUTENBCTBA AJAMUHUCTPAUU MeXTypeueHCKOTO TOpOJCKOro OKpyra (nanee -
YIPABJICHUE) WM MHOTO(PYHKIMOHAIBHOM LIEHTPE MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUTNIATBHBIX YCIyT (Aajiee - MHOTO(YHKIIMOHATIBHBIN 1IEHTP);
2) 1o TenedoHy B yIIOJIHOMOUYSCHHOM OpPTaHe WIIM MHOTO(QYHKIIHOHATILHOM LIEHTPE;
3)  OHUCBMEHHO, B TOM YHCIIE MOCPEICTBOM AJIEKTPOHHOM MOYTHI, (PaKCUMUIBHOW CBSI3H;
4)  mOCPEICTBOM pa3MEIICHHUS B OTKPBITOW M JOCTYIHOM (popme uHpopManuu:

B (enepanbHON TOCYAapCTBEHHOW HWH(OpMaAIMoHHOW cucteMe «EIUHBIA TopTat
rOCYJapCTBEHHBIX M MYHHUIMIAIbHBIX yciyr (dyakmmid)y (https://www.gosuslugi.ru/)
(manee - EIN'Y);

Ha OQUUHMATBLHOM CcaiTe aJIMUHUCTpauuu MeXIypedeHCKOro TOpOJCKOro OKpyTa
mrech.ru;

5) mocpeactBoM pasmemnieHuss uHGOpManMM Ha  MHGOPMALMOHHBIX  CTCHIAX
YIOJIHOMOYEHHOI'O OpraHa Wil MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

1.3.2. UndopmupoBanue OCYIIECTBISETCA MO BOMPOCAM, KACAIOIIUMCS: CIOCOO0OB
M0J1a4yM 3asBJICHHSI O TPEOCTABICHUN MyHUITUTIAIBHOMN YCITyTH;

aJpecoB YIOJIHOMOYEHHOTO OpraHa U MHOTO()YHKIIMOHAJIBHBIX [IEHTPOB, 00pallieHne
B KOTOpBIE HEOOXOUMO ISl IPEAOCTABICHUSI MyHUIUITATILHOM YCIIyTH;

crpaBoYHOM uHHGOpManuu o padoTe YMOJIHOMOYEHHOTO OpraHa (CTPYKTYypPHBIX
M0JIpa3/IeJIeHuH YIIOJIHOMOUEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEJOCTaBICHUSI MyHUIIUIIAIBLHON YCIIYyTU U YCIIYT,
KOTOpBIE  SIBIISIIOTCS. HEOOXOJUMBIMU M 00s3aTeIbHBIMU  JUISI  IPEIOCTaBICHUS
MYHUIIMIIAJIBHON yCITyTH;

MOPSIKA U CPOKOB MPEOCTABICHIS MYHUIIUTIAIBHON YCITyTH;

MOpsIKA TIOMyYEHUsI CBEICHUN O XOJIe pPACCMOTPEHHS 3asBJICHHS O MPEAOCTABICHUH
MYHHIIMIIATILHOM YCITYTH U O pe3yJbTaTaxX Mpel0CTaBIeHUSI MyHUIIUTIAIbHON YCIYTH;

0 BONpOCaM TMPEAOCTABICHHS YCIYT, KOTOpBIC SBISIOTCS HEOOXOAMMBIMU H
00s13aTeTbHBIMU JJIS TTPEIOCTABIICHUSI MYHUIIUTIAJIBHON YCIYTH;

nopsiika JocyneOHoro (BHeCyAeOHOro) oOxanoBaHus JelcTBUi (Oe3neicTBuUs)
AOJDKHOCTHBIX ~ JIMI, ¥ TNPUHUMAEMBIX HMMH pPEIICHUH TpH  MPEIOCTaBICHUU
MYHUIIMIIAJIBHON yCITyTH.

[Tosryuenue uHpOpMAIUK 110 BONIPOCAM MPEIOCTABICHUS MYHULIUIIATbHON YCIYTH U
YCIIYT, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMM M OOSA3aTENbHBIMU JUJISl IPEIOCTABIICHUS
MYHULIUNIAIBHON YCIYTH OCYILECTBISETCS OECIIaTHO.

1.3.3. Ilpu ycTHOM OOpalieHnH 3asBUTENS (JIMYHO WM O TeIePOHY) TOJKHOCTHOE
JUI0  YINOJHOMOYEHHOTO OpraHa, paOOTHUK MHOTOQYHKIMOHAJIBLHOTO  IEHTpA,
OCYIIECTBISIONMN KOHCYJIbTUPOBAHUE, TIOJPOOHO M B BEXKJIMBOU (KOPPEKTHOM) (opme
uH(GOPMUPYET OOPATUBIIKXCS 110 HHTEPECYIOIIUM BOTIPOCAM.

OTBeT Ha TenaepOHHBII 3BOHOK JI0JDKEH HAUWHATHCS ¢ HHPOPMAIIUN O HAUMEHOBAHUU
Oprana, B KOTOPbII MO3BOHUII 3asBUTENb, (aMUINNA, UMEHHU, OTYECTBA (IIOCIETHEE - TIPU
HAJIMYUH) U JOJHDKHOCTH CTICUAINCTA, TPUHSABILETO TeIe()OHHBINA 3BOHOK.

Ecnv [OMKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa HE MOYKET CaMOCTOSITEIbHO



https://www.gosuslugi.ru/

JaTh OTBET, TelIe(POHHBIN 3BOHOK JIOJDKEH OBITH MEpeajpecoBaH (IMEPEeBENICH) Ha APYroe
JOJKHOCTHOE JIMIO WJIK K€ 0OpaTUBIIEMYCS JIMILY JOJKEH OBbITh COOOIIEH TeneOHHBIH
HOMeED, M0 KOTOPOMY MOKHO OyJI€T MOIYyYUTh HEOOXO0IUMYIO0 HHPOPMALIUIO.

Ecnu moaroToBka orBeTra TpeOyeT MPOJOJDKUTEIBLHOTO BPEMEHHM, OH Ipeljiaraet
3aBUTENIO OJIMH U3 CIECAYIOIIMX BAPUAHTOB JTAIBHENIINX ICUCTBUM:

U3JI0KUTh OOpallleHue B MUCbMEHHOW (¢opMe; HA3HAUUTh JAPYyroe BpeMs IS
KOHCYJIbTALIUM.

JIOJDKHOCTHOE  JIMIO  YIOJHOMOYEHHOTO OpraHa HE€ BIPaBE OCYIIECTBIITH
uH)OpMUPOBAHWE, BBIXOJANIEE 3a pPaMKH CTAHIAPTHBIX MPOIEAYP ¢  YCIOBHM
MPEJOCTABICHUS MYHULMNAIBHON YCIYrdM, W BIMSIONIEE MPSMO WJIM KOCBEHHO Ha
MIPUHUMAEMOE PEILEHUE.

[IponomxurensHOCT, WHGOPMUPOBAHUSA IO TenedOoHY HE JOHKHA mpeBbimaTth 10
MHUHYT.

NudopmMupoBaHmue 0CyIIECTBISIETCS B COOTBETCTBUU C TPapUKOM IpUEMa TpaxkaaH.

1.3.4. Ilo nuceMeHHOMY OOpAIIEHUIO JOJKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBI 3a MPEIOCTAaBICHUE MYHUUMNAIBHON YCIyrd, HOAPOOHO B
MMCbMEHHOU (OpME pa3bsCHSAET TPaXJaHMHY CBEACHHUS IO BOMPOCAM, YKa3aHHBIM B
nyHkre 1.3.2. HacTOALEro afIMUHUCTPATUBHOIO PErjlaMEeHTa B MOPSAIKE, YCTAHOBICHHOM
@enepanbHbiM 3aKOHOM OT 2 Mag 2006 1. Ne 59-03 «O mnopsiake paccMOTpeHUs
oOpaienuii rpaxaan Poccuiickoit @enepanumy» (nanee - GenepanbHbiii 3aKkoH Ne 59-D3).

1.3.5. Ha EIIl'Y pa3MemaroTca CBeIEHUs, NpeAycMOoTpeHHble llonoxkeHnem o
benepaibHOW TOCYIapCTBEHHOM HHGOPMAIIMOHHON cuctemMe «dDenepaibHblii peecTp
rOCyJapCTBEHHBIX M  MYHUIMNAIBHBIX  ycayr  (pyHKOui)»,  yTBEpKICHHBIM
noctaHoBienueM [IpaButensctBa Poccuiickoin denepanuu ot 24 oktsa6ps 2011 roma Ne
861.

Hoctyn k uH(pOpMalUU O CpPOKaxX M MOPSAKE MPEJOCTABICHHUS MYHHUIIMIAIBLHOM
YCIIYTH OCYIIECTBIISCTCS O3 BBITIOJIHCHHSI 3asBHUTEIIEM KaKUX-THOO TpeOOBaHUM, B TOM
yrcie ©0e3 HCMOIb30BaHUS MPOTPAMMHOTO OOecTeueHusl, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CPEACTBA 3asBUTENS TpPeOyeT 3aKIIOYEHHUs JIMLEH3MOHHOTO WM HHOIO
COTJIAIlIEHUS] C MPaBOOOIagaTENIeM MPOrPaMMHOTO OOECTeueHus, MpeyCMaTPUBAIOIIETO
B3UMaHUE IUIAThl, PETUCTPALMIO WJIM aBTOPU3ALMIO 3aSBUTENS WM MPEIOCTABICHUE UM
MePCOHABHBIX JIAHHBIX.

1.3.6. Ha odunmansHOM caiiTe aaMUHUCTpaUud MexXIypeuyeHCKOTO TOPOICKOTO
OKpYyTa, Ha CTeH/IaX B MECTax MPeJI0CTaBICHUSI MyHUIIUTIAJILHON YCIYTH U yCIyT, KOTOPbIE
ABJISIIOTCS. HEOOXOJMMBIMU M OOSA3aTENbHBIMU Ui MPEIOCTaBICHUS MYHULIUMAIBHON
yCIyTH, U B MHOTO(DYHKIIMOHAJIBHOM LIEHTPE pa3MEelIaeTcsi CIeAYIoIasl CIpaBOYHas
uHpopMmarus:

O MECTe HaxXOXIAeHUss U rpaduke paboThl YHNOJIHOMOYEHHOIO OpraHa M uX
CTPYKTYPHBIX TMOAPA3/ACIICHUI, OTBETCTBEHHBIX 3a MNPEIOCTABICHUE MYHHUIMNAIbHON
YCIIYTH, a TaK)Ke MHOTO(YHKITMOHATHHBIX TICHTPOB;

CIpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX MOJPA3ACICHUI YHNOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a IMPEJOCTaBICHUE MYHHIIUINAIBLHOM YCIYrd, B TOM 4YHCIE HOMEp
tenedoHa-aBTonHPpOpMaTopa (MpU HATHYNN);

azipec opUIMAIBLHOTO CcaiTa, a TAaK)Ke AJIEKTPOHHOM MOUTHI U (W) PopMbl 0OpaTHON
CBSI3U YIIOJTHOMOUYEHHOTO opraHa B ceTd « IHTepHETY.



1.3.7. B 3ay1ax 0>XUJaHMs YIOJHOMOYEHHOIO OpPraHa pa3MEIIatoTCs HOPMATUBHBIE
IPaBOBBIE AKTHI, PETYJIUPYIOIIUE MOPSAOK MPEIOCTABICHUS MYHUIUIAIBLHON YCIyTH, B
TOM 4YHUCJE€ aJMUHUCTPATUBHBIA pErjiaMeHT, KOTOpble MO TpPeOOBAHUIO 3asiBUTENS
MPEAOCTABIISIOTCS €My JUIsl O3HAKOMJICHHSI.

1.3.8. Pasmenienue uHpopManuu o MOpsAJKE MPEAOCTABICHUS MYHMIIUIAILHON
yCIYyId Ha MH()OPMAIMOHHBIX CTEHIaX B MOMEIIEHHUH MHOro(QyHKIHMOHAJIBLHOTO LEHTpa
OCYIICCTBJISICTCS B  COOTBETCTBHM C  COIJIAIICHWEM,  3aKIIOYEHHBIM  MEXIY
MHOTO()YHKITMOHAJILHBIM TIEHTPOM W aaMUHHUCTparueil MeXIypedueHCKOro TOPOJCKOTO
OKpyTa ¢ y4eToM TpeOoBaHU K HHPOPMUPOBAHUIO, YCTAHOBICHHBIX aJIMUHUCTPATUBHBIM
PETJIaMEHTOM.

1.3.9. Hudopmamuss o0 XoAe pPacCMOTPEHHUS 3asgBICHUS O TIPEIOCTABICHUU
MYHUIIUTIAJIBHOW YCIYTd W O pe3yibTaTaxX MPEAOCTABICHUS MYHUIMITAILHON YyCIyTu
MOKET OBITh MOTy4YeHA 3asiBUTENIEM (€T0 MpeACTaBUTENeM) B TMUHOM kabunHeTe Ha EINT'Y,
a TaKk)Ke B COOTBETCTBYIOIIEM CTPYKTYPHOM IOAPA3ACIICHUHA YIOJIHOMOYCHHOTO OpraHa
MIpH OOpAICHUH 3asBUTEIS JIMYHO, TI0 TeIehOHY IMTOCPEICTBOM IICKTPOHHON MTOYTHI.

2. Cranaapr npeaocTraBjieHUsi MyHULUNAJIBLHON YCJIYTH

2.1. HaumeHoBaHME MYHUILIUNIATLHOW YCITYTH.

HanMeHoBaHMEe MyHUIIMIIATBHON YCIYTH - «YCTaHOBKA MH()OPMAIMOHHOW BBIBECKH,
COTIJIACOBAHME AU3ANH-IIPOEKTA PA3MEILEHNS BEIBECKI

2.2. HaumeHnoBaHue oprasa, HEMOCPEICTBEHHO IIPEIOCTABISAIOLIETO
MYHULUIIATIBHYIO YCIIYTY.

IIpenocraBieHre  MYHMIMIIAJBHOM  YCIYIM  OCYILECTBIISIETCA  YIIPABICHUEM
APXUTEKTYPbl U TPaTOCTPOUTENILCTBA AAMUHHUCTPALMU MEXIYpEed4eHCKOro ropoJicKoro
OKpyra.

M®II yyacTByeT B IpeIOCTABICHUN MYHULIUNIAIBHON YCIIYTH B YaCTH:

- TH(QOPMUPOBAHHUS O TIOPSAKE MPEJOCTABICHUS MyHUIIUTIATBHON YCIYTH;

- npueMa 3asBJIECHUA W JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEeIOCTaBICHUS
MYHULIMIIAIBHOMN YCITyTH;

- BBIJIAYX PE3YJIbTaTa MPEIOCTABICHUS MyHULUIIAIBHON YCIYTH.

22.3. Ilpu mnpenocTaBleHHMM  MYHULMIIAIBHOW  YCIYIM  OCYIIECTBIISIETCS
B3aMMO/JICUCTBHE C:

1) Ynpasnenuem denepanbHoit HajIoroBou ciyx0b1 Poccun.

2) YupasnenueM ®enepanbHON Ciiy>KObl TOCYJapCTBEHHOM perucTpanuu, Kajaacrpa u
KapTorpaduu.

Nupopmannio 0 MecTax HaxoxkIeHus U rpapukax paboTbl, HOMEpax Tene(dOHOB
CIPAaBOYHBIX CIIYKO, (JaKCOB M MHYIO KOHTAaKTHYI MH(OPMALHIO MOXHO IMOJIYYUTh IO
TeneoHy W Ha O(PUIMATIBLHOM CalTe aIMUHUCTpalUU MEXIypeueHCKOro IOpoJCKOIro
OKpyTa.

2.3. Onucanue pe3ysbTara NpegoCTaBICHHUS] MyHULIMITAIBHON YCITYTH.

2.3.1. Pe3ynpraroM npenocTaBiIeHUs MyHULUIIAIbHON YCIYTH SBIISFOTCS:

- YBEJIOMJICHHE O COIJIACOBAaHMM YCTAaHOBKHM HMH(OPMAIIMOHHOW BBIBECKHU, JM3AMH -
MPOEKTa pa3MEIIEHUs] BBIBECKH MO ()OpME COIJIACHO NPUJIOKEHHUIO 2 K HACTOSILIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY;



- penieHre 00 0TKa3e B MPEJOCTABICHUH YCIYTH 1O (JOpME COTIACHO MPHIIOKEHUIO 4
K HACTOSIIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY.

Pe3ynbrar npenocTaBieHuss MyHULIUIIAIbHON YCIYTH MOKET OBbITh ITOTY4EH:

- B YIIOJJTHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHUTEJIE IPU JJMYHOM OOpaIlEeHUH;

- [IOYTOBBIM OTIIPABJICHUEM,;

- B MO®I] Ha GymMaxHOM HOCHTENIE TIPH JIUYHOM OOpaIieHuu

- Ha EII'Y, PIII'Y (npu HamMyuu TEXHUYECKOW BO3MOXKHOCTH), B TOM YHCIIE B
(dbopMe FIIEKTPOHHOTO TOKYMEHTA, MOANKUCAHHOTO 3JIEKTPOHHOU MOAMHUCHIO.

2.4. Cpok mpeaoCTaBI€HUS MYHULHNAIBHOM YCIYTM, B TOM YHUCJIE C YYETOM
HEOOXOAMMOCTH OOpallleHuss B  OpraHu3alid, Y4YacTBYIOLIME B IPEIOCTaBICHUU
MYHULIMIAIBHOMN YCIIYyTH, CPOK IPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHULIUIIAIBHON YCIIyTH,
CPOK BbIJIauu (HANpaBJICHMS) TOKYMEHTOB, SIBIISIOIIMXCS PE3YyIbTaTOM MPEJOCTABICHHUS
MYHULIMITAIIBHOU YCIIYTH.

2.4.1. YnonHoMo4eHHBIH oprad B TedeHue 10 pabouux gHEN CO AHS PErHUCTpPAIUH
3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTABIICHUSI MyHUIIMITAIbHOM YCIIyTH B
YIOJHOMOYEHHOM OpraHe, HampaBliAeT 3asBUTEII0 CIIOCOOOM YKa3aHHOM B 3asBIICHUU
OJIVH W3 pe3yJIbTaTOB, YKA3aHHBIX B IIYHKTE 2.3 aJMUHUCTPATUBHOIO PETIaMEHTA.

2.5. HopMaTHuBHBIE IPABOBBIE aKThI, PErYJIUPYIOIIHNE PENOCTABICHUEMYHUIIUNATBHON
YCIIYTH.

2.5.1. IlepeyeHp HOPMATUBHBIX MPABOBBIX AKTOB, PErYJIUPYIOIIHNX IPEIOCTABICHUE
MYHUIUNAIBHON YCIyru (C yKa3aHHEeM HMX PEKBHU3UTOB M HCTOYHUKOB O(PHUIIMAIBHOIO
onyOJIMKOBaHUSI ), pa3MelleH Ha O(pUIIUAIBHOM CalTe aJIMUHUCTpaAlui MexXaypedeHCKoro
ropoJICKOro okpyra, B peaepanbHoM peectpe, Ha EINTY, PIITY.

2.6. HcuepnbiBaonuii nepevyeHb JIOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMH WM  HMHBIMM  HOPMATUBHBIMH  [PAaBOBBIMU  aKTaMU s
MIPEAOCTABICHNA MYHULMIAIBHON YCIYTH, MOJJIECKAIIUX IPEICTABICHUIO 3asBUTEIIEM,
CHOCOOBI X MOJyYEHUS 3asBUTEIIEM, TOPAIOK UX MIPEJICTABICHMUS.

2.6.1. /Ins nosy4eHnss MyHULIAITAJIBHOM YCIIyTH 3asiBUTENb IPEICTABIISCT:

1) mpaBoyCTaHABIMBAIOIIMIA JOKYMCHT Ha OOBEKT, B KOTOPOM Pa3MelacTCs 3assBUTENb (B
cily4yae, eclid HeoOXOoJuMble JOKYMEHThl W CBEIACHUS O IpaBax Ha OOBEKT
orcytcTByiOoT B EI'PH);

2) coriacue cCOOCTBEHHHMKA (3aKOHHOTO BJIaJeNiblia) Ha pa3MelieHne WH()OpPMAaIMOHHOM
BBIBECKH (B Cily4ae, €CiU Il YCTAHOBKHM BBIBECKH HCIOJB3YETCS UMYIIECTBO MHBIX
JAI);

3) nIW3aiH-TIPOEKT.

[Ipu nanpaBnenun 3asBiaeHus mnocpeacrsom EII'Y dopmupoBanue 3asBieHHS
OCYILECTBISICTCS TOCPEACTBOM 3alOJIHEHUs HHTepakTuBHOM ¢opmel Ha EII'Y 06e3
HE0OXOIMMOCTH JAOTOJHUTEIBHON MOJau1 3asBICHUS B KaKOW-T100 HHOM dopMme.

B 3asBneHun Takke yKa3pIBaeTCs OJUH U3 CIEAYIOLIMX CIOCOOOB HaIpaBJICHUS
pe3yJbpTara MpeoCTaBICHUS] MyHULIUIIAIBHOW YCIYTH:

B (popMe dJIEKTPOHHOIO IOKYMEHTa B TMYHOM KabuHete Ha EINTY;

Ha OyMa)XHOM HOCUTENIE B BHUJE PACIEUATAHHOIO OHK3EMIUISIpa 3JIEKTPOHHOIO
JOKYMEHTa B YIIOJTHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAJIIBHOM LIEHTpE.

2.6.1.1. IokyMeHT, yAOCTOBEPSIOMINMN JUYHOCTD 3asBUTEIIA, PEICTABUTES.



B cnydae nampasiienus 3asBiieHus nocpenctsoM EIIIY cBemenuss u3 nokymeHTa,
YIOCTOBEPSIOIIErO0  JUYHOCTh  3asBUTENSA,  NPEICTABUTENSA, IPOBEPAIOTCS  IIPH
HOJATBEP)KAECHUH YUETHOH 3anucu B EnnHON cucteMe naeHTUPUKAUU U Ay TEHTU(PUKAUH
(manee — ECUA).

B cnywae, ecim 3asBIeHME IIOJACTCS  NPEACTABUTEIEM,  JIONOJHUTEIBHO
IIPEAOCTABIACTCA  JOKYMEHT,  IIOATBEPXKAAIOMIMKM  IIOJHOMOYMS  IIPEICTAaBUTEI
JIEHCTBOBATh OT UMEHH 3asBUTEIIS.

B cinywae ecnu JOKYMEHT, MNOATBEPXKAAOIIMI IOJHOMOYMS 3asiBUTENS BbIAAH
IOPUAMYECKUM JIMLOM — JOJDKeH ObITh MOANKHCAH YCUJICHHOW KBaJU(pUKAIMOHHON
AJIIEKTPOHHOM MOJANHKCHIO YIIOJTHOMOYEHHOTO JIMIA, BBIJABIIETO JOKYMEHT.

B cinywae ecnu JOKYMEHT, NOATBEPXKAAOIIMI IOJHOMOYMS 3asiBUTENS BbLAAH
UHAVBUAYAIbHBIM  MNpEeANpUHUMATEIeM — JIOJDKEH OBITh TOJAMNHCAH  YCHUJICHHOH
KBaJIN(DUKALIMOHHOM 3IEKTPOHHON MOJMUCHI0 HHANBUAYAIBHOTO IPETPUHUMATEIIS.

B cinywae ecnu JOKYMEHT, MOATBEPKAAIOIIMI TOJHOMOYMS 3asiBUTENS BbLAAH
HOTapUyCOM — JIOJDKEH OBITh MOANKMCAH YCWJICHHOW KBAJIM(PUKALUOHHON 3JIEKTPOHHOU
IOAINKUCHIO HOTApUyCa, B MHBIX Cly4asgX — IOAIMCAHHBIA IIPOCTOU BJIEKTPOHHOMU
MOJMHKCHIO.

2.6.1.2. 3asBnenue 1o (¢dopme COrnacHO MNPUJIOKEHHI0 | K Hacrosuemy
aAMUHUCTPATUBHOMY PETJIAMEHTY U MpUJlaraeMble TOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.6.1
aAMUHUCTPATUBHOTO PErVIAMEHTA, HANPaBJIAIOTCA (ITOJAI0TCS) B YIIOJTHOMOYEHHBI OpraH
B JJICKTPOHHOU (hopMme myTeM 3amofiHeHus (OopMBbI 3ampoca 4epe3 JIMYHBIM KaOMHET Ha
EIIT'Y.

2.6.2. HcuepnbiBaomiuii IepeyeHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMATHBHBIMM IIPABOBBIMU AaKTAMM [UISl NPEIOCTaBICHUS MYHMIIMIAIBHOW YCIIYTH,
KOTOpBIE HAXOJATCS B PACHOPSIKEHWH TOCYIAPCTBEHHBIX OPraHoOB, OPIaHOB MECTHOIO
CaMOYIIPABJICHUSI U MHBIX OPraHOB, YYaCTBYIOIIHUX B IPEIOCTABICHUU I'OCYJAPCTBEHHBIX
WJIM MYHULIMQIBHBIX YCIYT.

2.6.2.1. Tlpu npenocTaBiIeHUU MYHULIMITAILHON YCIYTH 3alpeliaercs TpedoBarh OT
3asIBUTEJS:

2.6.2.2. IlpencraBneHusi AOKYMEHTOB M HWHGOPMAIMU WIH OCYIIECTBICHHS
NEUCTBUM, TMPEACTABICHHE WA OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATHBHBIMHM IPAaBOBBIMU AKTAMH, PETYIUPYIOIIMMH OTHOIIECHHS, BO3HHUKAIOIINE B
CBSI3M C PEJOCTABICHUEM MYHHUIIUIAIBHON YCIIYTH.

2.6.2.3. IlpencraBiaeHus JIOKYMEHTOB U HHGOpPMAIlUU, KOTOpPbIE HAaXOAATCA B
pPacHoOpsUKEHUH OPraHoB, IPEAOCTABISIOIIUX T'OCYAApCTBEHHBIE YCIYI'HM, OpIaHOB,
IIPENOCTABIAIOINAX MYHUIUIIAIBHBIE YCIIYTH, HHBIX TOCYJIAPCTBEHHBIX OPIaHOB, OPTaHOB
MECTHOTO CaMOYMpaBJIEHUS JUOO IMOABEIOMCTBEHHBIX I'OCYJAapCTBEHHBIM OpraHaM WIIU
opraHaM MECTHOI'O CAaMOYIIPaBJICHHUS OpPraHM3aluil, y4acTBYIOIIMX B IIPEIOCTaBICHUU
MYHULUIIAIBHOW YCIYyTM, B COOTBETCTBUM C HOPMATHBHBIMU IIPABOBBIMM  AKTaMHU
Poccuiickoii @enepanyu, HOpMAaTUBHBIMU TPaBOBbIMH akTamMu KemepoBckoil o0mactu-
Ky3bacca, MyHUIIMDAJIBHBIMH TIPABOBBIMH AaKTaMH, 3a HCKIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B yacTH 6 ctathu 7 denepanbHoro 3akoHa oT 27 utois 2010 roga Ne 210-03
«O06 opraHu3anuy NpeaoCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyD» (Hajee
— @enepanbHbiii 3aKk0H Ne 210-D3).



2.6.2.4. TlpeacraBieHuss [IOKyMEHTOB M HMH(pOpMAIMH, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJUCh IPU IMEPBOHAYAIBHOM OTKa3€ B IIPUEME
JOKYMEHTOB, HEOOXOAMMBIX IJisi TPEIOCTaBICHUS MYHUIIMIAIBHOM YCIyru, Ju0Oo B
MPENOCTABICHUA MYHHIUITIAJIBHON YCIIYTH, 32 HCKIIOUEHHUEM CIIEAYIOIINX CIIy4acB:

U3MEHeHUEe TpeOOBaHM  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  KacCalOLIUXCS
MPENOCTABICHNS MYHULIMNAIBHON YCIYTH, MOCJIE NEPBOHAYAIBHOM MOJAa4Yu 3asABJICHUS O
MPE0CTaBICHUN MYHUITUTIATILHON YCIYTH;

HaJIM4Me OMMOOK B 3asBICHUU O TMPEAOCTABICHUM MYHUIIMIIAIBLHOW YCIYyTH U
JOKYMEHTaX, TMOJaHHbIX 3asBUTEJIEM IIOCJE I[I€PBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOIMMBIX IS TPEIOCTaBICHUS MYHHIMNAIBHOW YCIyrd, Jmubo B
MPEJOCTAaBICHUA MYHULIMIAIBHON YCIYyTH W HE BKJIIOYEHHBIX B IMPECTABICHHBIN paHee
KOMILUIEKT JJOKYMEHTOB;

UCTEYCHHE CpOKa JCHCTBUSA JIOKYMEHTOB WM H3MEHEHHWE HH(OpMallUud MOCTe
NEPBOHAYAJILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis MPEAOCTaBICHUS
MYHULIMIATBHON YCITyTH, TU0O0 B IPEAOCTABICHUN MYHUIIUTIAILHON YCIIyTH;

BBISIBJICHUE JOKYMEHTAJIbHO MOATBEPKIAECHHOIO (akTa (MpU3HAKOB) OIIMOOYHOTO
WJIU TPOTUBOMNPABHOTO AehcTBUS (0€3A€CTBHS) TOJKHOCTHOTO JIUIa YITOJHOMOYEHHOTO
opraHa, CiyXxamero, paOOTHMKa MHOro(yHKUIHOHAJIBHOTO UEHTpa, paOOTHUKA
opraHu3anuu, npeaycMoTpeHHor dacteio 1.1 craten 16 denepanpHoro 3axkona Ne 210-
@3, npu MNEepBOHAYAIBHOM OTKa3e B NpPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyrd, JMOO B MPEJOCTABICHUH MYHHUIUTIATHHOM
YCIYTd, O Y€M B NUCbMEHHOM BHUJE 3a MOJINUCHI0 PYKOBOJUTEINS YINOJIHOMOYEHHOIO
opraHa, pyKOBOJIUTEISI MHOTO(YHKIIMOHAIILHOTO IIEHTpA NP NMEPBOHAYAILHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX /IS MPEOCTABICHHUS] MyHUITUTIATBHOM YCIIYTH, JTMOO
PYKOBOJUTENS OpPTraHMU3alllM, MPeIycMOTpeHHON 4YacTeio 1.1 cratem 16 denepanpHOro
3akoHa Ne 210-D3, yBemomuisieTcs 3asBUTENb, a TaKXKE NPUHOCATCA W3BUHEHUS 3a
JOCTABJICHHbIE HEYI00CTBA.

2.7. NcuepnbiBalOnuii NMEepeUCHb OCHOBAHUM 11 OTKAa3a B MPUEME JTOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MyHUIIUNIATBHOM YCITyTH.

2.7.1. OcHoOBaHWAMHM [Jisi OTKa3a B MpPUEME K PACCMOTPEHUIO JTOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS MYHUILIUIIAILHOMN YCIYTH, SIBISIOTCS:

- 3asBJICHUE MOJAHO B OpPraH MyHUIIMNAIbHOW BJIACTH, OPraH MECTHOT'O CaMOYIIpPaBIICHUS
WJIM OPraHU3alMIo, B IOJHOMOYHS KOTOPBIX HE BXOJUT MPEIOCTaBICHUE YCIYTH;

- HETOJHOE 3aroJIHeHHE TOoJIe B (popMe 3asBICHUS, B TOM YHCIE B WHTEPAKTUBHOU
dopme na EINT'Y;

- TPEACTaBICHHE  HEMOJHOTO  KOMIUIEKTAa  JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBIEHUS YCIYTH;

- IPEJICTABJICHHBIE TOKYMEHThI YTPATUIIM CUITy HA MOMEHT O0OpallleHusi 3a yCIyroi;

- NPEJICTABJIICHHBIC 3asBUTEIEM JOKYMEHTHI COJIEPkKAT MOAUYUCTKHA U UCIPABIICHUS TEKCTA,
HE 3aBEPEHHBIE B MOPSAIKE, YCTAHOBIIEHHOM 3aKOHOIaTeNIbcTBOM Poccuiickoit @enepanuu;
- JIOKYMEHTBI COAEpPKAT MOBPEXKICHUS, HAIUYHE KOTOPBIX HE TMO3BOJSET B IOJIHOM
o0beMe HCIOJIb30BaTh HMH(MOpPMALMIO W CBEACHUS, COAEpKalIUecs B JIOKYMEHTax JJis
MIPENOCTABIICHUS YCIIYTH;

- JIOKYMEHTbI, HEOOXOJUMBbIE /Jii MPEAOCTABICHUS] YCIYTd, MOJAHbBI B 3JIEKTPOHHOU
(dopme ¢ HapyLIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;



- BBISBJIICHO HECOOJIIOJICHUE YCTAaHOBJIEHHBIX cTaTheil 11 denepanmpHOro 3akoHa oT 6
armpenss 2011 1. Ne 63-®3 «OO0 2JIeKTPOHHOW TMOANMUCH» YCIOBUM TPU3HAHUS
JNEHUCTBUTEILHOCTH, YCUJIICHHON KBATM(PUIIMPOBAHHON AJIEKTPOHHOM MOJIIUCH.

2.8. VcuepnpiBaromuii IepeueHb OCHOBAHUM [JIsl MPUOCTAHOBJICHUSI WM OTKa3a B
MPEI0CTABICHUN MYHUIIUIIATBHOU YCIIYTH.

2.8.1. OcHOBaHMI AJIs1 MPUOCTAHOBJICHUS TPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH
3aKOHOaTenbCTBOM Poccuiickon @denepanuu He MpeyCMOTPEHO.

2.8.2. OcHOBaHMS 7151 OTKa3a B NPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIyTH:

- JIOKYMEHTBI (CBEIEHUS), NPEICTABICHHBIE 3asBUTEIEM, NPOTUBOPEYAT JOKyMEHTaM
(cBeAEHUAM), IOJTYYEHHBIM B PaMKaxX MEXBEJOMCTBEHHOTO B3aUMOICHCTBHS;

- OTCYTCTBHE coOrjJacus COOCTBEHHMKa (3aKOHHOTO BJIJIeNIblla) Ha pa3MelleHUe
UH(OPMAITMOHHON BBHIBECKH;

- OTCYTCTBHE y 3asBUTEJS IPAB HA TOBApPHBIM 3HAK, YKA3aHHBIM B JU3AUH-TIPOEKTE
pa3MeIleHUs BbIBECKU;

- HECOOTBETCTBHUE IMPEACTABICHHOIO 3asBUTENIEM AU3aNH-TIPOEKTa pa3MEUIEHUsI BBIBECKU
TpeOOBAHUAM MPABUII Pa3MELIEHUS U COAEPKaHNS UHPOPMALIMOHHBIX BBIBECOK.

2.9. Ilepeuenpb yciyr, KOTOpbIE SIBJISIOTCS HEOOXOIUMBIMU U 00SI3aTEIIbHBIMM JIJISI
NPEIOCTABICHUS MYHULMIAIBHON YCIyT'H, B TOM YHCII€ CBEICHHS O JOKYMEHTE
(IoKkyMeHTax), BblJaBa€MOM (BbIIABAEMbIX) OpraHU3alMSIMH, YYacTBYIOIIUMHU B
NPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH.

2.9.1. VYcayru, HeoOxoauMmble W  o0s3aTeabHBIE JJIS  MPEIOCTABIICHUS
MYHULIMNAIBHON YCIYTH, OTCYTCTBYIOT.

2.10. ITopsiaok, pasMep ¥ OCHOBAaHUS B3UMAaHMS TOCYIApCTBEHHOW MOILIUHBI UIIH
WHOM OIlIaThl, B3UMAcMOM 3a MPEIOCTABICHUE MYHULIUITAIBHON YCIYTH.

2.10.1. IIpenocTraBieHne MyHUIIUIIAIbHON YCIYTH OCYILIECTBISETCS OECIUIaTHO.

2.11. Tlopsanok, pa3Mep U OCHOBaHUS B3MMAHMS IUIATHI 32 MPEAOCTABIEHUE YCIYT,
KOTOpBIE  SIBJISIFOTCS. HEOOXOJUMBIMU M O0S3aTeIbHBIMU ISl TIPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH, BKJIIOYas WH(OPMALMIO O METOAMKE pacueTa pa3Mepa TaKoi
JIaThI.

2.11.1.  VYcayru, HeoOXoaumble H  O0s3aTeNbHbIE JUISI  NPEIOCTABICHUS
MYHUIUNIATBHOU YCIIYTH, OTCYTCTBYIOT.

2.12. MakcuManbHbId CpPOK OXHUJaHHUS B O4YEpeAM MpH TMojladye 3ampoca o
PENOCTABICHUN MYHULUIIAIILHON YCIYTH M IPU NOJYYEHHUH PE3yJIbTaTa MPeJOCTABICHUS
MYHUIIUTIATBHOM YCIYTM B YIOJHOMOYEHHOM OpraHe WM MHOTOQyHKIHOHAIHLHOM
LEHTPE COCTaBIsAET HE OoJiee 15 MUHYT.

2.13. Cpok ¥ TMOpSAOOK PErucTpalyy 3ampoca 3asiBUTENS O MPEJOCTABICHUU
MYHUIIUTIATBHOM YCIIYTH, B TOM YHCJIE B AJIEKTPOHHOMU (hopMme.

2.13.1. Cpoxk peructpanuu 3asiBICHUS O MPEIOCTABICHUN MYHUIIUMIIAIBHON yCIyTH
B YIIOJJTHOMOUYEHHOM OpraHe B TeueHue | pabodero AHS CO JHS MOJYyYEHHs 3asiBICHUS U
JTIOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABICHUSI MyHUIIUIIAJIbHON yCIyTH.

B cinydae mnocryrmieHus 3agBieHHMs B KOHIIE paboOyero JHs, BBIXOJHBIE WIIU
npa3gHUYHbIC THU PETHCTpallUs OCYIIECTBIISIETCS B MEPBbIA pabOuyuil JeHb, CIeAyIOIUn
32 BBIXOJIHBIM.

B ciyyae Hanmuuusi OCHOBaHUMW JJiA OTKa3za B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEAOCTABIICHNUS MYHUIIMNAIBHOW YCIYyTH, YKa3aHHbIX B MyHKTE 2.7.1. HacTOAIIEro



aAMUHUCTPATUBHOIO PErVIAMEHTA, YIOJHOMOUYEHHBI OpPraH HE MO3JHEE CIIEAYIOLIEro 32
JHEM TIOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX MJIA MPEAOCTaBICHUS
MYHUIIMOAIBHOW  yClIyrH, padodero [HA, HaOpaBisieT 3asBUTEN0 JIUOO  €ro
MPEACTABUTENIO pelIeHre 00 OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEI0CTABICHUS MYHULIUIIAIBHON YCIIyTH MO0 popMe, MIPUBEEHHOMN B npuiiokeHuu Ne 3 k
HACTOAILIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.14. TpeOoBaHUsI K MOMEIICHUSM, B KOTOPBIX MPEIOCTABISETCS MYHHIIMIAIbHAS
yciyra.

2.14.1. MecTonoJioxeHUe aIMUHUCTPATUBHBIX 31aHUMN, B KOTOPBIX OCYIIECTBIISIETCS
MpUEM 3asBIICHUNA U JIOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTABICHUS MYHHITUTIATBHON
YCIIYTH, a TaKXKe BblJjaya Pe3yIbTaTOB MPEIOCTABICHHUS] MyHULIUITAIIBHOW YCIYTH, TOIKHO
o0ecnieunBath ya00CTBO ISl TPpaKAaH C TOYKM 3PEHUS MNEIIEXOJHOM JOCTYMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnydae, ecnu mMeercs BO3MOXXHOCTb OpPraHHU3allMU CTOSIHKU (MTApKOBKH) BO3JIE
3/1aHusl (CTPOEHMS), B KOTOPOM pa3MEIEHO MOMEIEHUE NMpUeMa U BbIJJaYl JOKYMEHTOB,
OpraHU30BbIBAETCA CTOSHKA (MapKOBKa) JUIsl JIMYHOTO ABTOMOOMJIBHOTO TPAaHCIIOPTa
3asBUTEJICH. 3a M0JIb30BaHKUE CTOSIHKOM (ITapKOBKOM) C 3asBUTENCH I1aTa HE B3UMAETCHI.

JI71si MapKOBKHU CTIEMANIBHBIX aBTOTPAHCHOPTHBIX CPEJICTB MHBAIUIOB HA CTOSIHKE
(mapkoBke) Bbiaensercs He meHee 10% wmect (HO He MeHee OJHOrO MecTa) s
OecruiaTHOM MapKOBKU TPAHCIIOPTHBIX CPEICTB, YIpaBisieMblx HHBanuaamu I, II rpynm, a
taxxe nHpanmaamu |l rpynnsl B nopsinke, ycraHoBiaeHHOM [IpaBuTtenscTBoM Poccuiickoii
denepanuu, U TPAHCIOPTHBIX CPENICTB, MEPEBO3AIIMX TAKUX MUHBATUAOB U (WUJIM) JETEH-
WHBAJIHUJIOB.

B nensx oOecriedeHust OecnpensTCTBEHHOTO IOCTya 3asBUTENEH, B TOM YHCIIE
MEPEBUTAIOIINXCS HA MHBAIMIHBIX KOJSICKaX, BXOJl B 3JaHUE U MOMEIIEHHS, B KOTOPBIX
MPEAOCTABISACTCA MYHUIMIIATIbHAS yCIIyra, OOOpYIYIOTCS TMaHIycamMH, TMOPYYHSIMH,
TaKTUIBHBIMA  (KOHTPACTHBIMHM)  MPEAYyNPEKAAIONIMMHA  JJIEMEHTaMH,  WHBIMU
CHEUUAJIBbHBIMU MPUCITOCOOJIEHUSMHU, MO3BOJISIIOUIMMU 00ECIIEYUTh OecTpensaTCTBEHHbIN
JIOCTYII U TIEPEIBUKCHUE HHBAJIUJIOB, B COOTBETCTBUM C 3aKOHOAATEIBLCTBOM Poccuiickoi
denepanyiv 0 COUAIBHON 3aIMTE NHBAIINIOB.

[lomenieHusi, B KOTOPBIX MPEIOCTABISAETCS MYHULMIAIbHAS YCIyra, JOJKHbI
COOTBETCTBOBATh CAHUTAPHO-3MHUAEMHUOJIOTMYECKUM MTPABUIIaM U HOPMATHUBAM.

[TomenieHusi, B KOTOPBIX MPENOCTABISAETCS MYHHIIMNAIbHAS YCIyra, OCHAIAIOTCS:
IIPOTHUBONOXKAPHOM CUCTEMOM U CPEJICTBAMMU ITOKAPOTYIIECHUS;

CHUCTEMON ONOBEIICHHUS] O BO3HMKHOBEHHU YPE3BBIYAHHON CHUTYyalluH; CPEICTBAMU
OKa3aHMs NEePBOA MEIULIUHCKON ITOMOIIIH;

TyaJ€THBIMU KOMHATaMU ISl TOCETUTENEH.

3an  oXuAaHUs 3asBUTENEH O0O0OPYIyeTCS CTYNbSIMU, CKaMbsIMU, KOJIMYECTBO
KOTOPBIX OMpeAeNsieTcsl UcXos U3 (HaKTUUECKOW Harpy3ku U BO3MOXKHOCTEH g HMX
pa3MeIleHns B IOMENIEHUH, a TAK)K€ HHPOPMALIMOHHBIMU CTEHIAMH.

TexkcTsl MaTepuanoB, pa3MelIEHHBIX Ha WH(GOPMAIMOHHOM CTEHJE, IMeYaTaroTCs
yIOOHBIM AJi1 YTeHHS WpUPTOM, O0€3 HCTIPABICHHUM, C BBIACICHUEM HanOoJiee BaKHBIX
MECT TIOJTY>KHPHBIM IIPUPTOM.

Mecra a1 3amoJTHEHUS 3asBICHUN 000PYAYIOTCS CTYJIBSIMHU, CTOJIaMH (CTOMKAMU),
OJIaHKaMu 3asBJICHUI, TMCbMEHHBIMU MTPUHAICKHOCTSIMU.



Mecta mnpuema 3asBuTeNeld 000pYyIyrOTCs WHGOPMAIMOHHBIMU TaOIWYKaMU
(BbIBECKaMHM ) C YKa3aHUEM:

HOMEpa KaOMHETa U HAMMEHOBAHUS OT/AENA;

dbammwmy, HWMEHM | OT4YecTBa (TMOCNIENHEE — TPH HAIWYWH), JOHKHOCTH
OTBETCTBEHHOTO JIMLIA 32 IPUEM JOKYMEHTOB;

rpaduka nprueMa 3asiBUTEIICH.

Pabouee MecTo KaXkJI0ro OTBETCTBEHHOrO JIMIA 332 MPHUEM JOKYMEHTOB, JOJIKHO
ObITh 00OpYIOBAaHO TEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXXKHOCTBIO JOCTyNa K
HEOOXOMMMBIM ~ WH(MOPMAITMOHHBIM ~ 0a3aM  JTaHHBIX, [€YATAIONUM  YCTPOMCTBOM
(IpUHTEPOM) U KOTIUPYIOIINM YCTPOHUCTBOM.

JIno, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, [JOJDKHO HMETh HACTOJBHYIO
Ta0MMUKy C yKa3aHweMm (QaMuind, WUMEHH, OT4ecTBa (MOCJIEIHEE - MPU HAIUYUH) U
JOJKHOCTH.

[Tpu npenocTaBIeHU MYHULIMITAIIBHON YCIIYTH UHBAJIAIaM 00€CTIeUnBatOTCA:

BO3MOXHOCTh O€CHpENSITCTBEHHOrO J0CTyNa K OOBEKTY (3/1aHHIO0, TIOMEIIEHHIO), B
KOTOPOM NPEIOCTABISAETCA MyHUIUTIAIbHAS YCIYTa;

BO3MOYKHOCTh CaMOCTOSITEIbHOTO TEPEABMKEHUSI 10 TEPPUTOPUHU, HA KOTOPOH
pacnoJioKeHbl 37JaHUS W TMOMELIEHUS, B KOTOPBIX MPEAOCTABIAECTCS MYyHHUIMNAIbHAS
yciyra, a Takke BXOJa B Takue OOBEKTbl M BbIXOJA M3 HUX, MMOCAJAKUA B TPAHCHOPTHOE
CPEZICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIOJIb30BAHUE KPECIa-KOJSICKU;

COIPOBOX/ICHNE UHBAJINJOB, UMEIOUINX CTOMKHE PACCTPOMCTBA (PYHKIIMM 3pPEHUS U
CaMOCTOSTEJIBHOTO NIEPEIBHKCHMUS;

HaJJIeKallee  pasMelleHue  o0OpyIoBaHMsT U HocuTened  uHpopMaluw,
HEOOXOUMBIX Ul oOecreueHus: OeCHpensTCTBEHHOrO0 AOCTYNa WHBAJIWIOB 3JaHUSIM U
MOMEIIEHUSAM, B KOTOPBIX NPEJOCTABIAETCS MyHULIUIIAIbHAS YCIIyTa, U K MyHUIIUIIAIbHON
ycIyre ¢ y4eTOM OTPaHUYEHUM UX JKU3HEEATENbHOCTH;

nyOnupoBaHMEe HEOOXOAMMOW JJii WHBAaNWAOB 3BYKOBOW U 3pUTEIHHOMN
uHpOpMallMK, a TakkKe HAANWCeH, 3HAKOB M HMHONW TEKCTOBOM M rpaduueckoi
uH(pOpMaIlMK 3HaKaMU, BBITIOJTHEHHBIMH pebe(pHO-TOYEUHBIM mpuPTOM bpaiins;

JIOTTYCK CYpAONEPEBOIUINKA U TH(PIOCYPAONIEPEBOIINKA;

JIOMYCK COOAaKM-IPOBOJHUKA MPU HAIMYUU JOKYMEHTA, IMOATBEPKIAIOIIEr0o €€
crenuranbHoe 00yueHue, Ha OOBEKTHI (3/1aHus, TOMEILIEHHUS ), B KOTOPBIXIPEAOCTABISIIOTCS
MYHHIIMIIATIbHBIC YCIYTH;

OKa3aHWE€ MHBAJIUIAM MOMOIIM B MPEOJOJICHIHN 0apbepoB, MEIIAIOIINX MMOTYYECHUIO
MMU TOCYJJapCTBEHHBIX U MYHULIUMTIAIBHBIX YCIYT HapaBHE C APYTUMU JIUIIAMHU.

2.15. OCHOBHBIMHU MOKa3aTeNsIMU JAOCTYIMHOCTH MPEAOCTaBICHUS MYHHUIUIAIbHOM
YCIIyTHU SIBJISIIOTCS:

2.15.1. Hanuuymne mosHOM W MOHATHOW HH(POpPMAIMHU O TMOPSAIKE, CPOKaX M XOJe
NPEIOCTABICHUSI MYHUIUNAIBHON yCIyrd B MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
ceTsix oOIero moJjib3oBaHusl (B ToM uyucie B cetn «VHTepHeT»), cpelncTBax MaccOBOU
uH(popmauu.

2.15.2. BO3MOXHOCTh TOJIyYEHUs 3aABUTEIEM YBEIOMIICHHN O MPENOCTABICHUU
MYHULUITAIBHOM yCiayru ¢ nomouisro EINTY.



2.15.3. Bo3MmoxHOCTh TOMy4YeHUS HHPOpPMAIMK O XOJ€ HPEIOCTaBICHUS
MYHULMNIAJIBHOW yCIOYyrd, B TOM YHCIE C HCIOJIb30BAaHHEM HWH(POPMALMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTUM.

2.16. OCHOBHBIMM IIOKa3aTEIsIMU KadyecTBa IPEJOCTABICHUS MYHULUIAIBHOMI
YCIIYTH SIBIISIFOTCSL:

2.16.1. CBOEBpEMEHHOCTb  TMPEIOCTABICHUS  MYHULMNAIBHOM  YCIyrM B
COOTBETCTBUM CO CTaHAAPTOM €€ MpPEJOCTaBIICHUS, YCTAHOBJIEHHBIM HACTOSIIUM
aAMUHUCTPATHUBHBIM PEIVIAMEHTOM.

2.16.2. MuHHUMaIbHO BO3MOXXHOE KOJMYECTBO B3aWMOJCHCTBUN TpaKJaHWMHA C
JOJDKHOCTHBIMU JIMI[AMH, YYACTBYIOLIMMU B MPEAOCTABICHUH MYHULIUIIAJIBbHON YCIYTH.

2.16.3. OrtcyrctBue OOOCHOBaHHBIX KajnoO Ha jgecTBus (Oe3aeiicTBuUE)
COTPYIHHMKOB U UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLIEHUE K 3asIBUTEIISIM.

2.16.4. OtcyrcTBME HapylIeHUH  YCTAHOBJEHHBIX CPOKOB B  IPOIECCE
MPEA0CTABICHUS MyHUILIMIIATBHON YCIYTH.

2.16.5. OrcyrcTBUE 3asBIEHUA 00 oOCHapUBaHUM  PEIICHUM, IEUCTBUIA
(6e3nelicTBUSI) YIIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMIl, HPUHUMAEMbIX
(CoBepIIEHHBIX) TPU MPEIOCTABICHUN MYHULIMITAIIBHON YCITyTH, [0 UTOTaM PacCMOTPEHUs
KOTOPBIX BBIHECEHBI pEIIeHUs OO0 YJIOBJIETBOPEHUU (YACTUYHOM YJIOBJIETBOPEHHH)
TpeOOBaHMI1 3asBUTEIICH.

2.17. WVaple TpebOBaHHMA, B TOM UHCJIE€ YYUTHIBAIOIIME OCOOCHHOCTH
NPEIOCTABICHUS! MYHHUIMOAJBbHOM yCIyrd B  MHOTO(YHKLUHMOHAJIBHBIX  LIEHTpaXx,
OCOOCHHOCTH IMpPENOCTABJICHUS MYHULUIAIbHON YCIYI'M IO 3KCTEPPUTOPUATBHOMY
IOPUHLNIY U OCOOEHHOCTH MPEJOCTABICHUS MYHHUIMIAIBHOM YCIYrH B 3JIEKTPOHHOM
dhopme.

2.17.1. TlpenocraBieHre MYHUIUMNAIBHON YCIYTH 10 3KCTEPPUTOPUATLHOMY
NPUHIIMITY OCYILECTBISETCS B YacTU OOECHEYEHUsT BO3MOXKHOCTH MOJauu 3asBJICHUHN
nocpeactsoM  EIII'Y w  momydeHus  pe3ynapTara MYHUUMIAIBHOW  YCIYTH B
MHOTO(YHKITHOHATIHLHOM IIEHTPE.

2.17.2. 3asgButensiMm 00€CNEeYMBAETCS BO3MOYKHOCTb MPEICTABICHUS 3asBICHUS U
MPUJIAraeMbIX JOKYMEHTOB B (hOpME 3JEKTPOHHBIX JOKYMEHTOB nocpeactsom EINTY.

B otoM cnydae 3asBuTENs WIM €ro IpeacraButTens asropuszyerca Ha EITY
MOCPEJICTBOM TOATBEPKIACHHOM yueTHOW 3anucu B ECHA, 3amonHseT 3asBieHHE O
MPEIOCTABIICHUU MYHHUIUIAIBHON yCIYTH C MCMOJb30BaHUEM HMHTEPAKTUBHOW (OpPMBI B
AJIEKTPOHHOM BHJIE.

3anoJHEHHOE 3asBJICHUE O IIPENOCTABICHUN MyHULMIIAIBHOW YCIIYTH OTIPABIISIETCS
3asgBUTEJIEM BMECTE€ C MPUKPEIUICHHBIMM JJIEKTPOHHBIMH 00pa3aMu JOKYMEHTOB,
HEOOXOIUMBIMU ISl NPENOCTABJICHUS MYHHUIMIAIBHON YCIyrd, B YHNOJHOMOYEHHBIN
opraH. IIpu aBropuzannu B ECHA 3asBieHue 0 NPEAOCTaBICHUA MyHULIUIIAJIBHON YCIyTH
CUMTACTCS MOJIUCAHHBIM IPOCTOW 3JIEKTPOHHOM MOIINHUCHIO 3aSBUTEISA, IIPEICTABUTEI,
YIOJHOMOYEHHOIO Ha MOANUCAHUE 3asBJICHHUS.

PesynbpraTel nmpenocTaBieHrs MYHHIMIAIBHONW YCIYTH, yKa3aHHbIE B ITyHKTE 2.3
HACTOSIIETO aAMUHUCTPATHUBHOTO periiaMeHrTa, HaIpaBJISIOTCA 3asIBUTENIO,
npencTaBuTeNnio B JM4HbIA kabuHer Ha EIIIY B (dopme 31eKTpoOHHOrOo TOKYMEHTa,
MOAIHUCAHHOIO YCUJICHHOMN KBaJIM(ULIMPOBAHHOMN IIEKTPOHHOMN IIOJITHACHIO



YIOJHOMOYEHHOIO  JIOJDKHOCTHOIO — JIMIIAa  YIOJHOMOYEHHOTO OpraHa B cllydae
HampaBJICHUs 3asBieHUs mocpeacrsoM EIITTY.

B ciiyuae HanpaBienus 3asBiieHusa nocpeactsom EINIY pesynbraT npegocraBieHus
MYHUIIUNIATBHOM YCIYTH TAK)KE€ MOXKET OBITh BBIJIaH 3asBUTEIIO Ha OyMa)KHOM HOCUTEJIE B
YIOJIHOMOYEHHOM oprase, MHOTO()YHKIIMOHAJILHOM LEHTpE B MOPSIJIKE,
MPETyCMOTPEHHOM IMYHKTOM 2.6.1. HACTOAIIETr0 aAIMUHUCTPATUBHOTO PETJIaMEHTA.

2.17.3. DnexkTpoHHbIE JOKYMEHTBI MTPEACTABIISIIOTCS B CAEAYIOMUX (hopmaTax:

a) xml - 17151 hpopManM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - a1 TOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM, HE BKIIFOUAIOIINM
bopMyIbl (32 HCKIIIOUEHHWEM JTOKYMEHTOB, yKa3aHHBIX B MOJMYHKTE "B" HACTOSIIETO
MYHKTA);

B) xls, xIsx, ods - 11 TOKYMEHTOB, COJIEpKAIUX PACUECTHI;

r) pdf, jpg, jpeg - MIA JOKYMEHTOB C TEKCTOBBIM COJCpPKaHUEM, B TOM YHCIIE
BKIIOUAOMMX Gopmyiabl U (wian) rpaduyeckue H300pakeHUsT (3a HUCKIIOUYCHUEM
JOKYMEHTOB, YKa3aHHbIX B MOJIYHKTE "B" HACTOSILEr0 MyHKTA), a TAKXE JOKYMEHTOB C
rpauUecKuM cosiepKaHUuEM.

Homyckaetrcsi (HOpMUPOBAHHE DSJIEKTPOHHOTO JOKYMEHTAa MyTEM CKaHWPOBAHUS
HEIMOCPEJICTBEHHO C OpUTMHala JIOKyYMEHTa (KCIOJIb30BaHWE KOMHUIl HE JOMYyCKaeTcs),
KOTOpPOE€ OCYHIECTBJISIETCSI C COXPAaHEHWEM OpHEHTALMM OpUTMHajla JOKYMEHTa B
paspemennn 300 - 500 dpi (macmtad 1:1) ¢ HCIOIB30BAHUEM CIIETYIOIIUX PEKUMOB:

«4epHO-0emblit» (MpU OTCYTCTBHHM B JOKYMEHTE TpauuecKux H300pakeHUl u
(WJIM) IIBETHOTO TEKCTA);

«OTTEHKH ceporo» (MpH HAIWYUU B JIOKYMEHTE TIpadUuecKux H300paKeHuH,
OTJIMYHBIX OT LIBETHOT'O IPauyeCcKOro N300paKeHus);

IBETHOM» WU «PEXUM TOJHOW IBETOonepeaaun» (MpU HaTUYUM B JOKYMEHTE
[BETHBIX rpadUyECKUX N300pakeHU JTUOO IBETHOTO TEKCTA);

COXpaHEHUEM BCEX AayTEHTUYHBIX MPU3HAKOB MOJJIMHHOCTH, a WMEHHO:
rpaduyecKoi MOANNUCH JINIIA, IEYaTH, YTJIOBOTO IITamna OJaHKa;

KOJIMYECTBO (DaliIoB JOKHO COOTBETCTBOBATh KOJMYECTBY  JOKYMEHTOB,
KaXKIbIA U3 KOTOPBIX COJAEPKUT TEKCTOBYIO U (WITK) rpaduuecKyio HHGOPMALHIO.

DNEKTPOHHBIE JOKYMEHTHI JOJIKHBI 00€CIICUNBATh:

BO3MOKHOCTh MJICHTU(PHUIIUPOBATH JOKYMEHT U KOJIHMUECTBO JIUCTOB B IOKYMEHTE;

JUISL TOKYMEHTOB, COAEPKAUIMX CTPYKTYPUPOBAHHBIE IO YaCTsIM, IJIaBaM, pasjieiaam
(moapaszaenam) TaHHbIE U 3aKJIaJIKU, 00eCeunBaIONIUE TIEPEXO0/Ibl MO OTJIABICHUIO U (MJIH)
K COAEP>KalIUMCS B TEKCTE€ PUCYHKAM U TaOJIUIIaM.

JlokyMeHTBI, mojjiexaliue mpeAcTaBieHuo B ¢opmatax xIs, xIsx wmiam ods,
bopMHpYIOTCA B BUJIE OTAEIBHOIO 3JIEKTPOHHOT'O IOKYMEHTA.

3. CocraB, NoC/1€10BATEJIbHOCTH U CPOKH BbINOJIHECHUSA
aIMMHHCTPATUBHBIX NPOLEAYP, TPEOOBAHUSA K MOPAAKY
HUX BBINOJIHEHHS, B TOM YHCJie 0COOEHHOCTH BbINOJTHEHUS
aJIMHMHHMCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOU dopme.

3.1. TlpenocraBineHre MYHULMINAIBHOW YCIYTM BKJIIOYaeT B ce0sl cieayromiue
aAMUHUCTPATUBHBIC ITPOLIEYPBI:



- IPOBEpPKA JTOKYMEHTOB M PETHCTPALUs 3asIBICHUS;
- MOJIyYCHUE CBEJCHUH MIOCPENCTBOM denepanbHOU rOCyJapCTBEHHOM

uHpopmanmoHHoil cucrembl «EauHas cuctemMa MeXBEIOMCTBEHHOI'O 3JEKTPOHHOIO

B3auMoJIecTBUs» (nasiee — CMOB);

- PacCMOTpPEHHE TOKYMEHTOB U CBE/ICHHUIA;

- OPUHATUE PELICHUS;

- BbIjIaua pe3yJibTara.

Onucanue aAMUHUCTPATUBHBIX MPOLEAYpP NPEACTaBICHO B mOpuiioxkeHun NoS Kk
HACTOSAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. TlepeueHb aIMUHHUCTPATUBHBIX MPOIEAYp (ACHCTBUI) TpU MPETOCTABICHUU
MYHHUITUTIATFHOM YCIIYTH B 3JIEKTPOHHOU (hopme.

3.2.1. [lpn npegocraBieHUM MYHULUNAIBHON YCIYrM B D3JEKTPOHHON Qopme
3asIBUTEIIO 00ECIIEUYNBAIOTCS:

- IOJTy4eHue MH(POpMaALMU O MOPAJIKE U CPOKaX MPEJOCTABICHUS MYHUIUIIAIbHOM
YCIIyTH;

- opMupoBaHUE 3asBICHUS;

- NpPUEM M PErucTpauusi YMNOTHOMOYEHHBIM OpPTraHOM 3asiBJIE€HUS M HWHBIX -
JOKYMEHTOB, HEOOXOUMBIX JUIsl PEIOCTABICHUS MyHUIIMNIAIBHON YCIIYTH;

- IOJTy4YEHHUE Pe3yJIbTaTa MPEJOCTABICHNUSI MyHULIUITAIbHON YCITYTH;

- IOJTyYEHUE CBEJICHUI O XO0/I€ PACCMOTPEHUS 3asIBJICHUS;

- OCYULIECTBJICHHE OLICHKH Ka4EeCTBA MPEIOCTABICHUS] MyHULIUITAIBHON YCIIYTH;

- nocyneOHoe (BHecyneOHOe) o0XajloBaHWE pPEIICHUN U JAchcTBUM (Oe31eHCTBUS)
YIOJIHOMOYEHHOTO oOpraHa Jsubo jeictBus  (Oe3neiicTBUE)  JOHKHOCTHBIX — JIMIL
YIOJIHOMOYEHHOTO OpraHa, MpeAOCTaBISIIONIET0 MYHULMNAIbHYIO —YCIyry, Ju00
roCyJapCTBEHHOT'O CITY>KaILETO.

3.3. Ilopsaok ocyiiecTBieHUs aJAMUHUCTPATUBHBIX TMpoleayp (AeicTBuil) B
AIEKTPOHHOM (hopMe.

3.3.1. ®opMupoBaHue 3asBICHUS.

@dopMupoBaHUE  3asBJIEHUA  OCYLIECTBISETCA  IOCPEACTBOM  3aIlIOJHEHHS
aneKTpoHHOU (hopmbl 3asBieHus Ha EII'Y 6e3 HeoOX0quMOCTH JOTOJHUTEIHLHOM IO JaqH
3asIBJICHUS B KaKOW-TMOO UHOH (hopme.

dopmaTHO-IOTHYECKasE MPOBEpKa CHOPMHUPOBAHHOTO 3aSBICHUS OCYIIECTBISETCS
MOCJIC 3alIOJTHEHMSI 3asIBUTENIEM KaXKJI0TO U3 MOJIeH 3JeKTpOHHOU (opMbl 3asBieHus. [Ipu
BBISIBIICHUY HEKOPPEKTHO 3al0JIHEHHOTO MOJIsl AJIEKTPOHHOU (POPMBI 3asBIICHUS 3aBUTEIIb
YBEAOMIIECTCS O XapaKTePe BISIBJICHHOW OIIMOKHU U MOPSIIKE €€ YCTPAaHEHHUs MOCPEACTBOM
UH(OPMAITMOHHOTO COOOIIEHHUS HETTOCPEICTBEHHO B AJIEKTPOHHOU (popMme 3asiBICHHUS.

[Tpu popmMupoBaHuY 3asBJICHUS 3asIBUTEIO 00ECIIEUYNBACTCS:

a) BO3MOXHOCTb KOMHUPOBAHMS U COXPAHEHHUS 3asBJICHUS M HMHBIX JOKYMEHTOB,
yYKa3aHHBIX B MyHKTE 2.6 HACTOALIEr0 AJMUHUCTPATUBHOTO PEriiaMeHTa, HEOOXOIUMBbIX
JUTSI IPEOCTABJICHHUS] MyHULIMIIAIIBHON YCIIYTH;

0) BO3MOXHOCTH Ie4YaTH HAa OyMa)kKHOM HOCUTEJE KOMHH DJIEKTPOHHON (OpPMBI
3asIBJICHUSI;

B) COXpaHEHHUE paHee BBEACHHBIX B AJIEKTPOHHYIO (OpMY 3asiBJICHHS 3HAUCHUU B
1000 MOMEHT MO JKEJIaHUIO IMOJIb30BaTeNsl, B TOM YHUCIIE NMPU BO3SHUKHOBEHHUU OMIMOOK
BBOJIa ¥ BO3BpATE Il TOBTOPHOTO BBOJIA 3HAYCHUH B AJIEKTPOHHYIO ()OPMY 3asIBJICHHS;



T') 3aN0JIHEHUE TIOJICH AIEKTPOHHOU (HOPMBI 3asiBJICHUS 0 Hadasia BBOJIA CBEICHUN
3asiBUTEJIEM C MCIOJb30BAHUEM CBelleHUM, pasmelnieHHbix B ECHA, u cBeneHwui,
onyonukoBanHbIX Ha EINII'Y, B yacTu, kacatomeiics cBeennii, orcyrctByromux B ECUA;

J1) BO3MOKHOCTh BEpHYThCS Ha JIO0OM W3 3TAloOB 3alOJHEHUS SJIECKTPOHHOU
dbopmbI 3asBiIeHUS O3 MOTEPH paHee BBEACHHON nH(OopMaIuy;

€) BO3MOXKHOCTH jJocTyra 3asButeis Ha EIII'Y k paHee moaHHBIM UM 3asIBIICHUSMB
TEUEHUE HE MEHEE OJHOr0 rojia, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIX 3asBJICHUM — B
TEUEHUE HE MEHEE 3 MECSIICB.

CdopmupoBaHHOE U MOAMUCAHHOE 3asBJICHUE U WHBIC JOKYMEHTHI, HEOOXOIUMBIC
TSl IPEIOCTABIICHHUS] MYHUIIMNIATBLHON YCIYTH, HAITPABIIAIOTCSA B YIIOJTHOMOYEHHBIN OpraH
nocpenctsoM EINTY.

3.3.2. YIOTHOMOYEHHBIN OpraH o0ecneYnBaeT B CPOK HE mo3nHee 1 padodero mHs
¢ momeHTa nogauu 3asBieHus Ha EIN'Y, a B ciydae ero moctyrieHus B Hepabouuit wim
Mpa3IHUYHbBIN JIeHb, — B CICAYIONIUN 32 HUM NIepBbIN pabouunii 1eHb:

a) TMpUeM JOKYMEHTOB, HEOOXOIUMBIX JUIs MPEJOCTABICHUS MYHUIIMTATILHON
YCIYTHd, W HalpaBiCHUE 3asABUTENII0 DSJEKTPOHHOTO COOOIICHUS O TMOCTYIUICHUU
3asIBJICHUSI;

0) perucTpanuio 3asBICHUS UM HaNpaBJICHUE 3asBUTEII0 YBEJAOMIICHHUS O
perucTpanuu 3asiBjieHus JU00 00 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
peA0CTaBICHUS MYHHUITUTIATILHON YCITYTH.

3.3.3. DHEeKTpOHHOE 3asBJIEHUE CTAHOBUTCS JOCTYIHBIM ISl TOJKHOCTHOTO JIMIA
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHOT'O 3a IPUEM U PETUCTPALIUIO 3asiBJICHUS (Zajiee
— OTBETCTBEHHOE JOJKHOCTHOE JIHMII0), B MYHUIIMIAJIbHON HH(GOPMAIIMOHHON CUCTEME,
WCIIOJIb3YEMOU YIIOJTHOMOYEHHBIM OPTaHOM ISl TPEAOCTABIECHUS MYHHUIUIIAIbHON YCIYTH
(manee — 'C).

OTBETCTBEHHOE JOJKHOCTHOE JIUIO:
IIpoBepsieT HaIMUKE DIEKTPOHHBIX 3asBiaeHUN, moctynuBmux ¢ EIIY, ¢ nepuonom
HE pexe 2 pa3 B JCHb;

paccMaTpUBaeT TOCTYMHBINKNE 3asBICHUS W TPUIOKECHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

IIPOM3BOJNUT JEWCTBUSA B COOTBETCTBMM C MYHKTOM 3.3.2. HACTOAIIETO
aIMUHHUCTPATUBHOIO PErJIaMEHTA.

3.3.4. 3agBUTENIO B KAUECTBE PE3YJIbTATA MIPEAOCTABICHUS MYHULIMIIAIIBHON YCIIyTH
o0ecreunBaeTcsi BO3MOKHOCTh MOJIYYeHUS JOKYMEHTA:

- B (opme  DIEKTPOHHOTO  JOKyMEHTa,  MOJIMUCAHHOTO  YCHUJICHHOM
KBTU(PUIIUPOBAHHON 3JIEKTPOHHOW MOJANUCHIO YIOJIHOMOYEHHOIO JOKHOCTHOTO JIMIA
YoIHOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asiBUTENIO B TWUHbIN kaOuHeT Ha EIITY;

- B BUjIe OyMa)XHOTO JTOKYMEHTA, TOJITBEPKIAIOIIETO COJIEPKAHUE DIIEKTPOHHOTO
JOKYMEHTa, KOTOPBIM  3asBUTENh  MOJy4aeT TPH  JIMYHOM  OOpalieHuu B
MHOTO(YHKIIMOHAJILHOM IIEHTPE.

3.3.5. TlonyueHnue uHPOPMALIMK O XOJE PACCMOTPEHHUS 3aABJICHUS U O PE3yJbTaTe
MPE0CTaBICHUS MYHUIIUITAIbBHOW YCIyTH MPOU3BOJAUTCA B JUYHOM KabuHete Ha EIITY,
IIPU YCJIOBUU aBTOPU3ALMHU. 3asBUTENb HMEET BO3MOKHOCTH IPOCMATPUBATBH CTATYC
AJICKTPOHHOTO 3asBJICHUS, a Takke MHGOPMAIUIO O JAJbHEHIINX JNEUCTBUAX B JIMYHOM
KaOuHeTe 0 COOCTBEHHON MHUILIMATUBE, B JTI000E BpeMs.



[Ipn mpenocTaBieHUN MYHHUIIMIIAIBLHOW YCIYTH B AJIEKTPOHHOU (popme 3asBUTEIIO
HaIlpaBJIAETCS:

a) YBEJIOMJICHHE O MpPHUEME U PErucCTpallMMd 3asBJICHUS U HMHBIX JTOKYMEHTOB,
HEOOXOAMMBIX MJIsi MPENOCTABICHUS MYHUIUMINAIBHOW YCIYTH, COAEpKallee CBEACHUS O
dakTe TmpueMa 3asABICHUS U JOKYMEHTOB, HEOOXOIMMBIX JIJIsi MPEeIOCTaBICHUS
MYHULIMNAIBHOM YCIAYTM, W Hadaje TMpOUEAypbl NPEIOCTABICHUS MYHUIUITAJIbHON
yCIYrM, a TakXKe CBEJCHHMs O JlaTeé U BpPEMEHH OKOHYAHUS MPEJOCTaBICHUS
MYHUIIUTIAJTBHOW  yCcIyrdn JiMOO MOTHBUPOBAHHBIM OTKa3 B TPHEME JOKYMEHTOB,
HEOOXOAMMBIX JIJIS IPEAOCTABIICHUS MYHUIIUIIAILHON YCIyTH;

0) yBeIOMIIEHHE O pPe3yjbTaTax PacCMOTPEHUS JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTABICHUS MYHHIUIIAJBHONW YCIYTH, COJEpJKalllee CBEACHUS O NPUHSATUU
MOJIOKUTENIBHOTO PEIIEHUS O MPEIOCTABICHUN MYHULIMIAIBHON yCIYTH U BO3MOKHOCTHU
MOJIYYUTh PE3yJbTaT MPENOCTABICHUS MYHUIUIIAIBLHON YCIyrd JUO0 MOTHBUPOBAHHBIN
OTKa3 B MPEAOCTABIEHUNA MYHULIUIIAJIBHON YCIYTH.

3.3.6. OneHka KayecTBa MPeIOCTABICHNUS] MyHUIIMITAJIbHON YCIIYTH.

OneHka KauecTBa MPENOCTaBICHUS MYHHMIIMNAIbHOW YCIYyTH OCYLIECTBISETCS B
cootBeTcTBUM ¢ [lpaBunamu oOLeHKM TrpaxaaHamMu 3()QPEKTUBHOCTH AEATENBHOCTU
PYKOBOJMTENEH TEPPUTOPUATIBHBIX OPraHoB (e[epalibHbIX OpPraHOB HCIIOJIHHUTEIbHON
BJIACTU (MX CTPYKTYPHBIX MOAPA3AEICHUN) C YYETOM KauyecTBa MPEJOCTABJICHHUS HMU
roCyJapCTBEHHBIX YCIYT, a TaKXKe MPUMEHEHHUs pe3yJbTaTOB YKA3aHHOM OLEHKH Kak
OCHOBaHHUSI JUIsl TPUHATHS PELIIEHHH O JOCPOYHOM MPEKpPAlICHUHW HCHOJIHEHUS
COOTBETCTBYIOIIMMU  PYKOBOJMUTENSIMU  CBOMX  JIOJDKHOCTHBIX  0OsI3aHHOCTEH,
yYTBEpKJIEHHbIMU TiocTaHoBiieHueM [IpaBurensctBa Poccuiickoii ®enepamun ot 12
nexadbpst 2012 roga Ne 1284 «O6 ouenke rpaxaaHamMu 3(PQPEKTUBHOCTU AEATEIHHOCTU
PYKOBOJUTENEH TEPPUTOPUATBHBIX OPraHoB (¢efepalibHbIX OpPraHOB HCIOJHUTEIBLHON
BIacTd  (MX  CTPYKTYPHBIX  TOJpPA3ACICHUN) U  TEPPUTOPUATIBHBIX  OPraHOB
rOCy/IapCTBEHHBIX BHEOIOKETHBIX (OHIOB (MX PETMOHANBHBIX OTACIEHHUI) C Y4eTOM
KauecTBa MPEI0CTaBICHUS rocyAapCTBEHHBIX YCIIYT, PYKOBOAMTEIEH
MHOTO(YHKIIHOHATBHBIX LIEHTPOB MPEeI0CTaBICHUS rocyJapCTBEHHBIX U
MyHULUOAIBHBIX ~ yCIYT € y4eTOM KayecTBa OpraHu3aludd  [PEeAOCTaBIICHUS
rOCYAapCTBEHHBIX M MYHHMIMNAIbHBIX YCIYr, a TaKXe O NPUMEHEHHH pPE3YJIbTaTOB
YKa3aHHOM OLIEHKH KaK OCHOBAaHHUS ISl NPUHATHUS PEIICHUA O JOCPOYHOM IMpPEKPAIICHUH
VCITOJIHEHHSI COOTBETCTBYIOIMMHU PYKOBOJHUTEISIMA CBOUX JOJDKHOCTHBIX O0SI3aHHOCTEN.

3.4. Tlopanok wucnpaBieHUs JONMYIICHHBIX ONEYAaTOK U OHIMOOK B BBIJAHHBIX B
pe3yJIbTaTe NPEIOCTABICHHS MyHUIIUIIAIIbHOW YCIYTH JOKYMEHTAX.

3.4.1. B ciayuae BbISBIICHHS ONEYATOK U OIIMOOK 3asiBUTEb BIpaBe OOPaTUTHCS B
YIOJIHOMOYEHHBIN OpraH C 3asBJIEHUEM Ha UCIIPABICHHUE OMEYaTOK U OIIMOOK.

3.4.2. OcHOBaHMs OTKaza B NpHEME 3asdBJICHHUs OO0 HCIPABICHUU OINEYATOK U
OLIMOOK yKa3aHbl B MyHKTE 2.7. HACTOAILETO aIMUHUCTPATUBHOTO pETjaMeHTa.

3.4.3. VcnpaBieHue OOMYIICHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe
IPEIOCTABIECHUS MYHHULMIIAIBHON YCIYIM JOKYMEHTaX OCYLIECTBIISIETCS B CIEAYIOLIEM
MOPSIJIKE:

3.4.4. 3asBuUTens Mpu 0OHAPYKEHUU OTNEYaTOK M OMKUOOK B IOKYMEHTAaX, BbIIaHHBIX
B pe3yJbTaTe MPEJOCTABICHUS MYHUIUIAIBHON yCiIyrd, oOpamjaercss JUYHO B



YIOJHOMOYEHHBIA OpPTaH C 3asBICHHEM O HEOOXOJAMMOCTU WCIPABJICHHUS OIEYATOK H
OIIHUOOK, B KOTOPOM COJIEPKUTCS YKa3aHHUE HA UX OMHUCAHUE.

3.3.5. YIOTHOMOYEHHBIA OpraH Mpu MOJYYCHUH 3aABJICHUS, YKA3aHHOTO B ITYHKTE
3.4.1. mHacrosmiero  mojpasiena, paccMaTpuBaeT  HEOOXOJMMOCTh  BHECEHUS
COOTBETCTBYIOIIUX  M3MEHEHM B  JOKYMEHTBI,  SIBJISIOIIMECS  PE3yJbTaTOM
MPEAOCTABIICHUS MYHULIUIIAIBHON YCITYTH.

3.3.6. YIOTHOMOYEHHBI OpraH 00eCleynBaeT YCTPAHEHHE ONEYaTOK M OIMIMOOK B
JTOKYMEHTAaX, SBJISIOIIUXCS PE3YJIbTATOM MIPEIOCTABICHUS MyHUITUTIATLHOW YCITYTH.

3.3.7. Cpox ycTpaHEHHUS ONEYATOK U OIMMUOOK HE JODKEH MPEBHIMATh 3 (Tpex)
pabouux JHEW ¢ JAaThl PETUCTpAIUU 3asBJICHUs], YKa3aHHOTO B MyHKTE 3.4.1. HACTOSAIIETo
nojipasena.

4. @opMbI KOHTPOJIS 32 HCIOJTHEHHEM NPeI0CTABJICHUS MyHUIMIIAIbHOI
yCayru

4.1. Tlopsmox OCYIIECTBICHHS TEKYIIET0O KOHTPOJS 3a COONIOJCHHEM U
WCIIOJTHCHHEM  JIOJDKHOCTHBIMH ~ JIMIIaMH, OTBETCTBEHHBIMH 3a  MPEAOCTaBIICHUC
MYHHUITUTIAJTBHOW YCIIYTH, TOJOKCHUH HACTOSIIETO aAMHUHUCTPATHBHOTO pErIaMEeHTa U
WHBIX ~ HOPMATHUBHBIX  TPaBOBBIX  AaKTOB, YyCTAHABIMBAIOIMNUX  TpPeOOBaHHWSI K
MPEIOCTABICHUIO MYHHMIIMIAIBHOW YCIYTH, a TakKKe NPUHITHEM pPEIICHHA TaKUMU
JMOJDKHOCTHBIMU JIMLIAMH.

Tekymuii KOHTPOJIb 3a COOJIIOJCHUEM W HMCIOJHEHHEM JOJKHOCTHBIMU JIMIIAMU,
OTBETCTBEHHBIMH 32  IIPEJAOCTABICHUE  MYHHUIIMIAJBHOW  YCIYTH,  IOJOXCHUMN
aIMUHUCTPATUBHOTO  perjaMeHTa W HHBIX HOPMATHBHBIX  IIPaBOBBIX  aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAaHUS K MPEIOCTABICHUI0O MYHUIIMITAIBHOW YCIYTH, a TakKkKe
MPUHATHEM MMM pElIeHUN (J1ajiee — TEKYIIUH KOHTPOJIb JCSATEIBHOCTH) OCYIICCTBIISCT
HaYaJIbHUK yTIPABJICHHUS.

Texymuii KOHTPOJIb OCYIIECTBIISETCS MyTEM MPOBEACHUS MPOBEPOK COOTIOACHUS U
WCIIOJTHEHHS JOJDKHOCTHBIMU JIMIIAMH ¥ COTPYAHUKAMH TIOJIO)KCHHWA HACTOSIIETO
aIMUHUCTPATHBHOTO  pErjaMeHTa W HWHBIX HOPMATUBHBIX  TPABOBBIX  aKTOB,
YCTaHABIMBAIOIINX TPEOOBAHUS K TPEIOCTABICHUIO MyHUITUTIATHPHOU YCITYTH.

4.2. Tlopsimok W TEPUOAMYHOCTH OCYIIECTBICHUS TIUIAHOBBIX W BHEIUIAHOBBIX
MIPOBEPOK TOJIHOTHI M Ka4eCcTBa MPEAOCTABICHUS MYHHIIUIAIBHONW YCIYTH, B TOM YHCIIE
mopsiiok U (OpPMBI  KOHTPOJIE 32 IOJHOTOH HM  KA4eCTBOM  IPEAOCTaBIICHHUS
MYHHITUTIATBHOU YCITYTH.

KOHTpoJIb 332 MOJTHOTOH M KAayeCTBOM TNPEIOCTABICHUS MYHHIIUIAIBHOW YCIIYTH
BKJIFOYAaeT B ceOsl MPOBEACHUE IPOBEPOK, BBHIABICHUE M yCTPAHCHHWE HApPYIICHUH IpaB
3asIBUTEJICH, paCCMOTPEHUE, IPUHATHE B TIPEIesiaXx KOMIICTCHIIMH PEIICHUH ¥ TTOATOTOBKY
OTBETOB Ha OOpallleHUs 3asBUTEIICH, COACPIKAIIUX KAIOObI Ha AehcTBUS (0e3/1eiicTBUE) U
peIIeHus T0HKHOCTHBIX JIUII.

[IpoBepkn TONMHOTHI W KadecTBa NPENOCTABICHUS MYHUIIUMAIBLHON YCIIyTH
OCYIIIECTBJISIOTCS Ha OCHOBAHUH JIOKAJIBHBIX aKTOB OpraHa MECTHOTO CaMOYTIPABJICHHUS.

[IpoBepku MOTYT OBITH IMJIAHOBBHIMU M BHEIUIAHOBBIMU. [1OpSIIOK U TIEPUOIUYHOCTD
MJJAHOBBIX MPOBEPOK YCTAHABIUBAIOTCS MEPBBHIM 3aMECTUTENEM TJIaBbl MEKTypeueHCKOTO
ropojackoro okpyra. [lpm mpoBepke paccMaTpuBalOTCs BCE BOMPOCHI, CBS3aHHBIE C



MPEJOCTABICHUEM MYHULIMNAIBHON YCIYry (KOMIUIEKCHBIE MPOBEPKU), WU OTHEIbHbIC
BOIPOCHI (TEMAaTUYECKHE MPOBEPKHU).

BHemiaHOBbIE TPOBEPKH MPOBOASTCS AJisi MPOBEPKU (haKTa YCTpaHEHUs paHee
BBISIBJICHHBIX HAapyIICHWW, a TakkKe B cllydae TMOJy4YyeHus Kajao0 Ha JelcTBuUA
(6e3nericTBue) coTpyaHUKOB. [IpoBepKH Takke MIPOBOJSITCS MO0 KOHKPETHOMY 0OpaIllEeHUIO
3asIBUTEIS.

[leproMYHOCTh OCYIIECTBJICHUS TUIAHOBBIX MPOBEPOK — HE PEKe OJHOTO pasa B
KBapTall.

4.3. OTBETCTBEHHOCTb  MYHHUIIMNAIbHBIX  CIY’KalllUX OpraHa  MECTHOIO
CaMOYTIPaBJIEHUSI M WHBIX JOJDKHOCTHBIX JIMI[ 3a pEIIeHUs u AcicTBus (0e3aeicTBue),
MpUHUMAaEMBbIE (OCYIIECTBIIIEMbIC) B X0/ TIPEIOCTABICHUS MyHUITUTIATHHONU YCIIYTH.

[Io pe3ynpTraram MPOBEPOK B CIIy4ae BBISBICHUS HAPYLIEHUN ITOJI0KEHUN
HACTOSIIIET0 aJMUHUCTPATUBHOTO pPETJaMEHTa M WHBIX HOPMATHBHBIX IMPABOBBIX AKTOB,
YCTaHABJIMBAIOIINX TPeOOBaHUS K MPEIOCTABICHUIO MYHHUITUTIIATLHON YCIyTrd, BUHOBHbBIC
COTPYJHUKH M JOJDKHOCTHBIE JIMIIa HECYyT OTBETCTBEHHOCTh B COOTBETCTBUM C
3aKOHOIaTeNbCTBOM Poccuiickoit Denepanum.

CoTpynHUKH, OTBETCTBEHHBIC 3a TMPHUEM 3asABJICHUM U JOKYMEHTOB, HECYT
MEePCOHATLHYI0O OTBETCTBEHHOCTH 3a COOJIIOJICHME CpPOKOB M TOpsAKa TpueMa u
perucTpanuu J0KyMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIC 32 MOJATOTOBKY JIOKYMEHTOB, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCThH 3a COOJIIO/IEHHE CPOKOB U MOPsIKa 0OPMIICHUS TOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIC 3a BbIJaUy (HAMpPABJICHHE) JOKYMEHTOB, HECYT
MEPCOHAJILHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHE TMOpsAKa BbIIauM (HAIpPABIICHMUS)
JOKYMEHTOB.

JIOIDKHOCTHOE JIMII0, TIOJINMUCABIIIEE JTOKYMEHT, C(POPMUPOBAHHBINA MO pe3yjbTaTam
NPEAOCTABICHUS MYHULMNAIbHON YCIYTH, HECET IEPCOHAIbHYIO OTBETCTBEHHOCTHh 3a
MPABOMEPHOCTh MPUHSITOTO PEIICHUS U BbIJauu (HAMPABJICHUS) TAKOTO JOKYMEHTA JIUILY,
MpeACTaBUBLIEMY (HAIIPAaBUBILIEMY) 3asBJICHHUE.

[lepconanbHasi  OTBETCTBEHHOCTh  JOJKHOCTHBIX  JIMI[, YYacTBYIOIIMX B
MPEJOCTAaBICHUN  MYHUIIMNAIBLHON  yCIYTHM, 3aKperuisieTcs B  COOTBETCTBYIOIIUX
JOJDKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBUM C TPEOOBAHUSIMU 3aKOHOAATEILCTBRA.

4.4. TlonoxkeHus, XapaKTepU3ymolue TpeOOBaHUs K MOPAAKY U (hopMaM KOHTPOJIS
3a MPEAOCTABICHUEM MYHUIMIIAIIBHOW YCIYyTH, B TOM YHCIIE€ CO CTOPOHBI Tpa)KJIaH, UX
00bEeIMHEHUHN W OpraHU3aIlui.

KoHTposib 32 ucnojiHeHHeM JaHHOTO aIMUHUCTPATUBHOTO PETIaMeHTa CO CTOPOHBI
TrpaXJIaH, HUX OOBEAMHEHHM W OpraHu3aluid SBISETCS CaMOCTOATENbHON (popmoi
KOHTPOJISI M OCYHIECTBJSIETCS IMYTEM HampaBjieHUs OOpallleHud B aJIMUHUCTPAIUIO
MYHUIIUITATIBHOTO 00pa30BaHMs, a TAaKXKe MyTeM oOKajoBaHUs IehcTBUM (0e3aeicTBUs) U
penieHuii, ocymiecTBisieMblX  (IPUHATBIX) B XOJI€  HWCIOJHEHHS  HACTOSIIEro
aIMUHHUCTPATUBHOTO PErJIaMEHTA.

['paxnane, ux oObEeOWHEHWS W OpPraHU3AIMK BIIPABE HAMPABIATH 3aMEUaHUS M
NPEUIOKEHUST MO0 YJIYYIIEHUIO  KayecTBa MW JOCTYNHOCTH  MPEIOCTaBICHUS
MYHUITUTIATFHOU YCITyTH.



5. locyneOHbIi (BHeCyAeOHbINH) NOPSAA0K 00:KaJTOBAHNUS PelIeHu i
U aeiicTBuil (0e31eiiCTBYUSI) OPraHa, nNpeaoCcTaBJISIIONIETr0
MYHUIMTAIBHYIO YCJIYTy, MHOTO()YHKIIHOHAIBHOTO IIEHTPAa, OPraHU3alMid, a TAKKe
HX JOJKHOCTHBIX JIMI, MYHUIMNAJbHBIX CJIYKAIMX, PA0OTHUKOB

5.1. Uudopmarus njas 3asBUTENSI O €T0 MpaBe MOJIaTh KAJIO0y Ha perieHue u (Kim)
neucTBue (6e3nelcTBre) aIMMHUCTPAUd MexTypeueHCKOro TOPOJCKOro OKpyra u (Mim)
€€  JOJDKHOCTHBIX  JIMI, MYHULUHMOAIbHBIX  CIYXKAIlMX TMpPUd  IPEAOCTABICHUU
MYHUITUTIATTFHOM YCITyTH (J1ajee - xkaao0a).

3agBUTENM WMEIOT TMPaBO TMOAATh Kajno0y Ha pemeHue u (Wid) JeHWCTBHE
(6e3neiicTBUE) aAMHUHHCTpaMu MEXTypeueHCKOr0 TOpPOACKOTO OKpyra u (wim) ee
JOJDKHOCTHBIX JIWI, MyHUIUIAJIBHBIX CIIyXallUuX MPU MPEAOCTABICHUN MYHUIUIAIBHON
YCIIYTH.

5.2. Ilpeamer xanoOsbl.

[TpeameToMm xanoObl SBISAIOTCS pELICHUs U 1eUcTBUS (Oe3AeiicTBUE) aAMUHUCTPALINH
MexaypedeHCKOro  TOpPOJICKOTO  OKpyTa, JOJDKHOCTHOIO — JUIA  aJAMUHHUCTPALMH
MexaypedeHCKOTro TOpoJICKOT0 OKpyTa Ju00 MyHUIIMIIAIBHOTO CIIYKAIIero.

3asBUTEIb MOXKET 00PATUTHCA € KAI000i, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:

1) HapylieHwe cpoka perucTpauuy 3ampoca O MNPEeJOCTABICHUM MYHUIUIAIbHOU
YCIIyTH;

2) HapyllIeHUEe CPOKa MPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH;

3) TpeboBaHMEe y 3asgBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickoit dDenepanny, HOPMATUBHBIMU TIPAaBOBBIMU aKTaMU
Kemeposckoit o6nactu - Kyszbacca, MyHMIIMNAJIbHBIMU TPABOBBIMU aKTaMH JJis
MPEAOCTABICHNUS] MyHUIIUIIAIbHOW YCIIYTH;

4) orka3 B IMpUEME JOKYMEHTOB, MpPEIOCTaBICHUE KOTOPHIX HPEIYCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBbIMM  akTamu Poccuiickonn  @Penepanuy, HOPMATUBHBIMU
npaBoBbIMU akTamMu KemepoBckoit obnactu - Kyszbacca, MyHHUIIMITATEHBIMA TTPABOBBIMU
aKTaMH JJIsl IPEIOCTaBICHUS MyHUIIUNIAIBHOW YCIIYTH, Y 3aIBUTEIS;

5) oTka3 B NpeIOCTaBICHUM MYHULUIAIBHOW YCIyrd, €CIM OCHOBaHUS OTKa3a He
MIPEaYyCMOTpPEHBI (PeepanbHBIMUA 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMH WHBIMU
HOPMATUBHBIMU TMPAaBOBBIMH akTaMu Poccuiickont ®enepainuy, 3aKOHAMH W HWHBIMU
HOPMATUBHBIMU MIPaBOBBIMHU aKTaMu cyObeKTa Poccuiickoi Oenepanuu,
MYHULANTAIBHBIMYU IPABOBBIMU aKTaMU;

6) 3aTpeboBaHME C 3aABUTEINS MIPU MPEJOCTABICHUN MYHUIIMIIATILHON YCIYTH IJIATHI,
HE TIPEAYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBBIMM akTamu Pocculickonr Denepanuu,
HOpPMATUBHBIMM  TpaBOBbIMU  akTamMu  KemepoBckoir  obmactu -  Kysbacca,
MYHULANIAIbHBIMY PABOBBIMU aKTaMU;

7) O0TKa3 oprasa, NpeaoCTABISIIONIEr0 MyHULIUIIATBHYIO YCIYTY, JOHKHOCTHOTO JIMIIA
oprasa, IpeI0CTaBISOIIEr0 MyHUIIMIAIBHYIO YCIYTy, B HCHPABICHUH JOMYILIEHHBIX UMHU
OTIE€YaTOK M OUIMOOK B BBIJIAHHBIX B PE3yJIbTATE MPEIOCTABICHUS MyHUIIUIIATLHON YCIyTH
JOKYMEHTax J1U00 HapylIeHHEe YCTAaHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUH;

8) HapylleHHEe CpOoKa WM TMOpsSAKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEOCTaBICHUS] MyHUITUTIAIbHOW YCIIYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MYHULMUIIAJIBHON YCIYTH, €CJIM OCHOBaHUSA



MPUOCTAHOBIICHUS HE TMPEAyCMOTPEHBbI (enepanbHbIMA 3aKOHAMH W TPHHITBIMA B
COOTBETCTBMM C HHUMHM WHBIMH HOPMATUBHBIMM TPAaBOBBIMU akTamu Poccuiickoi
®denepanyy, 3aKOHAMU M MHBIMM HOPMATHUBHBIMU TPaBOBBIMH akTaMu KemepoBckoii
obnactu - Ky3bacca, MyHUIIUIIaTbHBIMU MIPABOBBIMU aKTaMU;

10) TpeGoBaHue Yy 3asBUTENS MPU NPENOCTABICHUUM MYHUIUIAIBHON YyCIyru
JOKYMEHTOB WJIM HHGOPMALMHM, OTCYTCTBUE W (MJIM) HEJAOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAIKNCHh TPU MEPBOHAYATHHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEIOCTABIICHUS MYHUITUTIATHHONW YCIIYTH, 32 UCKIIOUEHUEM CIIy4aeB, MPeyCMOTPEHHBIX
nyHkroM 4 4vactu | cratem 7 PepepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3. B
YKa3aHHOM cllyyae JAocyneOHoe (BHecyneOHOe) 00kajJoBaHHME 3asBUTENIEM PELICHUN U
nevictBuii (0e3neiictBusi) MOIL, paborauka M®I] Bo3moxHO B citydae, eciun Ha MODI],
pemieHuss u JedcTBus (Oe3eHCTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (DYHKIUS IO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYT B TIOJHOM OObEeMe B
MOPSAKE, ONpeneaeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne
210-03.

Kanob6a gomkHa coaepkaTh:

1) HamMeHOBaHWE OpraHa, NPEJOCTABISAIONIETO MYHHIHMIAIBHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MpeIOCTaBIAIONIET0 MYHHUIIMIANBHYIO YCIyTy, JTH00
MYHUIUINAIBHOTO — CIIy)Kalllero, pemeHuss W jAeicTBus  (0e3aeicTBUE)  KOTOPBIX
00KaIyroTCs;

2) ¢amunuio, UM, OTYECTBO (MOCJIENHEE - MPU HATUYUH), CBEJACHHUS O MECTE
KUTEJIBCTBA 3aABUTENA - (PU3UUECKOrO JIMa JUO00 HAUMEHOBAaHUE, CBEICHUS O MECTE
HaXOXXJICHUS 3asBUTENS - IOPUIAYECKOTrO JIMIA, a TaKkKe HOMep (HoMmepa) KOHTAKTHOTO
tenedoHa, agpec (ampeca) dIESKTPOHHON MOYTHI (MPU HATUYMKM) U MOYTOBBIM ajapec, IO
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeneHusi o0 oOOXaldyeMbIX pEHICHHSX W JAeUcTBUSX (Oe3neicTBUM) oOpraHa,
MPEIOCTABIAIONIETO0  MYHHUIWIMAJIBHYIO  YCIYTy, JIOJDKHOCTHOTO  JIMIAa  OpraHa,
MPEIOCTABIIAIONIETO MyHUIIUIIATBHYIO YCIYTY, THO0 MyHHUIMITAIEHOTO CITYKAIIeTo;

4) noBOABI, HA OCHOBAaHUM KOTOPHIX 3asBUTENb HE COTJACEH C pEIICHUEM H
neiictBuem (Oe3melicTBMEM) oOpraHa, NPEJOCTABISIONIETO MYHHUIMIAIBHYIO YCIyTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MpeIOCTABIAIONIET0 MYHUIMIANBHYIO YCIyTy, JTH00
MYHHIIMIIATIFHOTO CIYyXalllero. 3asBUTENIEM MOTYT OBITh IPEICTaBICHBI JOKYMEHTHI (TIpU
HAJIMYUH), TOATBEPIKIAIOIINE TOBOIBI 3asBUTEIS, THO0 X KOTHH.

5.3. Opran MeCTHOrO CaMOYIpaBJCHUS U YIOJIHOMOYEHHBIE HAa PACCMOTpPEHHUE
&Kao0bl TOJDKHOCTHBIE JIUIIA, KOTOPBIM MOXET ObITh HaIlpaBieHa kano0a.

XKanoba Ha pemienue, nerictBue (0e3necTBUE) TOJKHOCTHBIX JIMI] YIIPABICHUS TIPU
MPEJAOCTABICHUM MYHUIUMIAIBHON YCIYrd MOXET OBbITh MOJlaHa B aJIMUHUCTPAIUIO
MexaypedeHCKOro ropoJICKoro OKpyra.

Kanoba Ha pemeHue, nedcTBusi (0Oe3€MCTBHE) OTBETCTBEHHOTO CIICIIUAIMCTA -
MYHHUITUTIAJIFHOTO CITY>KAIeTO MOAETCs HAYAIbHUKY YITPaBICHUSI.

XKanoba na pemienue, aeiictBus (Oe37eiicTBHE) HAYAJbHUKA YIPABICHUS TOJACTCS
NEPBOMY 3aMECTHUTEIIO TJIaBbl MeXAypeueHCKOro TOPOJCKOTO OKpyTa.

Kanoba nHa pemienue, aecTBusi (Oe3qeHCTBHUE) MEPBOTO 3aMECTHTENS TJIaBbI
Mex1ypeueHCKOTr0 TOpOoJICKOr0 OKpyra MojaeTcs riiaBe MexaypedeHCKOro ropoJICKOro

OKpyTa.



5.4. llopsiiok mojauu ¥ paCCMOTPEHUS KAJIOOBbI.

Kanoba nonaercss B nmucbMeHHOW (hopme Ha OyMaKHOM HOCHTEIE, B 3JIEKTPOHHOM
(dbopme B opras, NpeA0CTaBIAIONINN MYHULIUITAJIGHYIO YCIIYTY.

Kamoba nHa pemenus u jeucTBus (0e3nelicTBUE) oOpraHa, IMPEIOCTaBIISIONIETO
MYHULIMOAIBHYK0  YCIOyTY, JTOJDKHOCTHOTO — JIMI@  OpraHa, MpeIoCTaBIISIOLIErO
MYHULIMNAIbHYK)  YCIYry, MYHHLMNAIBHOTO CIIYKAllero, pYyKOBOJWTENA Oprasa,
MPEOCTABIISIONIETO0 MYHUIIMIAIBHYIO YCIIYTY, MOXKET OBITh HaIlpaBJieHa IO MOYTe, Yyepes
MHOTO()YHKITMOHATLHBIN LEHTD, c VICIIOJIb30BAHUEM nH(}OpMaITMOHHO-
TEeJICKOMMYHUKAaIIMOHHON  cetu  «MHTepHer», odummanpbHOr0  caiiTa  oprasa,
MPEIOCTABISAIONIET0 MYHULIMNAIBHYIKO YCIYTY, €IUHOTO IOpTaja TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX ~ YCIYr JUOO  PEeTMOHAIBHOTO TOpTaja TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, & TAK)KE MOXKET ObITh MPUHSTA MPU JIMYHOM IIPUEME 3asBUTEIIA.

B ciywae nmojaun xanoObl TP JTUYHOM MPUEME 3asIBUTENb MPEACTABISAET JOKYMEHT,
YIAOCTOBEPSIOMIMN €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi
denepauum.

B cnywae, ecam xanoba mojaeTcss Yepe3 MNPEACTABUTENS 3asBUTENSA, TaKXKe
MPEJICTABIACTCA JOKYMEHT, TMOJATBEPKIAAONIMNA TOJTHOMOYUA HA OCYIIECTBIICHUE
JNEUCTBUM OT UMEHHU 3asiBUTENA. B KauecTBe JOKYMEHTA, MOATBEPKAAIOMIETO MTOJTHOMOYUS
Ha OCYILECTBIICHUE ACUCTBUIA OT UMEHU 3aABUTEIIS], IPEACTABIISETCS:

1) odbopmieHHas B COOTBETCTBUM C 3aKOHOAATeIhCTBOM Poccuiickoit denepanuu
JOBEPEHHOCTD (11 PU3NYECKUX JIHIT);

2) odopmMiieHHas B COOTBETCTBHHM C 3aKOHOJATeIbCTBOM Poccuiickoit deneparumn
JIOBEPEHHOCTh, MOANUCAHHAA PYKOBOJIUTEJIEM 3asBUTENSI WM YIIOJHOMOYEHHBIM 3TUM
PYKOBOJUTEIEM JUIIOM (ISl FOPUANYECKUX JIUIT);

3) Komus penieHus 0 Ha3Ha4eHWH Wi o0 M30paHuu JIMOO0 MpHUKa3a O HA3HAUYECHUU
(U3MYEeCcKOro JHIla Ha JOJKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe (pU3nyeckoe JHI0
00J1ajiaeT MpaBoM JIEUCTBOBAThH OT UMEHU 3asIBUTENS 0€3 JI0BEPEHHOCTH.

[Tpu momade xamoObI B AJIEKTPOHHOM BHJIC TOKYMEHTHI MOTYT OBITh ITPEICTABIICHBI B
(dhopMe IEKTPOHHBIX TOKYMEHTOB, TIOJMMCAHHBIX 3JIEKTPOHHON TOIIMUCHIO, BUI KOTOPOH
MIPEAYCMOTPEH 3aKOHOAATenbCcTBOM Poccuiickon Penepanun, Npu 3TOM  JOKYMEHT,
YIOCTOBEPSIOIMINN TUIHOCTD 3asIBUTENIS, HE TpEOyeTCs..

B cinyuae, ecin xanoba mojgaHa 3asBUTEIEM B OpPraH (JIOJDKHOCTHOMY JIMIY), B
KOMITETCHIIMIO KOTOPOTO HE BXOIUT MPHUHITHE PEHICHUS MO Kajgo0e, B TEUYCHHE TPeX
pabouux JHEW CcO JHS €€ PErucTpalMd YKa3aHHBIM OpraH HampaBiisieT kaloly B
YIOJHOMOYEHHBI Ha €€ PacCMOTPEHUE OpraH M B MUCHBMEHHON (opme HHPOpMUpYET
3asiBUTEJIS O MEepEHaANPaBICHUH JKal00bI.

[Tpu 3TOM CPOK paccMOTpEHUs KanoObl HCUUCISETCS CO JHS PErUCTPALUU >KaJl0ObI B
YIOJIHOMOYEHHOM Ha €€ paCCMOTPEHUE OpraHe.

5.5. Cpoku paccCMOTpEHHUS KaT0O0HbI.

Kanoba, moctynuBIas B YIOJHOMOYCHHBI Ha €€ PACCMOTPEHUE OpPTaH, MOJICKUT
perucTpanuy He MO3/HEe CIEAYIoLero pabodyero AHs co AHs ee mocryruieHus. XKamoOa
paccMaTpuBaeTcs B TeueHue 15 pabounx JHEH Co JHS ee perucTpaluu.

B cnyuae oOxanoBaHuWs OTKa3a OpraHa, NPEIOCTABISIONIEIO MYHHUITUTIATHHYIO
yCIYyTy, €ro JOJKHOCTHOTO JIMIa B TIpUEME JOKYMEHTOB Yy 3asBUTENs JHOO B
WCIIPaBJICHUU JOMYIIEHHBIX OMEYaTOK M OMIMOOK WM B Clydae 00’KaIOBaHUS 3asBUTEIIEM



HapyIICHUs] YCTaHOBJICHHOTO CpOKa TaKUX HCIpaBICHHM kamoba paccMaTpuBaeTcs B
TeyeHue 5 pabouux JHEW CO JIHS €€ PEerucTpaluu.

5.6. IlepedyeHb OCHOBAaHUMU [JIsl TPUOCTAHOBJICHUSI PACCMOTPEHHUS JKAJIOObI, B Cllyyae
€CJIM BO3MOKHOCTH MPUOCTAHOBJICHUS MPETyCMOTPEHA 3aKOHOAATeNbcTBOM Poccuiickoi
®denepanuu 1 3aKkoHOaTEIHCTBOM KeMmepoBckoit obnactu - Kysbacca.

OcHoBaHUW 711 TPUOCTAHOBIICEHUS PACCMOTPEHHUS KajdoObl 3aKOHOJATEIbCTBOM
Poccuiickoit deaeparuun u 3akoHojarenbcTBoM KemepoBckoit obnactu - Kysbacca He
MIPELYCMOTPEHO.

5.7. Pe3ynbTat paccMOTpeHHUsI 5Kao0bI.

[To pe3ympraTaM paccMOTpEHHUS 3KajJoObl MPUHUMAETCA OJHO W3 CIEAYIOLIUX
pELICHUN:

1) ynoBieTBOpUTH kajiooy;

2) oTKa3aTh B yJIOBJICTBOPEHUH >KaJOOBbI.

B cinyyae mpusHaHus KanoObl MOJJIeXalleld yJOBIETBOPEHUIO B OTBETE 3asBUTEIIIO
naercss  UHPoOpMauuMs O  ACHCTBUAX  YINOJHOMOYEHHOIO  OpraHa B HENsX
HE3aMEJINTEIbHOTO  YCTpaHEHUsi  BBIBJICHHBIX  HapylIEHUA TP  OKa3aHUU
roCyJAapCTBEHHOM YCITyTH, a TAKXKE MPUHOCITCS W3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa
M yKa3plBaeTcs HHQOpManus O JaJbHEUIIUX JACUCTBUSAX, KOTOpPbIE HEOOXOAMMO
COBEPILUTD 3asIBUTENIO B LUEJAX MOJYyUYEHHUS FOCYJapCTBEHHOM YCIyTH.

B ciywae mnpusHaHus KajnoObl HE NOMJEXKAIIEH YIOBJIETBOPEHHUIO B OTBETE
3asIBUTEJNIO JIAIOTCSl apTyMEHTHUPOBAHHbBIE PAa3bsICHEHUSI O MIPUYMHAX MPUHSITOTO PEIICHHUS,
a Takxe nHGOpMaIIS O MOPSIAKE 00XKATOBAHUS MPUHSITOTO PEIICHHUS.

B cnyuyae ycraHOBiE€HHMS B XOA€ WM IO pe3ysbTaTaM pacCMOTPEHUS >KajloO0bl
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO IMPaBOHAPYIICHUS WU  MPECTYIUICHUS
CHELMAIUCT OPraHa MECTHOT'O CAMOYIIPABJIECHUS, CIEHUAINCT YIIOJHOMOYEHHOTO OPraHa,
HAJICJICHHBIN TMOJIHOMOYMSIMHU IO PACCMOTPEHHUIO Kall00, HE3aMEeJIMTENIbHO HaIpaBisieT
MMEIOIIHMECS MaTepUalbl B OPraHbl IPOKYpaTyphl.

B ynoBneTBopeHuu xano0bl OTKA3BIBAETCS B CACAYIOMIUX CIydasx:

1) >xano6a mpu3zHaHa HEOOOCHOBAHHOT;

2) Hanu4Ke BCTYIHMBILETO B 3aKOHHYIO CHILY PELICHHS CyAa, apOMTPaKHOTO CyJa 1o
&Kano0e 0 TOM K€ MPEAMETE U 10 TEM )K€ OCHOBAHUSM,;

3) mogaya >xamoObl JUIOM, MOJHOMOYHUS KOTOPOrO HE MOATBEPKIAEHBI B IMOPSIIKE,
YCTaHOBJICHHOM 3aKOHOJATeNbCcTBOM Pocculickoit denepanuu;

4) HaMuue pelieHus Mo kanole, MPUHATOrO paHee B OTHOLIEHUHU TOTO ke 3asiBUTEIS
U TI0 TOMY K€ MPEAMETY KaNIOoO0BbI.

YOMHOMOYEHHBI OpraH BIpaBe OCTABUThH >kaloOy 0Oe3 OoTBeTa B CIEAYIOIIUX
CiIyJasix:

1) Hanmuuue B ’kanmo0e HEUEH3YPHBIX JIMOO OCKOPOUTENTBHBIX BBIPAXKEHUU, YIPO3
KU3HU, 3[I0POBBIO U UMYILIECTBY JOJKHOCTHOTO JIMIIA, @ TAKKE YJIEHOB €r0 CEMbU;

2) OTCYTCTBHE BO3MOXHOCTH MPOYMTATh KaKyl-THMOO 4YacThb TEKCTa KaJloOBbI,
damMunmio, uMs, OT4ECTBO (IOCNENHEEe - NP HaMMYMK) W (WJIM) TOYTOBBIA aapec
3asBUTENIS, YKa3aHHBIE B XKaJlo0e.

B cnyuae ycraHoBieHHMs B XOJ€ WIM MO pe3yJibTaTaM pPAacCMOTPEHHUS >KajJoObl
IPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO NPABOHAPYIICHMS WM IPU3HAKOB COCTaBa
NOPECTYIUICHUSI JODKHOCTHOE JIMLO, YIOJHOMOYEHHOE Ha pPAacCMOTPEHHE HKajoO,



HE3aMeJINTEIbHO HAMPABIISIET COOTBETCTBYIOIINE MATEPUAJIbl B OPraHbl IPOKYPaTYpHI.

5.8. [lopsiox nHGOPMUPOBAHUS 3aIBUTENS O PE3yIbTaTaX PACCMOTPEHHUS KaJIOOBbI.

He mno3nHee naHs, cieayrowmero 3a JHEM MPUHATHS PEUICHMs, 3asBUTENIO B
NUCBMEHHOW (QOpME M, MO JKEIaHWIO 3asBUTENS, B AJIEKTPOHHOW (opME HampaBiseTCs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHMS KATO0O0bI.

B oTBeTe 1o pe3ynbrataM pacCMOTPEHUS KaJI0Obl YKa3bIBAKOTCS:

1) HaumeHOBaHWE OpraHa, MPEAOCTABISIONIETO MYHUUHUIAIBHYIO  YCIYTY,
pPaccMOTpPEBILETO >Kano0y, IOHKHOCTh, (aMuiIusg, HUMsA, OTYECTBO (MOcCienHee - Npu
HAJIMYUH) €T0 JOJKHOCTHOTO JIUIA, IPUHSBIIETO PEIICHHE MO kKanooe;

2) HOMEp, JaTa, MECTO NMPHUHATUS PELICHHs, BKIKOYAs CBEACHUS O JOJKHOCTHOM
TuIe, pellieHne win nercTBre (0e31eficTBIE) KOTOPOTro 00XKayeTCs;

3) damunms, ums, oTdyecTBO (IMOCJIENHEE - TMPU HATUYUHM) WIM HAUMEHOBAaHUE
3asiBUTEJIS;

4) ocHOBaHUsA JUIsl IPUHATHS PEUICHUS 110 Kajao0e;

5) mpuHSATOE MO KaJl00€e pelIeHue;

6) B ciywae, ecid kajmoba mnpu3HaHAa OOOCHOBAHHOM, - CpPOKH YCTpaHEHUs
BBISIBIICHHBIX ~ HapylIEHWW, B TOM YHCJIE€ CPOK TMPEJOCTABICHUS  pe3yibTaTa
MYHULIMIAIBHOMN YCITyTH;

7) cBelleHUd O TIOPSAJKE 00°KAIOBAHUS MIPUHATOTO 1O Kaja00e pelIeHHUs .

OTBeT no pe3ysibTaTaM PacCMOTPEHHUsS KajoObl MOANUCHIBAETCA YIOJIHOMOYEHHBIM
Ha pacCMOTPEHUE KajI00bl JOIKHOCTHBIM JIMLIOM.

5.9. Tllopsimok 00kaoBaHUS PEIICHUS T10 JKalooe.

3asiBUTENb BIpaBe 00KajoBaTh PELICHUS, IPUHATHIC 10 Pe3yIbTaTaM PacCMOTPEHUS
’KaJloOBbl, B MOPSIJIKE, YCTAHOBJIECHHOM JIEUCTBYIOLIMM 3aKOHOJaTEIbCTBOM.

5.10. TIpaBo 3asBUTENs Ha MOJIydeHHE MH(OpPMALMM U JTOKYMEHTOB, HEOOXOJIUMBIX
111 0OOCHOBAaHMSI U PACCMOTPEHHUS KaJOOBbI.

3asgBUTENTh UMEET MPABO Ha MOJyYE€HHE MHPOPMALUU U JOKYMEHTOB, HEOOXOIMMBIX
1UTs1 0OOCHOBAHMS M pACCMOTPEHMS HKAJIOObI, €CJIM HHOE HE MPEyCMOTPEHO 3aKOHOM.

5.11. Cnoco6sl MHPOPMUPOBAHUS 3aABUTENCH O MOPSAKE MOAAYU U PACCMOTPEHUS
KaJIOOBI.

Nudopmanus o mMOpAIKEe MOAAYd M PACCMOTPEHHUS KaloObl pa3MelaeTcs Ha
opuIMaTEHOM calTe aJAMHUHUCTpanuu MEXIypeuyeHCKOTO TOpPOJACKOr0 OKpyra B
nH(}OPMaLIMOHHO-TEIEKOMMYHHUKAITMOHHOM cetn «uTepuer», EINI'Y, nndopmanmoHHbIX
CTEHJIaX B IOMELIECHUSAX NpPHEMa U BbIJAUYM JOKYMEHTOB, a TaKX€ MPEIOCTaBISAECTCS
HETNIOCPEICTBEHHO COTPYAHHMKAMHU YIOJHOMOYEHHOIO OpraHa IMpH JUYHOM OOpalleHUH
3asgBUTENEH, TeneoHaM JUIsl CIpaBOK, a TakXke B NHCbMEHHOH (opMe IOYTOBBIM
OTIIpaBJIEHUEM JIHOO0 JIEKTPOHHBIM COOOIIEHUEM IO aJpECy, YKa3aHHOMY 3asiBUTEIIEM.

5.12. Tlopsmok nmocyaebHoro (BHeCy/neOHOIro) 0OKajJoBaHUSI PEIICHUN W JACHCTBUIM
(Oe3nelicTBUS) YIIOJIHOMOUYEHHOTO OpraHa, pyKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa 0o
CHeUaIicTa YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISIETCI B  COOTBETCTBHH €
®enepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu NpeaoCTaBICHUS
rOCyJapCTBEHHBIX W MYHUIMNAIBHBIX YCIyTr»,  NOCTaHOBIeHHEM IIpaButenbcTBa
Poccuiickoii ®enepanuu ot 16.08.2012 Ne 840 «O mopsiake mogauv M pacCMOTPEHHUS
Xayo0 Ha perieHus U nedcTBus (6e3zaeiicTBue) (eaepadbHbIX OPraHOB HCIIOIHUTEIbHON
BJaCTU W MX JODKHOCTHBIX JIML, (enepalibHbIX TOCYJapCTBEHHBIX CIYXKaIlHX,



JOJDKHOCTHBIX JIUIT TOCYJAPCTBEHHBIX BHEOIOKEeTHBIX (oHIOB Poccuiickort deneparum,
rocyJapCTBEHHBIX KOPIOpaIUii, HaJIeIEeHHbIX B COOTBETCTBUHU C (peiepaabHbIMU 3aKOHAMU
MOJIHOMOYHUSIMHU 110 MPEAOCTABIECHUIO TOCYJAPCTBEHHBIX YCIYT B YCTaHOBJIEHHOU cdepe
NEeSATEABHOCTH, U MX JOJDKHOCTHBIX JIMI, OpraHu3aluii, IpeayCMOTPEeHHbIX YacTbio 1.1
ctatbu 16 @enepanbHoro 3aKkoHa «O0 OpraHu3aly MPeAoCTaBICHUS TOCY1apCTBEHHBIX U
MYHUIUMNAIBHBIX YCIyT», U UX PAaO0OTHUKOB, a TaKXke MHOTO(QYHKIHOHAIBHBIX IIEHTPOB
MPEOCTaBICHUS] TOCYJIApPCTBEHHBIX W MYHUIMMOAIBHBIX YCIYT M HX PaOOTHUKOBY,
nocranoBienueM [lpasutensctBa Poccuiickoit denepaunu ot 20 Hos6pst 2012 roga Neo
1198 «O denepanpHOI TOCYIapCTBEHHOW MHPOPMAIIMOHHON CHUCTEME, 00eCIIeYnBaIOIICH
mpoiecc  ocyneOHoro  (BHecyneOHOTO) OOKajaoBaHUSI PEIICHWA W JIeWCTBHM
(Oe3meiicTBUS),  COBEPIICHHBIX  MPU  NPENOCTABICHUU  TOCYNApCTBEHHBIX U
MYHULIMOAIBHBIX YCIyr» U nocraHoBieHneM Koiuterun Aamunucrpauun KemepoBckoi
obmactm ot 11.12.2012 Ne 562 «O06 ycranoBiaenuu OcoOeHHOCTEH TmogauM U
PacCMOTpEHHUs kKano0 Ha perieHust U JerucTBus (0e31eiCTBHE) UCTIOMHUTEIbHBIX OPraHOB
rocyjapcTBeHHO Biactu KemepoBckod 00J1aCTM M UX JOJDKHOCTHBIX JIMIl, a TakKkKe
rOCYJIapCTBEHHBIX TPAKIAHCKUX cliykanux KeMepoBckoil 001acTu npu mpeaoCcTaBiICHUN
rOCyAapCTBEHHBIX YCIYT».

6. Oco0eHHOCTH BBINOJTHEHHS AIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
MHOIO0(pyHKUMOHAJIBHBIX HEHTPAX MPeI0CTABICHHUSA IOCYyIapCTBEHHbIX H
MYHHUIHMIAIBHBIX YCIYT

6.1. IlpenocraBnenue myHunUNaibHOW yciayru B MOIL[ ocymecTBusieTcs mpu
HAJIMYMM  3aKIIOYEHHOIO COIVIAIIEHUsS O B3aUMOJCUCTBUM MEXIYy aIMUHUCTpALUEH
MexaypedeHckoro ropojackoro okpyra u MOILI.

6.2. OcHOBaHMEM [IJIs1 Ha4YaJla MPEAOCTABICHUS MYHULIMNAIbHON YCIYTU SIBIISAETCS
nugHOe oOpamienue 3asButens B MOII,

6.3. Hadopmammss 1Mo BompocaM TMPEAOCTaBICHUS MYHUIUTIAIBHOW YCIIyTH,
CBEJECHUI O XOJI€ MPEAOCTABICHUS MYHULIMITAIIBHON YCIYTH, UHBIM BOITPOCaM, CBSI3aHHBIM
C IPEAOCTABICHNEM MYHULMITAJIBHONW YCIYTH, & TAKXKE KOHCYJIbTUPOBAHUE 3asIBUTEIIEH O
MOPSAAKE TMPEIOCTAaBICHHUS MyHUMIMIAIpHOM ycayru B MOIl  mpenocrasisieTcs
cotpynaukomMm MO®I[ npu HenmocpeACTBEHHOM oOpamieHuu 3asButenss B MOI[ wunu
MOCPEACTBOM TeJe(OHHON CBA3M B COOTBETCTBUHU C JIEUCTBYIOIIMM 3aKOHOJIATEIbCTBOM,
PETYIUPYIOIINM OpraHu3anuto aesareabHoctu MOLI.

NudopmupoBanne o0 TOpsAAKE MPEAOCTABICHUS MYHUIUIAIBHOM  YCIyTH
OCYUIIECTBJISIETCSL B COOTBETCTBUU C Tpadukom padorsl MOII.

6.4. Ilpu nmuunom oOparmieHuun 3asButesiss B MO coTpyaHUK, OTBETCTBEHHBIM 3a
IpUEM JOKYMEHTOB:

- YCTaHaBJIMBACT JIMYHOCTh  3asBUTENSl HA  OCHOBAHMM  JIOKYMEHTA,
YAOCTOBEPSIOWIETO €r0  JUYHOCTh, MNPEACTABUTENSA 3asBUTENI - HAa OCHOBAaHHUH
JOKYMEHTOB, YIO0CTOBEPSAIOIINX €T0 JUYHOCTh U MOJHOMOYUS (B ClTydae ero oopaiieHus);

- IIPOBEpsET MPENOCTABICHHOE 3asBJIICHUME O COIVIACOBAHMU  yCTAaHOBKH
nH()OPMAITMOHHON BBIBECKH, MU3ANH-TIPOEKTA PA3MEIICHUS BBIBECKH IO (popMe coriacHO
npuioxkenuto Nel k HacTosieMy aJIMUHUCTPATUBHOMY PErJIaMEHTY O MpPeIOCTaBICHUU
MYHHULMITAIIBHON YCIYTU U TOKYMEHTBI HA TPEIMET:



TEKCT B 3asBJICHUM MOAETCs NPOYTEHHUIO;

B 3asBJICHUU YyKa3zaHbl (aMuiidsg, WMs, OTYECTBO (IMOCJEIHEe - NpPH HAIWYUK)
(U3MYECKOro JINIA MO0 HAMMEHOBAHHUE IOPUIUYECKOTO JIUIIA;

3asiBJICHHE MOJANKUCAHO YIIOJTHOMOYEHHBIM JIUIOM;

IPWIOKEHBl JOKYMEHTBI, HEOOXOAMMBIC HJisi MPEJOCTABICHHUS MYHHUIUIAIbLHOM
YCIYTH;

COOTBETCTBHE [JAHHBIX JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, JaHHBIM,
YKa3aHHBIM B 3as1BJICHUM U HEOOXOIUMBIX TOKYMEHTAaX.

- JeNaeT KONHWM NOJJIMHHUKOB NPEACTABICHHBIX JOKYMEHTOB, B TOM YHUCJIE II0
OTJENbHBIM JOKYMEHTaM 0€3 B3UMaHHUS IUIaThl B COOTBETCTBUM C MOCTAaHOBIIEHUEM
[IpaButensctBa Poccuiickoit ®enepanun ot 22.12.2012 Ne 1376 «OO06 yTBepkIaeHUH
[IpaBun opranuszanuu AEsTEIbHOCTH MHOTO(DYHKIIMOHATIBHBIX LEHTPOB MPEI0CTABICHUS
rOCYJapCTBEHHBIX M MYHULHMIIAIBHBIX YCIYI», 3aBEpsA€T HX, BO3BpAILACT 3asBUTEIIO
MOJUIMHHUKHN TOKYMEHTOB. [Ipy 3aBepeHNN COOTBETCTBUSA KONUHM JOKYMEHTA MOJJIMHHUKY
Ha KONWU JIOKYMEHTa IIPOCTABIAECTCS HaANuch «BepHO», 3aBepseTcs MNOIINUCHIO
corpyanrka M®LI, npuHsBIIEro JOKYMEHT, C yKa3aHUeM (paMUJIMU, UHULMAJIOB U JaThl
3aBEPEHUSI;

- 3amloJIHAET CBEACHUS O 3adABUTENE W NPEACTABICHHBIX JOKYMEHTAaX B
aBTOMAaTH3UpOBaHHOU nHpopMmalnmoHHol cucteme (AIC MOIL);

- BBIJAET pPACIHCKY B IIOJIYYEHHHM JOKYMEHTOB Ha IPEIOCTABICHHE YCIYIH,
chopmupoBannyto B AUC MOILJ;

- HH(OPMHUPYET 3aiABUTENS O CPOKE MPEJOCTABICHUS MYHULUNAIBHON YCIIyIH,
Croco0ax MoJay4YeHUs] HHPOPMAIUH O XO/1€ UCIIOJIHEHUSI MyHULIUIIAIbHON YCIYTH;

- YBEIOMJISIET 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHbBIE JOKYMEHTBI XpPaHATCS B
M®I] B Teuenue 30 gHEl, MOCIE YETO MEPEIAIOTCS B YIIPABJICHUE.

6.5. 3asdBieHME M JOKYMEHTBI, NPHUHATHIE OT 3asBUTENII HA IPEIOCTABICHUE
MYHULMINAIBHON YCIyTH, MEpefalTcs B yOpaBieHUWE He Mo3aHee | pabouero aHs,
CIEAYIOWIETO 3a JHEM PETHCTpaluH 3asBiICHHS W JOKyMeHTOB B MO®II, mocpeactBom
JMYHOTO OOpAIEHHS 10 COMPOBOAUTEIHLHOMY PEECTpy, COAEpKAIIEMy TaTy U OTMETKY O
nepenavye, O(GOpPMIEHHOMY B JABYX OJK3EMIUIApax. YKa3aHHBIM pEecTp 3aBepsieTcs
corpynaukoM M®I] u mnepepaercss cnelquanuCcTy yIpaBieHWsa 1oja noanuck. OnuH
DK3EMIUIIP CONPOBOJAMTEIBHOIO PEECTPA OCTAETCS B YINPABICHUUM W XPAHUTCS KaK
JOKYMEHT CTPOTOM OTYETHOCTH OTJAEJIBHO OT JUYHBIX €I, BTOpOou - xpanutcsa B MOLI. B
3asBJICHUM TPOU3BOAUTCA OTMETKA C YKa3aHUEM PEKBU3HUTOB PEECTpPa, MO KOTOPOMY
nepeaaHbl 3asBICHUE U JOKYMEHTBHI.

6.6. Ilpu oOpamieHun 3asBUTENS 3a NPEIOCTABICHUEM MYHUILUIAIBLHON YCIyTH
yepe3 MODI][ Bpimaua pe3ynapTara NPEJOCTABICHHS  MYHUUMIAIBHOW  YCIYTH
OCYILIECTBIISIETCS MPHU JTUIHOM oOparnieHuu B MOII.

6.6.1. OTBETCTBEHHOCTh 3a BbIJA4Yy PE3yJbTaTa MPEAOCTABICHUS MYHHUIIMIAIbHON
ycayru HeceT coTpyiHUK MOL, ymonHoMoueHHbI pykoBoautenem MOIL.

6.6.2. Jlna mosydeHHsl pe3ynibTaTa MPEAOCTABICHHUS MYHULMIAIBHOW YCIyTH B
M®II 3aaBuTEND NPEABABIAECT JOKYMEHT, YAOCTOBEPAIOIIMMN €r0 JUYHOCTh U PACIIUCKY.

B caywyae oOpamienusi npencTaBUTENsl 3asBUTENS MPEICTaBISIOTCS JIOKYMEHTHI,
YAOCTOBEPAIOIINE JUYHOCTh W IOATBEPXKAAIOIIME IOJHOMOYMSA  IIPEACTABUTEIIA
3asBUTEIIA.



Cotpyanuk MO®LI, OTBETCTBEHHBIN 3a BblJA4y JIOKYMEHTOB, BBIJAET TOKYMEHTHI
3asiBUTENI0 U peructpupyeT ¢akt ux Boinaun B AUC M®II. 3asBurens moarBepx aacT
(baKT nojayyeHus JOKyMEHTOB CBOEH MOJNUCKHIO B pacnucke, koropas ocraercss B MOII.

Ecnu 3adBUTENDH, HE COTJIACUBIINCH C IMEPEYHEM BBIJABAEMBIX €MY JIOKYMEHTOB,
OTKAa3aJCsl MPOCTABUTh CBOIO IMOANHUCH B MOJYYEHUU JOKYMEHTOB, JNOKYMEHTHI €My HE
BbIJJAIOTCS W paboTHUK MOILI, ocymecTBISIOMmMMN BbIJa4y JOKYMEHTOB, Ha KOMHUHU
3asBJICHUsT HA NPENOCTaBJIICHME MYHMULUMNAIBHONW YCIyru, Xpassuencs B MOL[ u
pacmucke, IPOCTaBIsIeT OTMETKY 00 OTKa3e B MOJYyYEHUU JTOKYMEHTOB ITyTeM BHECCHHSI
cinoB «llomyunTh HOKYMEHTBHI OTKa3ajicCs», 3aBEpSE€T CBOEM MOANUCHIO. B 3ToM ciydae
MOI] B TedeHue ClenyONMX TPUALATA JTHEW OOecrieYrBaeT HaAINpaBiICHUE JOKYMEHTOB,
KOTOpPBIE 3aBUTEIIb OTKA3aJICA MOJIyYUTh, B YIIPABIICHUE.

HeBoctpeboBannbie nokyMeHThI xpansaTcs B MODI] B Teuenne 30 mnei, mocie 4ero
[IEPENAOTCS B YIIPABJICHHUE.

6.7. nbie aeficTBUs, HEOOXOUMBIE JJIsI TIPEAOCTaBICHUS] MyHULIUITAIBHON YCIIyTH,
B TOM YHCJIE€ CBA3aHHBIE C  TPOBEPKOM  JIEMCTBUTEIBHOCTH  YCHJICHHOM
KBaTU(DUIIMPOBAHHON  SJIEKTPOHHOM TOAMHUCH  3asBUTENS, KCIOJIB30BAHHOW  TMpHU
o0OpallleHUH 3a TOJIy4YEHHEeM MYHUIIUMAIIBHOM YCIIYTH, a TAK)KE C YCTAaHOBJICHUEM NEePEUHS
CPEICTB YJIOCTOBEPSIONIMX LIEHTPOB, KOTOPBIE JOMYCKAIOTCS JISI HCIIOJIB30BAHUS B LETAX
obecrieyeHus1 yKa3aHHOM TIPOBEPKU U OMNPENENAIOTCS Ha OCHOBAaHUU YTBEPKIAEMOU
YIOJHOMOYEHHBIM OpPraHOM IO coryiacoBanuio ¢ denepaibHON City:)k00i 0€30IacHOCTH
Poccuiickoii @enepanuu Mojenu yrpo3 0e30macHOCTH HHGOpMAIMKU B MH)OPMAITMOHHON
CUCTEME, MCIOJb3YyeMOM B IIEJISIX MpHeMa OOpallleHuil 3a MOJTYyYEeHUEM MYHHUITUHIAIbHOU
yCIIyTH U (WJTN) IPEOCTABICHUS Takou yciayru, B MOIL] He nperycMOTpeHBI.

6.8. JlocyneObHoe (BHecymeOHOE) oOXajdoBaHWE PEIICHUH ©  JeHCTBUI
(6e3neiictBusi) MOILI, corpynurnka M®I] ocymiecTBisieTcs: B mOpsJIKe, TPEIyCMOTPEHHOM
NYHKTOM 5.12 HacTOSIIero aAMUHUCTPATUBHOIO PErJIAMEHTA.

HavanbHuK ynpaBieHHs] apXUTEKTYPbl
Y TPaJOCTPOUTENBCTBA AAMUHUCTPALIMH
Mex1ypedeHCKOro ropoJICKOT0 OKpyTra H.I'.)XypaBnesa



[Tpunoxenue Ne 1

K aAIMUHUCTPATUBHOMY PEriIaMCHTY

0 MPEOCTABICHUIO MyHUITUIATBHOU YCITyTH

«YcTanoBka HH(OOPMAIIMOHHON BBIBECKH,

CcorjiaCoBaHUC HHSaﬁH-HpOCKTa PasMCIICHUA BLIBCCKH

YcTaHoBKA HH(OPMAIMOHHON BBIBECKH, COTJIACOBAHUE TU3ANH-TIPOEKTA
pa3MelleHus BbIBECKH

JlaTa
Ne

(HaMMEHOBAHUE OPraHa, yIOJHOMOYEHHOIO Ha MPEJOCTABIECHUE YCIIYTH)

CBeneHus 0 IIpeACTaBUTEIIC

Kateropus npeacraBUuTes

Haumenosauue/PNO

Jauanbie AYJ1

OI'PH/OI'PHUII

NMHH

Howmep tenedona

Apec 3JIEKTPOHHOM ITOYTHI

CBenenus 0 3asBUTENIE

Kareropus 3asasBurtens

[loHOE HAMMEHOBaHME

Jlagnwie JIYJI

OI'PH/OI'PHUII

NMHH

Howmep tenedona

A pec DIEKTPOHHOM ITOYTEI

BapuaHT nipeiocTaBiaeHus VCIVTU

[TpaBo Ha OOBEKT, B KOTOPOM
NARMETTIACTCI RAIRUTETR

Ube HMYIICCTBO UCIIOJIB3YCTCA JIsA
NARMEIIIEHUS REIRECKU?

Ha BeIBECKE VKa3aH TOBAPHBIN 3HAK?

Caenenusa 00 00beKTE

KajgacTpoBrIii HOMED

Anpec 00beKTa

Twvn nHbOPMAIIMOHHON BBIBECKHA

Howmep perucrpaiiiy TOBapHOTO 3HAKa

JIOKYMEHTBI




[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY

T10 MPEIOCTABIEHUI0 MYHUIIUIIAIBHON YCIYTH
«YcranoBka HH(OOPMAIIMOHHON BBIBECKH,
COTJIACOBAHUE AU3ANH-TIPOEKTA PA3MEILICHUS BBIBECKI»

YBEJAOMJIEHUE O COI'VIACOBAHHUHA
YCTAHOBKH UH()OPMAILIMOHHO BBIBECKH,
AU3AHH-TIPOEKTA pa3MelleHUs] BbIBECKH

Ne oT

[TomyuaTens cornacoBaHus:

Twun BeIBECKU:

Anpec
pa3MeleHus:

Jlata Hagana
pa3MelieHus:

JlaTa OKOHYAHUS
pa3MeIIeHUS:

JlomoyiHUTENbHAS
uHdopmaIus:

(TOJDKHOCTB) (TToATIHCH) (pamummst, uMst 0TYECTBO (TIOCTEAHEE - TPU HATHYHNH))



[Tpunoxenue Ne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY

IO MPEIOCTABICHUI0 MYHUIIUIIAIBHON YCIYTH
«YcTanoBka HH()OPMAIIMOHHON BBIBECKH,
COTJIACOBAHUE AU3ANH-TIPOEKTA PA3MEILICHUS BEIBECKI»

PEIIEHUE
00 oTKAa3e B IpueMe JOKYMEHTOB, HEO0X0AMMBbIX /IJIfl IPEI0CTABJIEHUS YCIYTH
oT Ne
ITo pe3ynbTaTam pacCMOTPEHHUS 3asIBJICHUS OT Ne

Ha MNPEAOCTaBICHUE YCIYyTH «YCTaHOBKAa WH(OPMALMOHHOW BBIBECKH, COIVIACOBAHHUE
IU3aiiH -TIPOEKTa pPa3MEUICHUS BBIBECKW» IMPHUHATO pelieHre 00 OTKaze B IpUeMe
JOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABJICHUS YCIYTH, TI0 CAEAYIOIIUM OCHOBAHUSM:

JonomHuTenbHAs MHGOPMAIIHS:

Brl BnpaBe MOBTOPHO OOpaTHUTHCS B YIOJHOMOYCHHBIM OpPTraH C 3asBJICHUEM O
NIPEAOCTABICHNUN YCIYTH TOCTIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIE OTKa3 MOXeT OBITh O0XajJoBaH B JOCYISOHOM IOpSAIKE ITIyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a Tak)Ke B CYZACOHOM TMOPSIIKE.

(TOJDKHOCTB) (moamucek)  (dbamumnus, M 0TYECTBO (MTOCIEAHEE - MPU HATUYWH ))



[Tpunoxxenue Ne 4

K aIMAHACTPATUBHOMY PEIIAMEHTY

10 MPEJOCTABICHUIO MyHUIIUIIAIBHON YCIIYTH
«YcTaHOBKa HH(POPMAITMOHHOMN BBIBECKH,
COTJIACOBAHMUE AU3ANH-IIPOEKTA PA3MEILEHUS BEIBECKI

PEILIEHUE
00 oTKa3e B NpeJ0CTABJIEHUM YCIYyTH

oT Ne

Ilo pesynpraram pacCMOTPEHHUS 3asBJICHUS OT Ne
Ha TMPEIOCTAaBJICHUE YCIYI'H «YCTaHOBKAa HH(POPMAIIMOHHON BBIBECKH, COTJIACOBAHME
JU3aiH -TIPOEKTa Pa3MEIICHUS BBIBECKID MPUHSITO pelieHrne 00 0TKa3e B MPeJOCTaBICHUH
YCIIYTH I10 CIEAYIOIIUM OCHOBAHMSIM:

Pa3pscHeHue nmpruynH OTKa3a:

JlononHuTeNnbHAS UHPOPMALIHS:

Bbl BnpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYCHHBIH OpPraH C 3asBJICHHEM O
NIPEAOCTABICHNUN YCIYTH TOCTIe YCTPAHEHUS YKa3aHHBIX HAPYIIICHUH.

JlaHHBIE OTKa3 MOXeT OBITh OO0XajoBaH B JOCYISOHOM TIOpSJIKE TIyTeM
HaIlpaBJICHUS Kaj100bl B YIIOJIJHOMOUYEHHBIN OPTaH, a TAKXKe B CyJAcOHOM TIOPSIIKE.

(TOJDKHOCTB) (moamucek)  (dbamumnus, UM 0TYECTBO (MTOCJIEAHEE - MPU HATUYWH ))



[Tpunoxenue 5

K aIMUHUCTPATUBHOMY PETJIAMEHTY

10 IPEAOCTABIEHUIO MYHULUIIAIBHOW YCIYTH
«YcranoBka HH()OPMAIIMOHHON BBIBECKH,
COIIACOBAHUE JU3ANH-TIPOCKTA PA3MEILCHUS BEIBECKI

Cocras, 110¢J1€10BATEJIbHOCTh U CPOKY BbINOJHEHUSI AAMUHUCTPATUBHBIX NPoLeayp (AelcTBHIl)
NPHU NPeI0CTABICHNH MYHUIMNIAJBHON yCIyru

OcHoBaHue ans Conepxanue CpOK BBITIOJIHEHUS HomxHocTtHOe nuiio, | Mecto BeimonHenust | Kpurepuu PesynpTat
Havama aJMWHHCTPATUBHBIX | aAMUHHCTPATHBHBIX | OTBETCTBEHHOE 32 aJMHHHCTPATUBHOTO | MIPUHSTHSA PEIIECHUS | aIMUHIUCTPATHBHOTO
aJIMUHUCTPATUBHON | JA€HCTBUIL JIEUCTBUI BBITOJTHEHUE neicteus/ TEHCTBUSA, CITIOCO0
MPOLIETYPhI aIMUHUCTPATUBHOI'O | MCMOJIb3yeMas (ukcaruu
neicTBUA nH(pOpMaITMOHHAS
cUCTeMa
1 2 3 4 5 6 7
1.IIpoBepka JOKYMEHTOB U PETUCTpAIlHsl 3asBICHUS

[MocTynnenue [Ipuem u npoBepka 1 pabounii nenb (He | JlOJDKHOCTHOE JIMIIO YoIHOMOYEHHBIN Perucrpanus 3asBnenus
3asIBIICHUS U KOMIUIEKTHOCTH BXOJIMT B OOIIHIA YIOTHOMOYEHHOTO opras - Y JOKYMEHTOB
JIOKYMEHTOB JIJIsI JIOKyMEHTOB Ha CpOK oprasa, (mpucBOCHHE HOMEpA U
MPEAOCTABICHUS HaJIM4Yue/ OTCYTCTBHUE | MPEIOCTABICHUS OTBETCTBCHHOE 32 JATHPOBAHHUC);
MYHHIIWTIATHHON OCHOBAHUII ISt YCIIyTH) MIpeIoCTaBIeHIE Ha3HAYCHHE
YCIIyTH B 0TKa3a B IpUEMe MYHHIIATIATBHOM JOJHDKHOCTHOTO JINIIA,
YIOJIHOMOYEHHBIN JIOKYMEHTOB, YCIYTH OTBETCTBEHHOTO 32
oprad MIPEAYCMOTPEHHBIX MIPEI0CTaBIICHUE

m2.7 MYHHIIUTIATBHOM

AIMUHUCTPATUBHOIO YCIIYTH, U lIepeaada eMy

periamMenTa JIOKYMEHTOB

B ciryqae 1 pabounii neHb (HE JIOIDKHOCTHOE MU0 | YTIOJTHOMOYCHHBIH

OTCYTCTBHSA BXOJIUT B OOIIHI YIOTHOMOYEHHOTO opraf

OCHOBaHMM 1715t CpOK oprasa,

0TKa3a B pUEMe MIpeI0CTaBIECHUS OTBETCTBEHHOE 32

JIOKYMEHTOB, YCIIyTH) perucTpanuio

MPEAYCMOTPEHHBIX KOPPECHOHIECHIIUU

m.2.7




aIMHHUCTPATHBHOTO
periiaMeHTa,
perucrpanus
3asIBJICHHUS B
3JIEKTPOHHOI Oase
JaHHBIX TI0 y4YeTy

JIOKYMEHTOB
ITpoBepka JomkHocTHOE MU0 | YTIOJTHOMOYEHHBIN
3asBJICHUS U YIOJTHOMOUYEHHOTO opras
JIOKYMEHTOB, oprana,
MPEICTaBICHHBIX OTBETCTBEHHOE 3a
JUTSL TIOTTyYSHUS MpeIoCTaBIeHIE
MYHHLUTIATBHON MYHHLIUTIAIBHON
yCIIyTH yCIIyTH
2. [lonyuenue cenenuit mocpeactesom CMOB
ITaxer Hanpagsnenue B nenn JlomKkHOCTHOE JIUII0 YOITHOMOYEHHBIH OrtcyTcTBHE Hanpagsnenue
3apErHCTPUPOBAHHBI | MEKBEJOMCTBEHHBIX | PETHUCTpAINH YIOJTHOMOYEHHOTO opran/CMOB JIOKYMEHTOB, MEXBEJIOMCTBEHHOTO
X IOKyMEHTOB, 3arpoCoB B OPTaHbI U | 3aSBICHUA U oprasa, HEOOXOUMBIX JIJISl | 3aIpoca B OpTaHbl
MOCTYTHBIIINX OpraHu3aInH, JIOKYMEHTOB OTBETCTBEHHOE 32 MIpeI0CTaBICHUS (opranuzamumn),
JOJDKHOCTHOMY yKa3aHHBbIE B 1.2.2.3 MIPEIOCTaBICHNE MYHHLUTIAIBHON MIPEIOCTABIAIOLINE
JUIY, aJIMHHHACTPATUBHOTO MYHUIHIIATBHON YCIyTH, JOKYMEHTHI (CBEACHUS),
OTBETCTBEHHOMY 32 | perjlaMeHTa yCIIyTH HaXOJSIINXCS B MpeyCMOTPEHHBIE
MPEIOCTABIICHHUE pacnopsKeHUU m.2.6.2.
MYyHHIIUTIATBHOMN TOCYJapCTBEHHBIX | aJJMHMHUCTPATUBHOI'O
yCIIyTH OpraHoB periamMenTa, B TOM
(opranm3aruii) qHUCIIe ¢
HCIOJIb30BaHUEM
CMOB
[lony4yenue orBeToB | 5 pabounx auel co | JoJKHOCTHOE NUIO Y10THOMOYEHHBIN - [Tomyuenue
Ha JTHST HATTPABJICHIS YIIOJTHOMOYCHHOTO opran/CMBB JIOKyMEHTOB (CBEICHUI)
MEXBEJIOMCTBEHHBIE | MEXBEJOMCTBEHHO | OpraHa, HEOOXOUMBIX IS
3a1pocHl, r'0 3allpoca B OpraH | OTBETCTBEHHOE 3a MIPEIOCTABICHUS
¢dopmupoBaHue WM OpTraHu3alio, | MPEeAOCTaBICHUE MYHHIIUTIATBHOHN YCITyTH
MIOJIHOTO KOMIUIEKTa | MPEAOCTABISIONINE | MYHUITUIATBHON
JIOKYMEHTOB JOKYMEHT H YCIYTH




UHPOPMALHIO. ,
€CIIM HHBIE CPOKH

HE TIPeIyCMOTPEHBI
3aKOHOJIATEIBCTBO

M P® u cyObpekra
PO

3. PaccMoTpeHne TOKYMEHTOB M CBEICHHIA

[Taker IIpoBepka 5 pabounx nHEH JlomKHOCTHOE JTUII0 Y0oITHOMOYEHHBIH OcHoBanus otkaza | IIpoekT pesynpraTta
3apErHCTPUPOBAHHBI | COOTBETCTBUSA YIOJTHOMOYEHHOTO opras B [IPEIOCTABJICHUH | NPENOCTABICHUS
X JOKYMEHTOB, JOKYMEHTOB U oprasa, MYHUIMIIAIBHOM MYHUILMIIAIBHON yCIyT1
HOCTYIUBIINX CBEIEHUH OTBETCTBEHHOE 3a YCIIYTH, o ¢opme,
JOJDKHOCTHOMY TpeOOBaHUIM MIPEIOCTaBICHNE MIPEeTyCMOTPEHHBIE | IPUBEICHHON B
JAITY, HOPMATHBHBIX MYHHUITUTITBHON m.2.8.2. nputoxeHusx No2, No4
OTBETCTBEHHOMY 32 | IIPaBOBBIX aKTOB yCIyru aJIMUHHUCTPATUBHOI | K aIMUHUCTPATUBHOMY
MIPEIOCTABICHUE MIPEIOCTABICHUS 0 perjiaMeHTa peraaMeHTy
MYHHLUTNIAIBHON MYHHLUTNIAIBHON
yCIIyTH yCIIyTH
4. llpuHsTHE pEeLICHUS

IIpoekT pe3ynbTaTa [Ipunsatue pemenus | 1 pabouwii n1eHb JlomKHOCTHOE JIUII0 YOITHOMOYEHHBIH - PesynbTar
MYHUIMIAIBHOM 0 IPEeIOCTaBICHUU (BKmrOUaeTcs B YIIOJIHOMOUYEHHOTO opraH IIPEOCTABICHUS
ycayru 1o ¢popme MYHHLIUTIATBHON 001mui cpok oprasa, MYHHLUTNIAIBHOH yCIIyTH
COTJIACHO YCIYTH WK 00 MIPEIOCTABICHUS OTBETCTBEHHOE 32 o ¢opme,
npuioxeHusM Ne 2, | oTkase B YCIIyTH) IPEIOCTABICHUE IIPUBEICHHON B
Ne 4 x IIPEA0CTaBICHUU MYHHULUTNIATBHON npuiokeHusax Ne2, No4
aAMHMHHCTPATUBHOMY | YCIIYTH YCIIyTH; PyKOBOJUTEID K aIMUHUCTPAaTHBHOMY
periamMenTy dopMupoBaHue YTIOJTHOMOYEHHOTO perimameHty,

peueHus o opraHa MOJMCAHHBIN

MIPEIOCTaBICHUH PYKOBOAUTEIEM

MYHHLIUNAIBHON YIOITHOMOYEHHOTO




YCIYTH WK 00 oprasa
OTKase B
MPeIOCTaBIICHUH
yCIIyTH
5. Beigaua pesynbrara
dopMupoBaHUE U Perucrpamus [Tocne okonyanus JomKxHOCTHOE JHUII0 YoIHOMOYEHHBIN - Bnecenue cBenenuii o
peructpanus pe3yapTaTta MIPOLEAYPHI YIOJTHOMOYEHHOTO opras KOHEYHOM pe3yJIbTaTe
pesynbpTaTa MIPeIOCTaBICHUS MIPUHATHS PEUISHHs | OpraHa, MIpPeI0CTaBIECHUS
MYHHUILIMTATBHON MYHHULIMTATBHON (B 0OMITHIT CPOK OTBETCTBEHHOE 3a MYHUILIMIAIBHON yCIyTH
YCIIyTH, YKa3aHHOTO | YCIYTH MIPEIOCTABICHUS MIPEIOCTaBICHNE
B1.2.3 MYHUITUTIATHHON MYHHUITUTITBHON
aJMHHHACTPATHBHOTO yCIIyTH He yCIIyTH
pernameHTa BKITIOYAETCS)
Hanpasnenue B B cpoxn JlommKHOCTHOE JTUII0 Y10ITHOMOYEHHBIN VYka3aHHbIE Brigaua pesynsrata
MHOTO(YHKIIMOHANb | YCTaHOBJICHHBIE YIIOJIHOMOUYEHHOI'O opran/ AUC MODL] 3asiBUTEIIEM B MYHHLUTNIAIBHON yCIIyTH
HBIA TEHTP COTJIALIICHUEM O oprasa, 3ampoce crocoba 3asiBUTENIO B opme
pe3ynbpTaTa B3aMIMOJCHCTBUN OTBETCTBEHHOE 32 BBIJIAYX pe3yNibTara | OyMaKHOTO JOKYMEHTA
MYHHLIUTIAIBHON MEXIY MIPEIOCTaBICHNE MYHHLUTIATBHON
YCIIyTH, YKa3aHHOTO | YIIOJTHOMOYEHHBIM | MYHUITUIATbHON YCIIyTH B
B1.2.3 OpraHoM u YCIIyTH MHOTO(YHKIIHOHAIT
aJIMUHUCTPATUBHOTO | MHOTO(Q)YHKINOHAT BHOM LIEHTpE

periaMeHTa B
COOTBETCTBHHU C
COrJIaIlIEHHEM O
B3aUMOJICHCTBUH
MEXTY
YIIOJIHOMOYEHHBIM
OpraHoM U
MHOTO(YHKIIMOHAb
HBIM LICHTPOM

bHBIM IICHTPOM




Hampasnenue
3asIBUTEIIO
pe3yibTaTa
MIPEIOCTABICHUS
MYHHLIUNIATBHON
YCIyTM B  JIMYHBIA
kabuner Ha EINI'Y

B JICHb
perucTpanuu
pe3yibTaTa
MIPEIOCTABICHUS
MYHHLIUNIAIBHON

yCIyTu

JlomKkHOCTHOE  JTUITO

YIOJHOMOYEHHOTO
oprana,
OTBETCTBECHHOC
MpeI0CTaBICHUE
MYHULUNATBHON
YCIIyTH

3a

KNCOTI'uMY

Brrgaua pe3ynbraTta
MYHHIIUTIATBHOHN yCITyTH
3aMBUTENI0O B (opMme
CKaH —KOTIHH
OyMa)XHOTO JIOKyMEHTA,
MNOANUCAHHOU
YCUJIEHHOHU
KBaTM(DUITUPOBAHHON
NOAMNHCHIO
JIOJDKHOCTHOTO AT
YIOJIHOMOUYEHHOT O
opraHa, OTBETCTBEHHOE
3a MIPEIOCTaBIICHUE
MYHHIIUTIATBHON YCITyTH
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